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If wou have questions o
hiting an international facaltsy
w0t professional staff member
within your department, Julie
Rahaey iz a resource for you.
Julie graduated from M3T
. owith her Master’s degree in
. Counseling and Student Per-
o “ sormelin 1990, From that
titme, she hasz worked in the field of international
gtudent, scholar, and facully immigration adwizing
at warious educational institutions including
Morth Dakota State Undversity, Undversity of
Wisconsin-hadison, and Gustavus A dolpls
College.

Tulie started assisting the Office of Human Re-
sources with complex faculty wisa issues in 2000,
With an increasing roumber of international faculty
atud professional staff (from 12 initially to over
30 at this time), she has assisted mary departments
oty processing the papetwotk to allow a “non-
immigrant” to legally work at RIST.

Julie was also asked to assist in the International
student Office temp orarily filling in az Interim
& ssigtant Director on a part-time basis. Julie
states “I appreciate giving back to MET where [
began my professional career™ Julie and her
hushand Tom reside in LeBueur with their two
boys ages four and siv.

Please contact Julie Rabaey to help yon with
immigration-related questions!

Email: julie rabaen@mnsg.edu, A dditional re-
sources are available on the HE web site
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DIRECT DERX

Thiz iz a reminder that you can enter your own
direct deposit changes on line through the self
service web site at wanr state o usfemployes.
It's easy and will save you time! Also, keep it
mitd there are deadlines! In order for changes to
appear on the next check, entries need to be
made at least 8 days prios to the paycheck date.
If you close an account and opet a new one,
please leave the old account open vt you see
that wour check has gone to the new accourt.
Instractions are available on line for changing
wour direct deposit. For gquestions contact
Colleetn Isaacs at 2191
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It seems society has gotten to the point where warnings for evenrthing are every-
where, Sometimes youlook at them and say: why should they have to warn me
ahout that? oz, they don't need to tell WE that, I'm not stupid.
Well not long ago, at home, [ had the occasion to laugh out
lonud about directions in an instraction mataal for a new chain
saw. The instraction [ found huamorous was:

DO NOT OPERATE WHILE ANGRY.

Mow, I read this and troly did laugh out loud and indtially
thought: why on earth should that be in the instractions?
Orrer titne, howewver, I hiave to come to appreciate the wisdom
of thiz particular wartiing, It certaitly does apply to the opera-
tion of a chain saw and there are big screen movies that clealy demonstrate why
Howeser, it seems to me to also apply to daily Life in general, and in particular to
working with others. Wotking with others is not always easy, bt it is cettainly more
difficult if wou are doing it while wou are angry or in high state of emotion. So here
iz iy list of a few things [ think we should avoid doing at worl: when we are angry

& avoid ctiticizing others when wou are angry — it always comes out much worse
thaty o intend,
& avoid sending at email when you ate angry — email already is communication
without emotion and even nomal emails often come across as angry; and
& avoid making big decisions when you are angry — your anger will block all
rational thinking on the topie
These things may seem like needless remitnders or common sense (ke so many of
the warnings we see all ower the world these days) but they are in fact good remind-

ets for all of us who are, after all, just mere mortals who are blessed with a wide
range of emotions.

COMBINED CHARITIES CAMPAI GN

The Combined Charities Campaign runs through Friday, October 21, 2005, WU
staff and faculty may pledge to Minnesota chatitable organizations through payroll
deduction during the campaizn,

To make a pledge for calendar wear 2006, go to the Self-Bervice web site between
tiow and October 21, Click on Other Payroll, then Charitable Deductions, and then
click on the & dd Deduction button. Employees who wish to contitne the pledges
they tade it 2005 must add deductions for 2006; otherwize deductions will end at
the end of December. Complete instrictions are available on the 3elfi3ervice web site.
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BENEFITS INFORMATION

FLUT SHOT CLIMNIC

We're trying it again this yearl & flu
shot clinde for faculty and staffis
scheduled on M onday, Hovember 28,
the day after Thanksgiving hrealk
The clinic will be in CE1T 2535 from
700 AM to 3:00 PLI. Employees can
stop in any time during the scheduled
clinic hours and receive a free flu shot by presenting their
curretit Mlinnesota A dvantage health plan card.

