How to Register RSO’s
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To get to this page, you will need to login with your MSU login username and password.  Since this year is the first year we are doing registration online, all groups will be registering as new groups, even if they have been recognized in the past.  Since your group will be registering as a new group the first time, you will not need the group code.  When you get to this page, just click PROCEED.
 (
If you are a student, select “Club Review
ed- Ready for Advisor Review
.”
Advisors will select “Advisor Reviewed- Ready for Student Senate Review.”
) (
Select “Club Officer” if you are a student filling out the form.
)You will be directed to this page:[image: ]
Enter in requested information.
 (
Select “Initial Recognition.”
)
 (
If you know this information, enter it.
) (
After you enter in the information about your advisor, you will need to attach a constitution.  Since this is the first registration online, all groups will need to attach a constitution in electronic format at least once.  If your group does not have an electronic copy of your constitution and need the hard copy to make one, call 389-6076 or email 
Jacqueline.Dittrich@mnsu.edu
 to request one from your files and a copy will be put in your RSO mailbox.
Once you complete and submit your information, it will be sent to your advisor for approval.  Once your advisor reviews and approves the information online, your information will be sent to Student Senate, who has the authority to recognize your group.
)
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RSO Home
/A\This is a new group.
Upcoming events
o Introduction
Registering an RSO
on o Regeter an Allfields in this form are considered required. If you failto il outthe form completely it wll cause delays in the process. When
Organizaton You submit this form you should receive and emailffyou do not, please contact suppor, do not il out a duplicate form. Special
How to Vire a Constiuton attention should given to the email addresses.
RS0 Update Form
Form flow
‘The person filing out this form at this stage is a:
RSOResomes ==Please Select== -
Nuts and Bols:

‘Advisors: by submitting ths form you are signifying that you have read and agree to the following:

RSO Leadership Cound « (PoF) Letter to Advisors (146 is)
© (0] Reporting Obligations Brochure (=07 is)

RSO Drectory
= Form Status
‘The previous status of this form was: new form.
Student ActvitesHome Please update the status for the next reviewer:
==Please Select== -
Form notes
This area allows communication between each stage of the form. Please read the comments here; then you may change those -
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