


* Understand the steps to an effective joﬂ
g search ' ;_w
» Learn tips to developing effectlve resumes:

and cover letters | ""'E:a b b
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* Prepare yourself for an mterwewf K ’*’-’*i‘ Sy
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&+ Assess yourself
* Prepare your job search marketmg :
materials R

- |dentify job openings and Ieads aad"' 5

for jobs e
* Interview R
» Accepting and negotiating job 4

.

£ Planning for your future careetp

s
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» Use the CDC Jobh Search Handbook
" pages 5-12 to help you _
« What are your interests, skills,k_"ﬁ.__;

- - -""'ﬂx"- e - X
experiences and values? SoTESR
s i,"

 \What would your ideal job be? &= :

» \What other types of jobs would f
your self assessment?

-!lr




» List your top 5 skills

— Education

— Work experiences

— Internships

— Volunteering

— Life experiences/lessons
— College or community mvolvement =
§  — Research s
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_1f‘oughtby
“emplo yers
& 1. Communication 5. Strong Work Ethic
-~ Skills 6. Teamwork Skills & s,
2. Honesty and 7. Analytical Skills %‘5;
el 8. Flexibilityand® « S\
3. Interpersonal Skills Adaptability e i
4. Motivation and e
Initiative From Job Choices published by the Na:tlr a *q S

and Employers

T
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_esume and ho “"vV'is |t

=
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:;' » A resume markets who you are—think about!
~  what the employer would want {0 know abouk .
you :

L

.

* |t includes your skills, experience, an

_,.r"'
dc;?
achievements, especially related to S;P‘:" i

ll-

RN, -

* It is designed to stimulate an employer s'inten
in offering you an interview ‘

e P

o }._f.-
[



=« Contact information
"« Career Objective >
« Education Pl e
» Experience 3y,
+ Activities/Interests/Honors/Awards S a1 R
» Skills/Technical Skills (field- SpeC|f|

e Reference information (separate s heet s,

o
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Name: Make it big

.l'-"-'

* Address, phone number, e-mail, professional webSIte "f;?
address | oA

« Keep it professional

See the CDC Job Search Handbook on pag
more information and the samples on.pag:
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=12 T T
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/ ‘|~ \
John L. Smith

Present Address: Permanent Address:

21 Campus View Street West #6 3000 Chandler Ct. 5 s .
Mankato, MN 56001 Oakdale, MN 55128

(507) 555-1111 (651) 333-2222 - =, i
(507)382-5555 (cell) g r A

.
john.smith@mankato.msus.edu

John L. Smith
21 Campus View Street West #6 - Mankato, MN 56001  (507) 555-1111

[ | L sl
JOIII L. oI

DUS _View Street West #6 - qukato, MN 5600



“'- « Brief explanation (2 lines or less) of your

Interests and intent 3. Quds
 Does not need to be a full sentence - %
» Think of this as your job target :‘ '“‘ 3 2
« Watch out for flowery or meanlnl ""

language
Page 14 of CDC Job Search Hand ¢
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To obtain an internship in the publlshlng
| Industry \

L

h-.!'
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Seeking a position teaching Ehglush A
second language et

s
R i

Art teacher-elementary grades, K-688
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\

Degree, name of institution(s), location, major(s), mlﬂor

'._-_.‘_"

& (s), graduation date, GPA (3.0+)

-
\ iy
%
LS 4 J.' .
M S,

e May use this section to list scholarships, s,tudy broad
honors, awards, related coursework or list it EWhere
i %

o :n;» "‘ ,:p.-. "

et .-._-:

il
5 l'n'_'

 List in reverse chronological order (most "{-?:‘.':'

» Generally, include transfer institutions only |t '
semesters as full-time student or more e &
N gl

p b

CDC Job Search Handbggk
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Bachelor of Science Degree May 2004
Minnesota State University, Mankato, MN

Major: English GPA 3.7 A Ot
« President’s Academic Scholarship Rk

« Dean’s List v 1T

Minnesota State University, Mankato Mankat o
Bachelor of Science Degree in Urban Studies May 200455 ate |
GPA 3.7/4.0 SRR -

Bachelor of Science Degree (Teaching)
Art Education Major
Minnesota State University, Mankato



