Addendums may be done to RFPs in memo format.  See example below:

(Do the addendum and e-mail to jean.hardel@mnsu.edu and it will be posted on the Facilities Purchasing web site:  http://www.mnsu.edu/fpurchas/)   On front page of original RFP the public is instructed to check this web site continually for any changes to RFP.  When an addendum is done on a RFP a Acknowledgement of Addendum form is also posted on web site that the vendor is required to print  and return with original RFP acknowledging that they seen the addendum/s
September 15, 2006

RFP # 65858 Roof Repairs

ADDENDUM #1

To correct date under Section VI. RFP Responses to September 18, 2006 at 2:00 p.m. CT.

This is located on page 11 of RFP 65858 Roof Repairs.

