
Are you a U.S. 
Citizen or a 
Permanent 
Resident?

Minnesota State University, Mankato - Business Services
Flow Chart to Assist in Determining Payment Method for Compensation

Are You a 
Student?

Have you been on 
Student Payroll 

anytime this 
calendar year?

Defined as: person 
being enrolled in prior, 
current or future term

May 2007

Yes

Yes

Are You a 
Student?

No

Process on 
Purchasing / 

Accounts Payable 
System

No

Process thru 
Student Payroll - 
Contact Student 

Payroll

Contact Business Services 
Attn: Helen Wenner

to meet IRS compliance issues.
Also see website

http://tinyurl.com/gl66q

Yes No

Process Thru 
Student Payroll

Yes

Defined as: person 
being enrolled in prior, 
current or future term

Are you a State Employee at MSU 
or another Mn State Agency?

Yes No

Contact 
Human 

Resources

Process Thru 
Student Payroll

Are they an 
International 

Visitor?
Yes

Hosting 
Department 

Notify

Obtain info from visitor thru 
Hosting Department to 

determine financial 
obligations

International Office Business Services

Consult with Office of the 
Chancellor-Tax Services
(tax issues and payment)

Business Services advises 
Hosting Department

Hosting Department
1. Contact Vendor
2. Negotiate Contractual Agreement
3. Process P.O.

Coordinate 
VISA process

No