=« Body of your resume

» Brainstorm-what experiences do you-have?
| " _""_'-'-’,,;:}i#_-*
* May include volunteering, internships;siele

clinical experiences, part-time or summ \er-jobs:
etc. e

- i
E 5
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Reverse chronological order (within e ¢
category if experience is more than 0 n

.-._;._-:" g
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st ’

Bages 17-19 of CDC Job Seaid
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xperlence Sections
/

:;} e Job title, name of organization or company, !
location, dates, tasks, and accomplishments g %

L

« What experiences and achievements sef,ypu -
apart from other candidates? \What | is :_1:, =Tl
about you? T

s
R ol

T

Consider quantifying—supervised 8 € -.
b increased sales by 82%, wrote 82 artiSle

?-'l'..-._
Rges s e
R e



General:
Work Experience § i

Work History :
« EXxperience ‘%
 Employment History
Specific:
 Related Experience
e \olunteer Experience
=+ Writing Experience
&« Professional Experience

.

A e
I T



tor ySampIeS y. .i. N

- Student Supervisor August 2002- Present '
& MSU Postal Services, Mankato, MN
- * Handle incoming and outgoing mail efficiently and accurately for the entire eampus L \
*  Supervise, schedule, and train a staff of 8 student employees ’ 4- ‘
*  Provide training to campus constituents on using postal services efficiently and e.con'omicallyﬂ-t_ '..-
* Understand and utilize complex postal regulations s . - :
: O AN

Skating Coach September 2002-April 2004
All Seasons Ice Arena, Mankato, MN LA
 Developed innovative teaching techniques to keep students focused and g ‘;'.-'-.- !
» Coached class sizes up to 15 students on figure skating sKkills ETs
* Measured students progress and ability levels on an individual basis

Sports Reporter September 2002-May 2002
& MSU Reporter, Mankato, MN
ik B Wrote bi-weekly artlcles on sportmg events




« Scholarships, awards, honor societies

« Use a title for this category that is relevant to the expe’r’igﬁegs you i
are listing 2Bl S

-
A,

g -
s )

bR A i

WL

o,

&
* You may list most relevant experiences first . R

Use a consistent format within categories & /7

/;

¥
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ai P e 20 of CDC Job Search Handbook



Activities and Honors !
» Science Fair and Special Olympics Volunteer 2002-2005

« Swim Instructor, Mankato YMCA 2002-2005 3 b
 Pediatrics Volunteer, ISJ Hospital 2004-2005 5 : S

* Minneapolis Pen Pal Partner Program, Summers 200’2_,2004* :
e

Achievements .,.jf" 5 ?; & %

» John Smith Academic Achievement Scholarship '-- SE H G S

* Achievement in Natural Sciences Award 2003 . -; ? e

» Outstanding Biology Student 2002 SO A8

Dean’s List

YMCA Big Brother volunteer 2002-2004




technology skills and other important ors. %

»

unique skills that you may have to-offer an: %

employer such as additional languages, "3 \:

L
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» Section can be placed at the end O e
beginning “"Summary of QualificatioNS S
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= s Training received

* Presentations e N\

 Publications Re e TR
Certifications o




Sy ourr esumey our o w_r;j! 7
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DO arrange your resume so that employers will see the
most relevant information first

DO NOT use a template s,

L.::"- e <" X
Sk -
- }
ﬂ ’ L;-.i ﬂ : -
i §; - -
0 l\- - 'N-’
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* DO revise your resume for every position lf,

ll-

DO NOT expect to send out your first draft: vt
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: —m) {11
s and Don 'ts N
T

DO make sure your resume has no errors |
!

DO NOT rely only on spell check R, T

. h..-r"' = ', ‘

* DO use short phrases, not complete senteans 3;'

...a-u-
-I" e - A
.,___ ..“

v-I-'- 5

« Do NOT use personal pronouns such as I”' nes

DO Use action words (page 23 of CDC Job
R Handbook)

= - ;



&+ Including irrelevant information &

.3 T .I'_' gy
1 The gt N - ]
P i AL e
e J -

Listing personal information (age, weigHt,
marital status, health issues, hobbies) \ Rk

Having a resume that is toolong &= = % f
Not filling up both pages of a twopa g- 55, B A :

resume . ..;";'.'

