e




After the presentation today

you will:

Know how to register for Education Fair

* Know what to expect during a teaching
Interview situation

* Learn how to prepare for an interview in the
teaching field

« Obtain some tools to use to prepare for
iInterviews and practice answering questions

* Know how to follow up with an employer after
an interview



Education Fair
Monday April 18

$15 Pre-registration March 3-April 14

$30 On-site registration

— Register today in person in the CDC

— Mail your registration in

Once you register, you'll receive important fair
iInformation

View participating schools http://
www.mcucsa.org/mnedfair/datamenu.htm
View our Making the Most of the Education Fair

workshop by going to the CDC website, and
clicking on workshops



Before the interview

» Assess your strengths, experiences and
skills

* Prepare and practice

* Research the school district and
understand the requirements of the job
opening

* If you are interviewing in a different state

or community, learn about the area as
well



Before the interview

Think of some questions you might ask
the interviewer/s

Determine what you will wear

Make sure you know where the school is
located

Arrive early

Bring extra copies of your resume, your
credentials, and your interview portfolio if
you have one



What to wear for a great

first impression

Attitude: Smile and be genuine

Clothing: Be conservative. Your
safest bet is always a suit!

Shoes: Closed shoes for both
men & women

Stockings: Women wear hose of
natural or light coordinated color.
Men wear dark matching socks.

Jewelry: Nothing that dangles







What will the interview be

like?
* You may interview with one person

(principal, superintendent, HR personnel)
or a panel of 2-6 people

* You need to be “on” from the moment
you walk into the building until you leave.
Anyone you see at the school might be
asked to give an opinion of you



What will the interview be
like

* Most interviews follow a similar outline

— You will meet the interviewer/s, shake hands, and
start to build some rapport. Be ready for the “Tell me
about yourself” question.

— At some point, the interviewer/s will talk about the
position and the district.

— You will be asked a number of questions to
determine your fit with the position and district.

— The interviewer/s will give you an opportunity to ask
guestions. Be prepared!

— At the end of the interview, you will shake hands and
talk about next steps.



Teaching Questions for You:

 Why do you want to teach?
 What is your philosophy of education?
» Describe your style of teaching.

« What are the rules of your classroom? How are they
established?

 How would you use teacher aides and volunteers?
 Why do you want to work for our district?
* Describe an ideal classroom.

 How would you handle a student who continually
acted up in class?

« Explain how you would use technology in the
classroom?



Some other sources of practice

questions for teaching interviews

« MSU Job Search Handbook page 44 (general
guestions)

« AAEE Job Search Handbook for Educators
page 32

 Websites
— http://www.ed.uiuc.edu/ecso/interviewing.html

— http://lwww.careers.siue.edu/career/carousel/new/
nteacherinterview.htm

— http://www.atozteacherstuff.com/pages/1675.shtml

— http://www.careerservices.calpoly.edu/oldsite/
students/JobSearch/teachinterviews.htm



Questions for the
Interviewer/s:

What is the student/teacher ratio at your
school?

How many classes per day will | be expected

to

Te
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teach?

| me about the students who attend this
Nool.

W
CO

nat are prospects for future growth in this
mmunity and its schools?

Is there a support system or mentor program
for new teachers?



Behavior Based Interviewing

and Preparing for Interviews:

 Basic premise behind Behavior Based
Interviewing is:

 The most accurate predictor of future
performance is past performance in a similar
situation

* It is helpful to have prepared a career portfolio
with specific examples of skills. The portfolio is
one of the best ways to prepare for behavior —
based interviews



Behavior Based Interview
Sample Questions:

» Describe a situation where you had to “think on your feet” to
handle an emerging unexpected situation.

* Tell us about a time when you dealt with an at-risk student?

* Describe a strategy you have used to deal with a student who
was disrupting class.

* Describe a team project you have done and your role.

*  What steps have you taken prior to a parent-teacher conference
to ensure its success?

* Describe your experiences working with a diverse student body.

* Explain a difficult situation, how you handled it, what you
learned from it, and what would you do differently now?



You can use the Behavioral
Interviewing Technique anytime

 Make a list of 10 skills you have that you
want the employer to know about you

 Come up with a specific and real situation
you can talk about for each skill

 Use the STAR method
— Situation
— Task
— Action
— Response




Sample STAR

« Situation: While | was student teaching, there was a
student in my history class who was continually
disruptive.

* Task: | needed to find a way to minimize these
disruptions without reinforcing her desire for attention.

* Action: | talked to the student privately after class and
told her that | needed her to pay more attention and set
a good example for the other students by not being
disruptive. | praised her during class when she was
working or listening quietly.

 Response: | did have to give her one warning for
detention, but within 2 weeks she was acting
considerably less disruptive.



Tips for successful
interviewing

Do realize that you are interviewing the school as well.
You want to determine if the organization is a good fit
for you.

Don’t be negative about former employers, other
school districts, teachers, or tell hard luck stories.

Do be aware of the length and conciseness of your
answers. You don’t want to have your answers be too
long or too short.

Don’t inquire about salary, benefits, vacations, or
pensions until an offer has been made.

Do act confident and prepared!



Thank-You Letter:

Be sure and send a thank-you letter after the
Interview, it is the key to effective follow-up

Send it within 24 hours of the interview

It should be used to strengthen your
candidacy for the position

Can be hand written or computer generated

Also send a thank-you letter to those with
whom you had informational interviews with
as well as those who serve as references



Thank-you/Follow-Up Letter:

First Paragraph: Express appreciation for the
interview, indicate the job you interviewed for, where
the interview was conducted, and date.

Second Paragraph: Reaffirm your interest in the job
or position for which you were interviewed. Cover
your reasons why you are qualified for this position
and say that you are available for further interviewing
at their convenience.

You can also mention something you discussed with
the panel or interviewer that was interesting or will
help them to remember you in a positive light



Additional Resources...

« AAEE 2004 Job Search Handbook for
Educators

« CDC Job Search Handbook
« CDC website: www.mnsu.edu/cdc/
« Career Resource Library

* |Individual appointments-call
507-389-6061



Your CDC Liaison

Jennifer Guyer-Wood
Career Development Center
Wigley Administration Room 209
507-389-6061
jennifer.guyer-wood@mnsu.edu
www.mnsu.edu/cdc






