
Making the Most of the Minnesota Education Job Fair 
Career Development Center · 209 Wigley Administration 

507-389-6061 · www.mnsu.edu/cdc 



Date and Logistics 

 

Monday, April 11, 2011 

10:00am-3:00pm  

(Interviews run until 5:00pm) 

Minneapolis Convention Center 
1301 Second Avenue South 

Minneapolis, MN 55403 

 

http://www.mcucsa.org/mnedfair / 
 

 

http://www.mcucsa.org/mnedfair/
http://www.mcucsa.org/mnedfair/


Directions 

Ɇ From the South (I-35W) 
Follow downtown exit signs to the 11th Street exit and follow 11th 
Street to 2nd Avenue South. Turn left on 2nd Avenue South and go 1 
block to Convention Center. 

 

Ɇ From the West (I-94) 
Take the 4th Street exit from I-94 and proceed to 2nd Avenue South. 
(Do NOT turn right onto 2nd Avenue North.) Turn right on 2nd Avenue 
South and go 8 blocks to Convention Center. 

 

Ɇ From the West (I-394) 
Take Downtown exit (12th Street): follow 12th Street South to 2nd 
Avenue South and turn right. The Convention Center is on your left 
 

ɆAdditional driving directions 
 

 

http://www.minneapolisconventioncenter.com/public/driving.asp


Parking 

ɆThere are multiple parking ramps in the area.   
 

ɆSelect one that is near, but have a backup plan 
as they fill up quickly. 

 

ɆBring enough cash for all-day parking, they may 
not take credit cards. 

 

Ɇ$25 should be plenty for all day parking in 
Minneapolis.  
 

ɆClick here for additional parking rates. 
 

 

 

http://www.minneapolisconventioncenter.com/content/PDF/maps/Map-parking-skyway-ConvCenter2010.pdf
http://www.ci.minneapolis.mn.us/parking/rates.asp


Preparing for the Fair-What to Bring 

ɆRESUMES!  25+  If you need guidance on developing your 
resume, visit the CDC Job Search Handbook 

ɆSchool district listing (see http://mcucsa.org/mnedfair/) 

ɆPadfolio ($10 in the CDC) 

ɆNotepad & pen 

ɆNotes on any school district research you have done or 
correspondence you have received from districts 

Ɇ$$$$ and other personal necessities 

ɆMini-interview portfolio for use in interviews 

ɆBag or a purse, not both 

Ɇ().4ȡ  +ÅÅÐ ÍÁÔÅÒÉÁÌÓ ÓÔÒÅÁÍÌÉÎÅÄȟ ÄÏÎȭÔ ÏÖÅÒÌÏÁÄ 
yourself with too much to carry.   

 

http://www.mnsu.edu/cdc/students/jobsearch/jshandbook.html
http://mcucsa.org/mnedfair/


Preparing for the Fair-What to do 

ɆGather information on districts you are interested in 
 

Ɇ2ÅÈÅÁÒÓÅ ÙÏÕÒ Ȱ1-2 minute verbal resumeȱ 
 

ɆBe ready to talk about your strengths AND provide 
examples of these! 
 

ɆHINT:  A great resource to research districts in addition to 
their website is Yahoo Directory of k-12 Schools 

 

http://www.careerspots.com/vidplay_links_ext.aspx?aid=336&apass=/j8bKfreUnYuxo/GZaXXdQ==&vidnum=7&vidtitle=The Elevator Pitch&
http://www.careerspots.com/vidplay_links_ext.aspx?aid=336&apass=/j8bKfreUnYuxo/GZaXXdQ==&vidnum=7&vidtitle=The Elevator Pitch&
http://www.careerspots.com/vidplay_links_ext.aspx?aid=336&apass=/j8bKfreUnYuxo/GZaXXdQ==&vidnum=7&vidtitle=The Elevator Pitch&
http://dir.yahoo.com/Education/K_12/Schools/
http://dir.yahoo.com/Education/K_12/Schools/
http://dir.yahoo.com/Education/K_12/Schools/


Preparing for the Fair-What to Wear 

ɆDress conservatively and professionally 

ɆA suit is not absolutely required, but a safe bet and makes a 
great first impression 

ɆWomen (Click here for Video) 
ɀClose-toed heals (comfortable shoes!) 
ɀLimit jewelry and makeup 
ɀBe aware of skirt length and revealing necklines 
ɀPantyhose with skirts is a must! 

ɆMen (Click here for Video) 
ɀClean shaven/trimmed 
ɀDress socks (no white athletic socks) 
ɀTie is a must 
ɀMatching belt and shoes 

 

 

http://www.careerspots.com/vidplay_links_ext.aspx?aid=336&apass=/j8bKfreUnYuxo/GZaXXdQ==&vidnum=4&vidtitle=The Look for Women&
http://www.careerspots.com/vidplay_links_ext.aspx?aid=336&apass=/j8bKfreUnYuxo/GZaXXdQ==&vidnum=16&vidtitle=Interview Dress for Men&


Preparing for the Fair-What to Wear 



When You Get to the Fair 

ɆDrop by the MSU table & pick up your name badge, map of 
the layout, and schedule of district presentations 
 

ɆOrient yourself to the facility and find a quiet area and 
review your district info, plan your strategy, etc.  
 