Continuing to list high school inforr '
after completing some college
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» Print on heavy paper - white or light color

* Chose a readable font 2

 Be conservative about varying: fonjt,txpe o

and size within your resume eSS B
g ’*‘

« Make sure your resume is balane
the page and uses the page effe

» Be consistent in your spacing an
headlngs | ;
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Develop a separate sheet with names and
= contact information for your references
Pages 26 & 74 of CDC Job Search Handbook N

o

Typical number of references is*3-5- “_J,_# i 1.
— Faculty or staff members, s ,{ B\
— Supervisors from past jobs as well

1",'

"i

L
J -‘ll'
N -.-*"H'l-l*.-r

o e

— Internship supervisors " .
— Supervisors/Mentors from volunteer and IRVals
experiences ;.:;-. o

Start to establish and nurture relatlons -
potentlal references NOW, so when i
8ines, you are prepared! ok

e
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Fletter s-WHY?

Introduces you to employers and prepa}es
them to view your resume S
Demonstrates your written Comm.umCah f;‘-— ;
g _'.,-ﬂ' A . d*f~
skills q.-*-_,. A
_ 3 (MR

Draws attention to selected = = --*-* 45
accomplishments and quallflcatl S0 ¢
Provides an opportunity to descn an.

experience in more detail than a res
format may allow -

e




=« Tailor to each employer and position
"« Use the position description orJob N\
opening as your guide : T f _#
 Whenever possible, address you CIRCE R
a person :;.-- e B IR
» Briefly demonstrate knowledge of i
company and your fit




~ » Heading

— Your contact information b Yuib

— Date you're writing SRS ~L_ . |

— Address of the company to which yoﬂ"ﬁé i
applying. |

Introduction

— Greeting

— Statement of who you are and why /ou
writing

< J-f
-



=+ Body or Argument
> — Describe your most important skills.and 5
accomplishments AN, e Wy

&
pre
e 3 "‘E-:

— Show why you are a fit for the job™ =S% - Sis = = 8 O

— 1-2 paragraphs ﬂ-i;*f'."‘i' OB
ok A 2 08 )
» Closing e 5

-
= ¥
s
N P
H i
b ]
1

— Clarifies what you plan to do after your re: ,'.._. .

B o A0
received your resume and cover letter et #

— Salutation and signature (DON'T forget to Siciua ;;‘
letter!!!) |

&
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e 5
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» Single-space and leave a space between each paragraph

» |Leave a space between your heading (contact information) and greeting .
(such as, "Dear Mr. Roberts") and leave three spaces between your ._
salutation (such as "Sincerely" or "Sincerely Yours") and typgd name. 3 ~?j~‘.- 2=

v _"-ﬂ' - y
« Sign your name in ink between your salutation and typed na:ge*‘"-* 4 ’1
: rmé:__ql +

- Use standard margins for your cover letter, such as onesif -};”L"
sides of the document.
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» Center your letter in the middle of the page; in other words
the space at the top and bottom of the page is the same.

'--'E?f’ i Elther align all paragraphs to the left of the page or in ";

h paragraph to the right.
o urdue Online ertlng Lab

s I.|I i ;__. LY .
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E——— =iy
u/F ollo w-Up Letter
/ ‘|~ \

First Paragraph: Express appreciation for the interview, inbicate
1= the job you interviewed for, where the interview was conducted,

and date. y :
3 N

LN
L~

Second Paragraph: Reaffirm your interest in theqob or posm T

for which you were interviewed. Cover your reasons. why yobi: “E" :
are qualified for this position and say that you gge aV' il Q e foRy: '
further interviewing at their convenience. <ic7{

'I

1..-

i -"[.. & #
.," ..“

ll-'-

- a.
= ¥

You can also mention something you dlscussed W
interviewer that was interesting or will help them_ :._-;
you in a positive light -_;‘_‘ |

.

. ‘1.. -
N ‘ .
b ‘ -

I'

i
.. -
¥

Use a the same visual format as your cover Ie' Vg -f}f’
follow up. You can also write a letter by hand

-
ke i



/ ‘|~ \
Develop your resume and have it critiqued. You will !
want to create different versions of resumes for dlfferent

types of positions. e

* Prepare cover letters. Cover letters should*be sent Wltlg N
your resume and should also be revisedfor eaeh » &y 'i’:‘
position. e . P -

» You can also develop a portfolio of written: oﬁ,..,.lfj' he
materials. -. i

» Find some people to serve as references. ObIEIE
contact information and possibly a letter of L RAEE

=y e

recommendation. -5 - -

& * Be prepared to send thank-you letters afte :
& interview.

