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OFFEREE APPROVAL FORM - CLASSIFIED
Prior to an offer being made, this form must be completed by the Hiring Official and processed after the successful candidate has been identified. 

Attach these documents for successful candidate only: Finalist Approval Form (with all signatures),

updated Screening Summary Report, position description, interview questions, and resume.

	This section is to be completed by the Hiring Official:

Division: _________________________________________________________________________

Department: _____________________________________________________________________

Position/Classification: _____________________________Position Control #_________________

Hiring Official: ___________________________________________Date:_____________________
Name of Successful Candidate: ______________________________________________________



	Determination by Director of Affirmative Action (to be sent to Human Resources w/documents):

_____Approved 





_____Not Approved

Comments: ____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Director of Affirmative Action





Date




	Determination by Director of Human Resources (to be sent to Hiring Official w/documents):

_____Approved 





_____Not Approved

Comments: ____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Human Resources






Date




