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Fellow Greek Members,

It is the responsibility of each chapter, and eaeimber, to do
the best academically that they can. This is oumary purpose in
school. As a Greek community we strive to holdhlghest of
learning standards and exceed current standalasademic
excellence.

This packet has been compiled to assist in aclgeViat goal.
It contains study tips, time-management tips, tagpschedules, and
contact information for other on-campus resources.

As well as being available for review and use by member it
IS meant to be a dynamic document, undergoing asag necessary
to be of the greatest use to the current Greek Qomiyn If you have
any suggestions please contact the PHC VP of Meshiwper
Development or the IFC Vice President of Academfiaits and
New Member Development. We hope that each of yad this
information useful.

Good luck in your studies,

Cody Wiens
Interfraternity Council
Vice President of Academic Affairs and New Memb&vBlopment

Emily Mitchell
Minnesota State University, Mankato
Panhellenic Council

Vice President of Membership Development
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On-Campus Resource Contacts

Library
Call Reference Services 517-389-5958
http://lib.mnsu.edu/

Academic Center for Success

Office Hours: Monday-Friday 8:00 a.m.—4:30 p.m.
Memorial Library ML125

Phone: 507-389-1791

Fax: 507-389-2726

Email: academicsuccess@mnsu.edu

Tutoring and Academic Support: ML 116 (507) 389-1791
http://www.mnsu.edu/supersite/academics/success/

Office of Disability Services
132 Memorial Library

Fax: 507-389-1199

Phone: 507-389-2825 (Voice/TTY)
http://www.mnsu.edu/dso/

Career Development Center
Office HoursMonday-Friday 8:00 a.m. - 4:30 p.m.

Quick Stop Walk-in hours Monday-Friday 11:30 a.rd:30 p.m.

209 Wigley Administration

Phone: 507-389-6061, 1-800-627-3529 or 711 (MRS/TTY)
Email: cdc@mnsu.edu

http://www.mnsu.edu/cdc/

The Counseling Center
Office Hours: Mon - Fri 7:30 - 4:30
Centennial Sudent Union 245

Phone: 389-1455
http://www.mnsu.edu/counseling/
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Center for Academic Success

Mission of the Center for Academic Success:

The Center for Academic Successis the primary comprehensive academic support resource for the
University. It provides academic support programs to assist students with their development as
confident, independent and active learners in accordance with the stated mission and goals of
Minnesota State University Mankato.

Statement

The Center for Academic Success is located indivel level of Memorial Library itML 125.
Tutoring takes place iNIL 116 and students are required to have their Mavcarddeive tutoring
services. We will be updating our website throughba semester.

Directions:

From the south: (Coming from the Student Union.) Enter throughdliéer doors of Memorial Library.
In the entryway, take a right. (Do NOT enter throdlge second set of doors into the library itself.)
Proceed down the stairs and through the doorwag.GAS will be immediately to your left.

From the north: (Coming from McElroy.) Enter the library and peae down the stairs. The CAS will
be on your right just past the second hallway.

Website:http://www.mnsu.edu/supersite/academics/success/

Academic Success Strategies

Motivation
Take responsibility for your education.
Tap into what motivates you. Think in terms of ystort-term and long-term goals.
Challenge yourself to achieve an academic goaldpeaific date

(e.g., obtain a certain GPA by the end of the sénes
Hold yourself accountable for your academics byating and sticking to a schedule.
Analyze and document your progress.
Set up immediate or long-term rewards. For exangster studying for 50 minutes allow yourself a 10-
minute break. Celebrate your successes.
Ask yourself if you are prepared to deal with tl@gequences if you do not get motivated.
Learn from your mistakes and see "failure” as grodpinity to grow.

Fighting Procrastination

When you feel like putting it off, create actiordaBET STARTED!

Ask yourself the following questions: Why is thisportant? What will be the consequences if it does
not get done? What will be the outcome if | pus if until later? (Be honest with yourself).

Reward yourself for completing a task or deny yelira reward or privilege for not completing a task

Remind yourself of the consequences of puttingpofiot completing your work.
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Decide to do your projects and schoolwork first #meh go have fun.