ɆBreak away from your group of friends if you arrived with 
one and take on the fair independently 
 

Ɇ$ÏÎȭÔ ÂÅ ÉÎÔÉÍÉÄÁÔÅÄ ÂÙ ÔÈÅ ÉÎÉÔÉÁÌ ȰÒÕÓÈȱ ÏÆ ÃÁÎÄÉÄÁÔÅÓȦ 
 

ɆObserve how other candidates are approaching and 
ÉÎÔÅÒÁÃÔÉÎÇ ×ÉÔÈ ÄÉÓÔÒÉÃÔÓȣÌÅÁÒÎ ÆÒÏÍ ÔÈÅÍȦ 

 

 

 

 



Plan of Attack 

ɆGet there early and expect to stay all day 

ɆCreate a prioritized list of districts you most want 
to visit 

ɆTry not to make the district you really want to 
work for your very first or very last stop 

ɆIf the line for a district is long, it may be more 
efficient to check back later in the day 

ɆGive yourself some time to eat, take breaks, and 
write down notes throughout the day 
 



General Guidelines at the Fair 

ɆMaintain professionalism throughout the entire eventɂ
even when at lunch or walking to your car 

ɆTake time between booths to write down some notes, get a 
drink, and collect your thoughts 

ɆReflect after each interaction with an employer and think 
about what went well and what you can do differently 

ɆPace yourselfɂÙÏÕ ÄÏÎȭÔ ÈÁÖÅ ÔÏ ÖÉÓÉÔ ÁÌÌ ÙÏÕÒ ÂÏÏÔÈÓ ÉÎ ΩΦ 
minutes, but you also want to leave time for interviewing 

ɆBe confident while also being yourself 

ɆUtilize positive self-talk and encouragement 

ɆRelax, deep breaths, and you will do great! 



!ÐÐÒÏÁÃÈÉÎÇ ÔÈÅ "ÏÏÔÈȣ 

ɆRespect the privacy of others as you approach the booth 
 

Ɇ2ÅÍÅÍÂÅÒȟ ÙÏÕ ÁÒÅ ȰÏÎ ÓÔÁÇÅȱ ÁÔ ÁÌÌ ÔÉÍÅÓȟ ×ÈÉÃÈ 
includes standing in line and moving around the booth 
area 
 

ɆMake eye contact immediately when introducing yourself 
 

ɆGive a firm handshake to get you off to a good start 
 

Ɇ2ÅÍÅÍÂÅÒ ÔÈÅ ÒÅÃÒÕÉÔÅÒȭÓ ÎÁÍÅȢ  )Æ ÙÏÕ ÆÏÒÇÅÔȟ ÃÁÓÕÁÌÌÙ 
refer to their nametag. 
 

ɆSMILE and be polite--show your enthusiasm! 

 

 



Approaching the Booth Cont. 

ɆDo not fidget or play with your hair 

ɆDo not look around when talking or being spoken to 

ɆDo not chew gum! 

ɆListen carefully to what the recruiter has to say! 

Ɇ!ÖÏÉÄ ÕÓÉÎÇ ÆÉÌÌÅÒ ×ÏÒÄÓ ÓÕÃÈ ÁÓ ȰÕÍȱȟ ȰÌÉËÅȱȟ ȰÙÏÕ ËÎÏ×ȱ 

ɆShow confidence in your voice 

ɆOffer a resume 

ɆAsk for a business card or write down the recruiters name 

ɆAsk what the hiring procedure/timeline is for that district, 
you want to make sure you are doing it right! 

 

 



7ÈÁÔ ÔÏ 3ÁÙȣ 

ɆIntroduce yourself with confidence! 
ɀName  
ɀLicensure area 
ɀWhat you know about their school district 
ɀProvide them with a resume 
ɀShare some of your experiences that are relevant such as 

where you are student teaching, volunteer experience, etc.  
ɀAsk questions about their organization and positions available 
ɀGet a business card! 
 

ɆWatch this video on Career Fair Success 

 

http://www.careerspots.com/vidplay_links_ext.aspx?aid=336&apass=/j8bKfreUnYuxo/GZaXXdQ==&vidnum=13&vidtitle=Career Fair Success&


7ÉÎÄÉÎÇ $Ï×Îȣ 

Ɇ$ÏÕÂÌÅ ÃÈÅÃË ÔÏ ÅÎÓÕÒÅ ÙÏÕȭÖÅ ÔÁÌËÅÄ ÔÏ ÁÌÌ ÔÈÅ ÄÉÓÔÒÉÃÔÓ ÏÆ 
interest and you have their contact information 

 

ɆMake any last minute notes from the day 

 

Ɇ%ÎÓÕÒÅ ÙÏÕ ÈÁÖÅ ÁÌÌ ÏÆ ÙÏÕÒ ÂÅÌÏÎÇÉÎÇÓ ÁÎÄ ÙÏÕȭÒÅ ÎÏÔ 
leaving anything behind 

 

ɆRegroup with friends, but remember to keep all talk positive 
and be professional 

 



You Got an Interview!? GREAT! 