COMP TIME CONYERSION
AFECME and MAPE employees may corrvert up to 40 hours
of compensatony titme once per fiscal year duritg the pay pe-
tiod of their choosing. Employees are now able to do the
cotrversion ondy one titme each flscal year, but it may be done
duting aty pay period except the pay period that beging in
Jutie and ends in July.

To convett comp time to Deferred Compensation, log into the
Self-Bervice web site at www state minusfemployes. Click on
Other Payroll and then click on Deferred Comp Conrw/Tultch
Option. Instroctions are available on the Self-Zervice web site.

Employees who do not already have a Deferred Compensa-
tiof accoutt may obtain etwollment materials from Therese
Lulling, 6942, Wendy Schuller, 2015, or Human Resources,
TWAI3E,

fled wotkers” compensation managed care plan. This plan
provides state employees and covered volunteers with all nec-
essary medical treatment fior work-related inguries and illness.

If injured it the course of your wotk, as a state employee or
covered volunteer, wou should receive all necessary medical
treatment from a health care provwider who is a member of
CorWVel’s plan fuifh cerfain axcepiions).

For a list of facilities within the network check with our
Wotkers” Compensation Coordinator, Diane Roggow at 389-
2016, or access CorWel’s provider directory on-line at hitp
wgrwr doer state mnus (Click State Employee Information,
then the Wotkers” Competisation linkd) or call CorVel’s 24-
o Murse Phione Line at (61 204362542 or (266)399-8241

& dditional information may be obtained by calling the Llinne-
sota Depattment of Labor and Industry (DOLI i3t Paul at
(6517 284-5005 or (2007 342-5354.

Effective July 1, 2005, CorVel became M3 IMankato™s cetii-
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QFEN ERNBOLLMERNT

Open BErrollment will take place Nowvember 3 through 16, 2005, Open En-
rollent iz the opportunity for faculty and staffto make certain changes to
their insuratice atd to enroll in pre-tax benefits for 2006,

This year employees may change health or dertal carriers, add or drop famdly
coverage, enroll in or increase long-term disability insuratice, increase ex-
isting employee and spouse life insurance, and erwoll in the Medical/Dental
Expense Account, Dependent Care Expense Account, and Transit Expense
Zcocount. Administrators may increase or decrease the disability elimina-
tion period on their Income Protection Plan.

This yeat, employees will be given the opportundty to take a health assess-
ment by completing a questionmaite during Open Ervollment. Taking the
health assessment will lower the copays employees and their families pay
for certain health services in the comdng year. Information is already available
at hittpeener doer state meunsHIF him; howeser, employees can ondy
cotmplete the health assessment during Open Enrollment, Hovember 3 — 16,

DOER will he mailing Open Enrollment information to employees” home
addtesses it late October. Additional information will be available on the
DOER web site and on State Employee Express vwia the Self-Service wehb
site. Employees will usze the Self-Service web site to make most Open En-
tollment changes and selections again this year,

DOER and the insurance representatives will give an Open Enrollment
presentation at M3T on Movember 2, from 2:00 to 11:00 AW in T3T 253-
5. Horegistration is needed to attend this session. Additionsl presentations
and help sessions will be offered during Open Enrollment. "Watch campus
mail and e-mail for farther announcements.

CEITTON QUALIFICATION TESTI MG

Are you thinking abouwt applying for a different position at MET, Mankato?
Ot ate you considering hidding into a different position?

If 0, you might want to come and take the position qualification tests, as
all positions in unit 204 and 206 require you to pass the specified qualifica-
tions for a patticular position.

The Office of Human Resources holds testing every Friday morning from
9:00 am.to 11:00 am. inthe Technology and Teaching Center, WILOOY 4,
A1 tests are taken on the comgpuater and passing scores are valid for one
yeat. To sign up for a particwlar testing sessicny, please call JTohanna Simgson
at 3202017, Spaces are limited.

You can take the following tests during a testing session:

* Typing + Mlath

# Mumeric Data Entey o Word Processing

& GrammarfBpelling & Database Management

& Spreadsheets s Alpharmuneric Data Entry
& Customer Setrvice & Telephone Messaze Taking

For more information, please wisit out web site at hitpdenee minsu e dud
humanres/Testmain himl

Dion’t wait until you are being considered for a position to take the tests —
take the stress out of the situation and get it done early]
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