=
s e el i -4
--.'n.;_lt I S8 s
Bt J i
i =
Al




ce 2 to help y ou wm"y o_q; 7k

,.r

Sear ch Ma terials! » *f’ A

&« Career Development Center
— Job Search Handbook S R
— Website www.mnsu.edu/cdc R N

— CDC Quick Stop
* Monday through Thursday 12-3

— Job Search Appointments e 41
— Extensive Career Resource L|brary ot




- TN
&« Your faculty members have immeasurable !
~ connections in their field and have first-hand g wo
knowledge about finding employment. -+ N -
» Your professional network will be mvaluablerto A kv
you. Whether you know it or not, you & eady . a_. e
have a network. Start letting people"kn » j S8
be looking for a job soon! e







=+ Nervousness is normal

« PREPARATION is key % ;"-:;{y

» Techniques for calming yourself h;kedee |
breathing, visualization, Ilstenlng o calm N

% i

music g

o B
"

 You are interviewing them as m“
they are interviewing you

i \
T
iy
L




e inter  view v
Assess your strengths, experiences and skills
~ + Prepare and practice N

.-‘.,. .
|.J_"

* Research the organization and understand. th& % "'
requirements of the job opening .—f pa T f

» If you are interviewing in a different state o
community, learn about the area as\ veliss

L
':'. a

» Think of some questions you mlght ask'thie
interviewer/s

Determine what you will wear




mter view

:;' Have extra resumes and any correspondence
= with the company ready to bring . O,

» Get good directions. Know where you are-,
going, where you will park. Do a test ruﬂ S

» Practice answering questions _ﬁ; :
 Get a good nights sleep |

* Arrive 15-20 minutes early. Check your P A%
appearance in a restroom 5 R

e P

o }._f.-
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S e = £ i

i e

hat to w earf orag feat “ﬁ

“fir stimpr ession » ;A

 Be conservative. Your safest bet is always
a suit!

* Closed shoes for both men & women
* Men-matching socks
 \Women-conservative hosiery without runs

* Men-light shirt, conservative tie, clean,
pressed business suit

« \Women, clean pressed suit or tailored dress
Minimal jewelry




&+ Clean fingernails, good grooming
=+ Don’t bring too much into the interview L b
 No perfume or cologne PN T Ny
» No food, gum, smoking | -
 Empty pockets

* Polished shoes in good repair
» Positive attitude/smile L ng
~_« Men-clean trimmed head and facial ha B

i = WWomen-attractive, controlled halrsi 1€

TIie
Bl :

e
e Y






» Hold the person’s hand firmly,

» Pump hand three times maX|mu'

* Maintain eye contact N
. Be positive * +._; 4

-2 1 :
« Avoid }‘ |
— “The Crusher”

— “The Dead Fish”




~ « You may interview with one person or a pane| of

* You need to be ON from the moment u T

"__'r'u s & -
v --I.:a::.l;_lt e "
T i
TR .

2 or more people L &

e,
Some professions will have you interview with™ n
different groups, make a presentation, e1:go 10 O

lunch/dinner with them. It is okay to a ’s = B\ 1_

questions so you know what to expeet .

- -
¥

- .

-

{1 Ry
tal
;

3 37,

into the building until you leave. Treat 53

receptionists/secretaries with respect,
_ -a"‘




* Most interviews follow a similar outline |
- — You will meet the interviewer/s, shake hands, andy ¢
start to build some rapport. Be ready for. the TeII me -,
about yourself’” question. S S N ‘-,i_ |
— At some point, the interviewer/s will talk abouHhe &
position and the organization. 5

— You will be asked a number of questlon
your fit with the position and orgamzatlo ~. B

— The interviewer/s will give you an opportum
guestions. Be prepared!

— At the end of the interview, you will sh
taIk about next steps.

e P

i gy
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ter vewing SIS

* DO act confident and prepared !

« DO NOT be negative about former employers, extra- currlcular ,_
experiences, college life, or tell hard luck stories. AR b

.
% - -
Jf"i"'ﬂ'- 1
i

* DO be aware of the length and conciseness of your .,
don’t want to have your answers be too long or {oO'SROH

._- o L
‘n'

« DO NOT inquire about salary, benefits, vacations, etc
has been made



=+ Tell me about yourself.