Time Management

Use a planner to schedule important deadlines asicte
Schedule fixed blocks of time to study and fornoatine.
Use a daily "To Do" list to help you reach your [goand prioritize your daily tasks.
As soon as you have completed a task, check ytouff list.
Create a semester schedule that includes impatéaatiines for tests and assignments.
Pin it up somewhere visible.
Evaluate how you spend your time.
Keep a log that includes how much time you spendgiearious activities during the day such
as class, studying, sleeping, eating, sports/extrizular activities, socializing, other.
Calculate the number of hours during your week yioatspend doing each activity.
Take advantage of typically wasted time
(e.g., between classes, while waiting for an appo#mt, riding on the bus).
Be aware of when you are wasting time.
Set specific study goals for each study sessiorpandtize your assignments.
Check to see if you are budgeting your time accgydd your priorities.
Break up studying into blocks of fifty minutes atatte regular 10 minute breaks after each studygeri
Avoid piling it all on at once.
Spend 10-15 minutes each day per class reviewitesramd clarifying points.
The best time for this is immediately after clagslevthe information is still fresh.
The greatest amount of forgetting happens in tis¢ 24 hours after class.
Start assignments as soon as they are given.
Study during the time of day when you are most al@aylight hours are best.
Study somewhere quiet such as the library.
Find a place that works for you and try to studsréhevery time.
Set a regular sleep schedule, eat a well-balane¢dathd allow time for leisure activities.
Focus on academics during the week and save soegfor the weekend.
Learn to say NO. Decide what you are willing to out of your life while you are a student.

Goal Setting
Set both short range and long range goals.

Be specific.

Set up clear objectives and measurable steps ¢ongaishing your goal.

Make your goals realistic.

Do not set a goal for yourself that you know w#i ilmpossible to achieve.

Challenge yourself.
Ask yourself what you are willing to give up for athyou want.
Have a friend or family member sign as a witnesgotar plan for reaching your goals.
Reward yourself for reaching your goal(s).
Remember goals are an ongoing process. If you tleutceed at first, keep at it — do not give up.
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Classroom Learning

Arrive to class on time.
Come to class prepared and have your assignmemigeied.
Review your notes before class begins or right &feess is over to keep the information fresh.
Do the reading so you are prepared to participate.
Stay focused in class. Catch yourself when youdayelreaming and find ways to control it.
(e.g., engage yourself in the discussion or alasss).
Have questions you want answered prepared befass begins.
Make a "To Do" list to help stay on top of assigmingeadlines for each class.
Find a seat in the classroom that will be most cone to learning and staying on task.
Avoid sitting next to people who could interferethviyour concentration.
Evaluate as you listen. Decide what is importargebinto your notes.
Engage yourself by participating in class
(e.g., ask questions, add to discussion).
If you do not typically participate in class, clealbe yourself to get more involved each class
period.
Ask yourself if you could be doing more to get motg of the class.
Determine if the course is meeting your objectives.
If not, talk to your instructor about your expeatas.
Find someone in class who seems to have a goop grathe coursework and agree to help each other.
Show an interest in the class. Talk to your prafesabout what you like about the class and lefhem
know you care about doing well.
Attend every class

Note Taking

Have an organized notebook or binder for each @adseep it clean.
A loose-leaf notebook allows you to add, removel @sequence pages.

Keep the syllabus somewhere visible and refer oétén.

Date and include headings in your notes.

Leave white space in your notes in case you wagbtback and add something.

Number and bullet ideas (create sections to sepaaaicepts).
An outline-type format works well for organizingads.

Identify the main ideas that need to be includegbiar notes. Do not try to write down everything.

Understand what was said before writing it down.

Ask instructors to clarify or slow down if needetdavhen it seems appropriate.

Use the margins to clue yourself in when you asé ¢o for "important” notes.

Have a symbol system to increase your writing speedexample, w/ = with, b/c = because.

Set up a "support system" with someone in classaeginchelp you with the notes if you are absent or
unable to get down all of the information.

