FINALIST APPROVAL FORM - CLASSIFIED
This form is to be completed by the Hiring Official and processed prior to any interviews being scheduled.

Please attach the following documents: Screening Summary Report, position description, interview questions and a resume for each of the proposed finalists (selected for interview – column 5 on the Screening Summary Report).
	This section is to be completed by the Hiring Official:

Division: _________________________________________________________________________

Department: _____________________________________________________________________

Position/Classification: _____________________________Position Control #_________________

Hiring Official: ___________________________________________Date:_____________________

Yes____ _ (Required before scheduling interviews)

Classified Hiring Process (http://www.mnsu.edu/humanres/hiringprocess/classified.html) and language contained in the following webpage has been read and video on confidentiality has been viewed by all who will be involved with the hiring and selection process: http://www.mnsu.edu/humanres/search/confidentiality.html



	Determination by Director of Affirmative Action (to be sent to Human Resources w/documents):

_____Approved 





_____Not Approved

Comments: ____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Director of Affirmative Action





Date




	Determination by Director of Human Resources (to be sent to Hiring Official w/documents):

_____Approved 





_____Not Approved

Comments: ____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Human Resources






Date