ɆHave a 3-point agenda: 1) what am I looking for? 2) what do I 
have to offer this district? 3) what questions do I have for 
this particular district? 

ɆBe a good listener as well as a good talker! Take your cues 
from the interviewer (when do I end my response? When is 
the interview over?) 

ɆGenerate & maintain interest by smiling and responding 
×ÉÔÈ 30%#)&)# Ǫ #/.#)3% ÁÎÓ×ÅÒÓȾÅØÁÍÐÌÅÓȣËÅÅÐ ÙÏÕÒ 
voice lively, maintain a pleasant tone, & use humor 
appropriately 

ɆRespond truthfully, while always painting a positive picture 
ÏÆ ÙÏÕÒÓÅÌÆ ɉÅØȢ Ȱ) ÈÁÖÅ ÎÏÔ ÙÅÔ ÈÁÄ ÔÈÅ ÏÐÐÏÒÔÕÎÉÔÙ ÔÏȣÂÕÔ 
ÉÎ Á ÓÉÍÉÌÁÒ ÓÉÔÕÁÔÉÏÎ )ȣȱɊ 

 



Interviewing Cont. 

ɆRequest school district information if you do not already 
have it, also request application materials & a copy of the 
ÉÎÔÅÒÖÉÅ×ÅÒȭÓ ÂÕÓÉÎÅÓÓ ÃÁÒÄ 

Ɇ!ÓË ÁÂÏÕÔ ÔÈÅ ÈÉÒÉÎÇ ÐÒÏÃÅÓÓ ÁÎÄ Á ÔÉÍÅÌÉÎÅȣÄÅÔÅÒÍÉÎÅ 
actual and potential openings 

ɆOffer a firm handshake at the end of the interview 

Ɇ7ÁÌË Á×ÁÙ ×ÉÔÈ ÃÏÎÆÉÄÅÎÃÅȟ ÒÅÍÅÍÂÅÒȟ ÙÏÕ ÁÒÅ ÓÔÉÌÌ ȰÏÎ 
ÓÔÁÇÅȱȦ 

ɆHINT:  Immediately following the interview, go to a quiet 
area an make notes on topics of conversation, contact 
names, follow-ÕÐ ÐÒÏÃÅÄÕÒÅÓȟ ÅÔÃȢ  $ÏÎȭÔ ÒÅÌÙ ÏÎ yoru 
memory for this! 

 



After the Fair 

ɆCongratulate yourself on a job well done! 

ɆSend a thank-you letter within 3 days of the event 

ɆWrite to any prospective employers you are still interested 
in whether you talked with them at the Fair or not 

ɆFollow-up with any employers in which you said you would 

ɆDebrief--what would you do differently the next time? 

ɆKeep good records of contact including dates of your 
emails/phone calls and copies of all application materials 
which you send 

Ɇ$ÏÎȭÔ ÍÅÁÓÕÒÅ ÙÏÕÒ ÓÕÃÃÅÓÓ ÂÙ ÔÈÅ ÎÕÍÂÅÒ ÏÆ ÉÎÔÅÒÖÉÅ×Ó 
that you have at the fair--all of your hard work will pay off, 
just be patient! 

 

http://www.careerspots.com/vidplay_links_ext.aspx?aid=336&apass=/j8bKfreUnYuxo/GZaXXdQ==&vidnum=11&vidtitle=Art of Saying THANK YOU&
http://www.careerspots.com/vidplay_links_ext.aspx?aid=336&apass=/j8bKfreUnYuxo/GZaXXdQ==&vidnum=11&vidtitle=Art of Saying THANK YOU&
http://www.careerspots.com/vidplay_links_ext.aspx?aid=336&apass=/j8bKfreUnYuxo/GZaXXdQ==&vidnum=11&vidtitle=Art of Saying THANK YOU&


Additional Websites 

ɆCDC Website with specific Education links (click on the link 
ÂÅÌÏ×ȟ ÔÈÅÎ Ȱ%ÄÕÃÁÔÉÏÎȱ ÁÎÄ ÓÃÒÏÌÌ ÄÏ×Î ÆÏÒ +-12) 

 http://www.mnsu.edu/cdc/students/jobsearch/links.html 

 

ɆYahoo Directory of K-12 Schools:  
http://dir.yahoo.com/Education/K_12/Schools/ 
 

ɆU.S. Department of Education for Teachers:  
http://www.ed.gov/teachers/landing.jhtml?src=fp 

  

ɆEducation World:  http://www.educationworld.com/jobs/ 

  

 

 

 

 

http://www.mnsu.edu/cdc/students/jobsearch/links.html
http://dir.yahoo.com/Education/K_12/Schools/
http://www.ed.gov/teachers/landing.jhtml?src=fp
http://www.educationworld.com/jobs/


Good Luck! 
See you at the Fair! 