Take time before, after, and in-between classfteaieon and review your notes.

Predict questions that might appear on the examrmhade both the questions and answers in your
notes.
This will make for an easier review during examdim
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Study Skills

Identify your learning style (e.g., visual, auditotactile) and find ways to adapt what you areriew
to fit your style.
Study short and often.
Set a specific goal for each study session.
Prioritize assignments.
Start assignments as soon as they are given.
Study your most difficult subjects first.
Review your notes regularly (each day for approxatyal0 minutes right after class is ideal).
Break up and vary your work
(e.g., switch to another subject when you beconed bf the one you’re working on).
Stay on top of your work — doing a little consigtens easier than doing a lot all at once.
Learn "actively". This means doing something thaitlelp facilitate learning such as writing or tyg
notes, creating a study guide/flashcards, oringcédnd repeating the information out loud.
Active learning increases the likelihood of rememtg the information later.
Use study guides/workbooks that are available watlr textbooks as a method for quizzing yourself
before a test.
Reduce interferences while you are studying.
Find a quiet environment (leave your residenchefé¢ are distractions).
Attend all of your classes.
Improving Your Memory/Concentration
Memory technigues (mnemonic devices) can be uskdlpyou remember information.
For example:
- Acronyms - creating a word from the first lettereaich word.
o For example, SLOP for South Dakota, Louisiana, Gttaa, Pennsylvania.
« Acrostics - making a silly phrase with the firsttée of each word consisting of the information
you need to know.
o For example, "Strawberries, Limes, Oranges andHesaare the tastiest fruits” for South
Dakota, Louisiana, Oklahoma, Pennsylvania.
- Poems & Rhymes — creating short, catchy, sayingsiticlude the information you need to
know.
o For example, "is am are was were be been, werddadj verbs."”
Train yourself to stay focused on the task-at-hand.
Notice when you do remember something
Improve your memory:
Give yourself enough time to learn it
Personalize it
Do not try to remember everything, be selective jgick out the important details to remember
Transfer information from your short-term memorytur long-term by identifying meaningful
information, organizing it, and then studyingo(stg it) so that you can retrieve it later.
Eliminate distractions in your head.
When you notice your attention slipping, write doawreminder of the idea or problem
on a piece of paper and come back to it later.
Turn distractions into rewards for yourself afteuyhave completed your work
(e.g., a nap, a snack, or exercise).
For subjects you lack interest in, try to identifigy you are not interested.
Try to reverse your thinking and see if you canl fnreason to care.
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Test Preparation & Test-Taking Skills

Preparing for the Test
Find out what will be covered on the test and timel& of questions you will be asked.
Review your class notes to ensure that they aregl=ien
If necessary, see your instructor or your classstateipdate your lecture notes.
Attend class review sessions if they are available.
Avoid a "cramming" situation.
Use your time management skills and plan seveibl siaidy sessions.
Reviewing class material frequently, over a sevdegl period, increases the chances of
information moving from short- to long-term memor
Choose your study location carefully.
Be honest with yourself and admit that certainiemments are not conducive to effective
studying.
Engage in "active" studying, which involves testyayrself on the assigned material.
For example, you might use flashcards to test kaowledge of important concepts and
definitions.
Active studying is more likely to commit informatido long-term memory.
Also, this approach reveals the material that regugreater study.
Use several of your senses during active studying.
Answering one of your study questions, "say it diUwrite it down," and "visualize it."
Be willing to "over-learn” the material.
For example, if you are able to recite the defoms that you are trying to learn, it is likely that
you will easily recognize them on a multiple-atetest.
Anticipate test questions while you study.
Use the memory techniques outlined above to fatdithe long-term retention of information.