 + Why should | hire you?
« What is your major strength? ..
* What is your major weakness?

* What would your former employ
about you?

- = i o = -.F.-nl 4 .
F I '_-'l:- o -
T "__'r'.

Lol __.'.u
gLl

. * Why do you want to work here? |




Why should we hire you?

Why did you choose this field/major?
Where do you hope to be in 5 years? & %%

What were your favorite and Ieast favorlt,
subjects in school? e ,.._..- 5
Describe how you handle streSsa sy 3 -‘ |
Do you prefer working by yourself I fh
others? o

L I.-.-II.
gLl



S Nl =
J'-- -
e .
e
= ‘i
)

%

+ What would a typical day be like in this
| position? \

« What can | do in 5 years to ensure my *
success here?

<. #-' "1_ 8
» When and why do you have to: u hige i %
position? .- e ¥

= -

‘. - 'F-.
R A iTh
. -

» What is your favorite thing about ai !_f
_here? ...your biggest challenge@= /

. L -
o b
1 e il T 3 =,
o g >
= d B

'l




Inter viewing:  »

" . Basic premise behind Behavior-Based
Interviewing: . Qe

O

» The most accurate predictor of futtre pe'f"fp:manc ?

is past performance in a similar sﬂuahd&, T
g::‘ v |

* It is helpful to have prepared a caree be O &’_

the best ways to prepare for behawor_—:. /

interviews |

i
1

_1
% 5
} PR
{

e E
j‘ _
specific examples of skills. The portfollo /i

; '1;"-‘ - e F



'... ‘s Sijtuation: Describe the situation
~ .« Task: What was the task? N\

» Action: What action did you take’?j,,_x_;“'i k%
Response: What were the results@ ‘

.{.l.-
A r
|




| —m) |
/
e Situation: | was taking the Bio-Chemistry class requn’ed
for my major, and | earned a C on my first test. ;
* Task: C level work isn’t up to my standards SO I knew | "‘*’
needed to increase my grade. | ﬁ,- T N

e N O
« Action: | started a study group that met once p week 10§ v
go over materials from class. | scheduled in*z & et &

TN B s i R ¢ 3
weekday to work on Bio-Chemistry work;: ._._,_';-' Al 1o 8 -
my professor during her office hours when_.f d: Fulty:
understanding concepts. i

r l‘ L

Response: | earned A's on my other tests |rr
& Chemistry that Semester and received an Al
& class. o

SR LR T RE l .
g U S r S
e - -8



‘-"' AR N e o

Questions: PSS

* Describe an instance when you had to think on‘your
feet to extricate yourself from a difficult S|tuat|on

* Give me a specific example of a time when you us! ....‘_

good judgment and logic in solving.a preblem. & -g:}
- By providing examples, convince me th"ﬁl@u aﬂ B
adapt to a wide variety of people, S|tua :»3:.?&"- 1d .;-: N
environments. T

-'I.-_ - v

» Describe a time on any job that you ‘- C \ \
you were faced with problems or stresse
your coping sKills. .-._‘j-'; s

* Describe a situation in which you WEre

& persuasion to successfully con\ >
things jourway

Mt L
] — 4 A
e L L o — "
e e i ] N o g

1~
'r
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, ‘I
Even if an employer does not ask specific Behavior !
Based Questions you can answer most questions this _
way v
 If you are asked “Do you have computer skllls'?” or “Ho L2
do you handle stress?” you can answer thes | JStton = f
in a Behavioral Based way using STAR. TrysitiSess s

* One technique you can use to prepare forinte -'-""-*‘?f_ 48
to come up with 10 different situations that demonsr
your sKills. Practice the STAR approach to ta
them. Then you are ready to answer a varlety

questions in an effective way. -
.




ty ou get a job? ¥ ':'

&+ Poor speech and - Was not involved ih
~ grammar extracurricular g %o
e L ooked activities without a = g
unprofessional good reason.« -L_,h_ R
» “What can you do for * No related “J ience

i " 1'« __-:r [ A _i'

me”’ attitude « Not willing t

 Too much emphasis Low GPA WI h O
on salary valid reasons

o }._f.-
[






> Use all of the resources available to you to find!
= |obs

— Mavjobs.com

— Job Fairs and Events

— National job listing sites-general
— Regional job listing sites-general :
— Discipline or field specific listing sites S aSss
— Professional Organizations e
— Targeting companies directly
— Networking




——
e

- - e
— e L s .
e " mh-

sear h toolkit!