Taking the Test
Read the directions carefully.
Know how much time you have to take the test.
Take a minute to review the test to help you buggat time.
Allow more time for questions that are worth mooengs.
If you have time, use it to check your answers t@eforning in the test.
For multiple choice:
- Answer the questions you know first.
« Mark questions you are unsure of and come badhketm t
- Eliminate the obviously wrong answers to a question
« After reading the question and before looking atrigsponses, see if you can come up with the
answer on your own. See if your answer closely heg®ne of the responses given.
« Be sure to read all of the response options befaie@ng your choice.
- Be careful with negatively worded questions. Ifessary, re-phrase/translate it into positive
terms.
- Be aware if you will be penalized for guessingydfi are not penalized make sure you respond
to every question.
For true / false questions:
- Pay attention to qualifiers. Statements that ingpfiyemes such as "always" and "never" are
often false. On the other hand, qualifiers suctsametimes" and "generally" are often true.
- Remember that every part of the sentence mustubddr the statement to be true.
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Re-phrase negatively worded questions in posigues to clarify the sentence.
Always answer true/false questions. You have a bbé&tice of answering correctly.

For essay questions:

If you are asked to respond to more than one egsastion be sure to budget your time
accordingly.

Read the directions carefully. For example, aredihections asking you to compare and
contrast, analyze, or describe something? Undetti@éey words in the essay question to help
you follow the directions.

Before you begin, jot down outline points you havemorized to help you structure your
answer.

Periodically check to make sure you are answetiegjuestion correctly.

Introduce the main idea in your first paragraplovitte support for your idea(s) in the following
paragraphs with examples. Use transition statemertsnnect the introduction, body of the
essay and conclusion. Avoid making definitive stegats (e.g., "this proves..."). The conclusion
of your essay should provide a summary of the ntias and argument(s) in the paper.

Managing Test Anxiety:

Be Prepared! This is the best strategy for manaigisiganxiety.

Get a good night sleep before the exam; studyitagtive late night hours before an exam can
result in making careless mistakes, among othagshi

Make sure to eat something before the exam, butlaading junk food (high sugar foods).
Healthy foods such as fruit and protein are best.

Arrive early to class. Give yourself time to do wigau need to do before the test begins.
Allow yourself time to relax before the exam. Avaidast minute "cram" session.

Do not discuss the test with classmates beforeligiodi know that this increases your anxiety
level.

Sit in the front of the classroom so you are nadweare of how many people have completed the
exam before you.

Take your time on the test. There is not prizdifashing first.

Take a minute before you begin the test to revieamd assess how much time you will need.
Pace yourself.

Read the directions carefully. Re-read them.

Before you begin the test, jot down key ideas yloat might forget.

If you freeze up, move on to another question amdecback to the question you missed later.
If you go blank on an essay question, start wrjtihngnay jog your memory.

Ask your professor for clarification on questior@iyare not sure you are interpreting correctly.
Approach the test with a positive and realistigwade. Aim to do your best with what you know
and do not beat yourself up for what you do notvknbecide if there is something
more/different you could do next time to feel mprepared.

Stay focused on the test and not on what otherdang or where they are on the test.

Try to relax. Stop to take a few deep breaths atretch if needed.

Communicate with your instructor about your consern

Make yourself aware of the resources on campuscHraassist you.

Increase your memory power by making the infornmagiou are learning meaningful. For
example, group the information you need to know meaningful categories, associate it with
information you already know, create mental viszetions, say the ideas out loud in your own
words, and consolidate it by using the informatidrile it is still fresh.

9|Page



Reading
Begin by surveying what you are reading
(i.e., get a general idea of what the chapter aaibby reading the major headings, summary and
study review questions, and by looking at theypes and diagrams).
Decide how much you are going to read in one gjttin
Plan to read for approximately 50 minutes and th&e a short break.
Turn major headings and sub-headings into questindswrite the question in the margin.
Predict/invent questions from the reading that magipear on the test and then write the questions y
came up with on a 3x5 note card or a sheet ofrgapgese during your test preparation.
Highlight and underline the major ideas in the ¢bafonly highlight the main point of the paragraph
Use symbols to clue yourself in to places that reedrh attention
(e.g., a question mark next to sections that at€lear, a star next to sections that the professo
indicated will be on the exam).
Reflect on what you are reading and make the inddion meaningful to you.
Personalizing the material will help you rememlbéater.
Evaluate what you are reading — do you agree agdee? How will this information relate to you or
other people? Will this information be useful tuyin the future?
Review what you have learned within 24 hours aasldeyourself enough time to continue reviewing up
until the test time.
Break up the reading.
Planning to do too much reading at one time mighult in abandoning the effort altogether.
Control environmental distractions and the distoad in your head.
If the room you are reading in is too noisy — rekec
If you notice your mind wandering, force yourselfre-read the information you missed.
Take time to respond to the review questions irctiagpter.
This can help you identify the areas that need ratiention.

Managing Stress
Recognize your stress.

Is your stress mental, social, physical, or a comton or these.
Try to identify where your stress is coming from.

For example, lack of sleep, poor diet, substanee fusgstration, apathy.
Recognize if there is something you can changetajmau situation or if it is beyond your control.
Change the way you view something — decide younatgoing to let it stress you out.
Recognize ways that you might be creating your sttess and explore how you can avoid doing this.
Break tasks down into smaller more manageable piece

Avoid overwhelming yourself by thinking about ey#ing that you have to do.
Prioritize and work to accomplish at least the "artpnt” things.
Explore different methods for managing stress.

For example, go for a walk, listen to music, talla friend.

Be prepared to experiment with different technigieeind those that work best for you.
Set realistic goals and timelines for reaching ygoails.
Get enough sleep.
Use your stress in a positive way to help motiyate to do well.
Just get started! Sometimes the best method foichegl stress is by creating action.
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Center for Academic Success Fall 2008 Tutoring Sctele

If you are unable to find the course that youlaoking for or if the hours listed don't fit youclsedule,

please contact us. We are continuously workinga&erour hours as convenient as possible. We have

tutors available for many courses upon requestation: ML 116
Please remember that your Mavcard is required for # tutoring. Don’t forget it!

MATH
Monday 9 — 8
Tuesday 9 -8

Wednesday 9 — 8
Thursday 9 — 4
Friday 9 — 1

BIOL 100

Monday: 9-12, 2-4
Tuesday: 9-11, 1-4, 5-8
Wednesday: 9-12, 1-4, 5-8
Thursday: 12-2, 3-4
Friday: 9-12

BIOL 105
Monday: 9-12, 2-4
Tuesday: 9-11, 1-4, 5-8
Wednesday: 9-12, 1-4, 5-8
Thursday: 12-2, 3-4
Friday: 9-12

BIOL 106

Monday: 9-12, 2-4
Tuesday: 9-11, 1-4, 5-8
Wednesday: 9-12, 1-4, 5-8
Thursday: 12-2, 3-4
Friday: 9-12

PHYSICS
Monday 9-8

Tuesday 9-8
Wednesday 9-11, 12-8
Thursday 9-4

Friday 9-1

STATS

Please contact the CAS at 507-389-1791 for cutreuts.

You may also request a tutor at:

http://www.mnsu.edu/supersite/academics/successfigt

BIOL 211
Monday: 9-12
Tuesday: 9-11, 5-8
Wednesday: 9-12, 1-4
Thursday: 3-4

BIOL 220
Monday: 9-10, 2-4, 5-8
Tuesday: 10-8
Wednesday: 1-8
Thursday: 11 -4
Friday: 9-1

**All Anatomy students are
welcome to study from

the collection of models at
any time during normal
hours:

Monday — Wednesday 9-8,

Thursday 9-4,
and Friday 9-2

ECONOMICS

Monday 9-11, 6-8
Tuesday 11-1

BIOL 230
Monday: 9-10, 2-4
Tuesday: 10-11, 1-8
Wednesday: 1-4, 5-8
Thursday: 12-4
Friday: 9-1

BIOL 270

Monday: 9-12, 2-4
Tuesday: 9-11, 1-4, 5-8
Wednesday: 9-12, 1-4, 6-8
Thursday: 12-2, 3-4
Friday: 9-12

FCS 240
Monday: 9-10
Tuesday: 10-11, 6-8
Wednesday: 1-4, 5-8
Thursday: 3-4

WRITING
Monday: 9-8
Tuesday: 9-8
Wednesday: 9-8
Thursday: 9-4
Friday: 9-1
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Accounting 200, 210