:;' » Local, regional, and national job and internship
= listings are posted on mavjobs regularly S

« Set up your Job Agent to send you esmalls wh
related positions are posted - |

* Registration is easy—just go to
www.mavjobs.com and click on stud

are you new to the system?




' Uar y 2004 /

I = Production Writer/Producer/Editor
~ * Communications Assistant Internshlp b i
« Reporter B
» Assistant Editor

» Editorial Assistant
 Magazine Reporter
Technical Writer




V4
" America’s Job Bank: http://www.ajb.dni.us/ |
"« Get That Gig: http://www.getthatgig.com/ &
* Quintessential Careers: http:// EV R ;

www.quintcareers.com/gradres.html = =i R NE
* Nation Job: http://www.nationjob. .....e** ._ x
Gareer Builder: www.careerbtig q, LR



/

JobPost: http://tigger.stcloudstate.edu/~jobpost web/
InternPost: http://tigger.stcloudstate.edu/~intern_web/ \
Minnesota’'s Job Bank: http://www.mnworks. org/Jsll cfm ':?

."'I.-
-

'._-_.‘_"

. °

-

Local colleges e X
— http://www.stthomas. edu/careerdevelopmentljobl|‘s:g‘n & T\
— http://www.hamline.edu/workshop/workshop.htmis :f':_.,_g;“

- §
-




- 4 'f 2
=« The Write Jobs www.writejobs.com !
-+ Creative Hotlist Jobs http:// : j-;,; :

www.commarts.com/ o \ }'
« Joblink for Journalists http: //newsank—r( i

joblink/ i

e See more links on the CDC’s Jo
and Links Site-- http://www. mnsu. é ulc /

arts.shtml S //

-u-

T..

ﬂ.—

5
-.3

1

:
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2 tpr ofessional or ganiza tlbns?*
/S

& Many organizations have websites with job !
+i listings S

L

Develop your professional network: and-yeu ma
be eligible for mentoring or special jO o-:__; cghy, %
features e

« Gain a vast amount of knowledge by
part|C|pat|ng In organizations, attendm
conferences and getting to know
rklng in your field

e
s i £ »

s 2 i
i ,'-;. b 1 o L
eI e

"
S Rt i B
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Society for Technical Communication: http://
www.stc.org/

 American Copy Editors Society http://
www.copydesk.org/index.shtml

« American Society of Journalists and Authors "ﬁ’ttp-,// X
www.asja.org/index9.php T 8

» Association for Women in Communications: s
www.womcom.org/ : ;-'-

« American Society of Newspaper Editors: htth
www.asne.org/kiosk/careers/joblinks.htm 8
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* Locate organizations which are of mterést
: to you and connect b

L
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— Research the organization. \Why do.yous wan ' s
to work there? What do you have toeﬁﬁr? f

— Send a cover letter and a resume === IR
— Follow up with a phone call - ™ |
— Set up a job interview OR an inform |

interview -



. Gain relevant experience in the field
| BEFORE you start applying 5 Ru

— Examples of relevant experiences include ‘5i“= ;

internships, jobs, volunteering, Camp”'s-and R
community involvement £ . ‘* g% : N

« AND be prepared to communicate £
experiences to employers effectlvg__ bt
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sear h toolkit!

:;' » Local, regional, and national job and internship
= listings are posted on mavjobs regularly S

« Set up your Job Agent to send you esmalls wh
related positions are posted - |

* Registration is easy—just go to
www.mavjobs.com and click on stud

are you new to the system?




&+ CDC Job Search Handbook
"+ Job Choices ek
+ CDC website: www.mnsu.edufedets = &8
» Career Resource Library

 |Individual appointments-call
9507-389-6061
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= Focus on
B — Skills h ‘_1_.,_:1
— Achievements R
— Past behavior which predicts futuregl Pr Ve

S

« ALWAYS think from the employ
perspective

Get RELATED experience
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Jennifer Guyer-Wood

507-389-6061 2, e |

Career Development Center _-"-‘:;,
Wigley Administration Room 299 '
jennifer.guyer-wood@mnsu ;j:r '- g

www.mnsu.edu/cdc |