Accounting Club
Monday 1-2:30

Tuesday 3-4:30

1°' Floor Morris Commons

Chinese Tutoring
Thursday 2-3
Outside GLL

German Tutoring
Tuesday 4-6
ML45

ISYS 101 & IT 100

Monday: 8-9:15, 10-12, 3:30-4:45

Tuesday: 8-8:50, 11-7:30
Wednesday: 8-9:15, 10-3:30
Thursday: 11-3, 5-7:30
Friday: 11-1:30

Section B of ACC

Spanish

Monday 11-12 AH13
Tuesday 1-2 AH223B
Wednesday 11-12 AH325
Thursday 1-2 AH219

Spanish Conversation Table

Tuesday 4-5
Hub Café

Physics 101, 211, 212, 221, 221 and 223

Monday: 9-12, 1-2
Tuesday: 9-12, 1-2
Wednesday: 9-12, 1-2
Thursday: 10-1, 2-3
Friday: 9-10, 11-12, 1-3
TR N170

Math Department Tutors * See next page for tutoring times/places

Lucas Math 098, 112, 113, 115

Amanda Math 098, 112, 113, 115, 121, 122, 223, 3¢t 154
Kirby Math 098, 112, 113, 115

Brandon Math 098, 112, 113, 115, 121

Fred Math 098, 112, 113, 115, 121, 122, 223, 332
Melanie Math 098, 112

MD Math 098, 112, 113, 115, 121, 122,
Samantha Math 098, 112

Eric Math 098, 112,113, 115

Jessica Math 098, 112, 201

Jesse Math 098, 112, 113, 115, 121, 122, 2°3,290
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Fikre Math 098, 112, 113, 115, 121, 122
Hour Monday Tuesday Wednesday Thursday Friday
7:00 WH 284 TN N241 WH 284 TN N241 AH 233
Samantha Samantha Samantha Samantha
8:00 WH 284 TN N241 WH 284 TN N241 AH 233
Samantha Samantha Samantha Amanda Lucas
Lucas Lucas Lucas Lucas
9:00 AH 233 TN N241 AH 233 TN N241 AH 233
Kirby Brandon Brandon Amanda Brandon
Brandon MD Samantha Kirby
Brandon
10:00 TN N241 WH 284A AH 233
Brandon Brandon Brandon
MD MD MD
11:00 TN N241
Samantha
12:00 TR C310 WH 288 MH 213 AH 233
Kirby Brandon Melanie Brandon
MD MD MD MD
Jessica
1:00 TR C310 WH 286A WH 286A WH 286A AH 233
Amanda Jessica Amanda Melanie Amanda
Jesse Jesse Jessica Jesse
2:00 TR C310 TN N241 AH 233
Amanda Amanda Lucas
Fred Brandon Amanda
MD MD
3:00 TR C310 WH 286A WH 288* WH 286A Closed
Amanda Lucas Samantha Lucas
Fred Amanda Amanda Kirby
MD Jessica Jesse Melanie
4:00 WH 284 WH 284 WH 288 WH 286A Closed
Kirby Lucas Amanda Lucas
Fred Kirby Samantha Melanie
Eric Eric Jesse Eric
Jessica
5:00 WH 284 WH 284** WH 288 WH 288 Closed
Lucas Kirby Lucas Melanie
Kirby Eric Jesse Eric
Fred Eric
Melanie
Eric
6:00 WH 284 WH 284** WH 288 WH 288 Closed
Fred Kirby Fred (6:15) Fred (6:15)
Melanie Samantha Eric Melanie
Fikre Fikre Eric
7:00 WH 284 WH 284** WH 288 WH 288 Closed
Fred Samantha Fred Fred
Melanie Fikre Eric Melanie
Fikre Eric
8:00 WH 284 WH 284** WH 288 WH 288 Closed
Fred Fikre Fred Fred
Melanie Eric Melanie
Fikre Eric
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* On October 1, 2008 tutoring will be in WH 291 fina3-4:00pm
** Election Night — 11/4/08 — No tutoring availahl
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