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EQUIVALENCIES, EQUIVALENCIES, 
SUBSTITUTIONS AND SUBSTITUTIONS AND 
WAIVERSWAIVERS……..OH MY! ..OH MY! 

AND OTHER RELATED ITEMSAND OTHER RELATED ITEMS

A Brief Historical View of the A Brief Historical View of the 
Transfer Equivalency ProcessTransfer Equivalency Process
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••
•• TO:TO: Department ChairsDepartment Chairs
•• Program CoordinatorsProgram Coordinators
•• Faculty Faculty 
•• DeansDeans

•• FROM:FROM: Marcius Brock, Associate RegistrarMarcius Brock, Associate Registrar
Andrew Hlubek, Asst. Director AdmissionsAndrew Hlubek, Asst. Director Admissions
Ron Nickerson, Faculty Chair, Gen Ed Ron Nickerson, Faculty Chair, Gen Ed 

•• Marie Pomije, Faculty Chair, UCAPMarie Pomije, Faculty Chair, UCAP
Warren Sandmann, Administrative Chair, UCAP Warren Sandmann, Administrative Chair, UCAP 

•• DATE:DATE: 14 September 200514 September 2005
•• RE:RE: Course equivalenciesCourse equivalencies

•• As our campus community settles into fall semester activity, we As our campus community settles into fall semester activity, we want to remind you about the course equivalency procedure effectwant to remind you about the course equivalency procedure effective 9ive 9--
1919--05.05. This procedure can be accessed onThis procedure can be accessed on--line at:line at: http://www.mnsu.edu/acadaf/pdfs/ProcessforDeterminingEquivalencyhttp://www.mnsu.edu/acadaf/pdfs/ProcessforDeterminingEquivalency.pd.pd Please Please 
note that course equivalencies and course substitutions are not note that course equivalencies and course substitutions are not identical.identical. This procedure was developed to help clarify the differences.This procedure was developed to help clarify the differences.

•• In short, transfer courses will be evaluated using an equivalencIn short, transfer courses will be evaluated using an equivalency database.y database. Current equivalencies are incorporated in the database and Current equivalencies are incorporated in the database and 
encoded in DARS.encoded in DARS. New equivalencies will be developed in conjunction with the MSUNew equivalencies will be developed in conjunction with the MSU department of content expertise.department of content expertise. For example, the For example, the 
Mathematics Department determines equivalencies for mathematics Mathematics Department determines equivalencies for mathematics courses; the Speech Communication Department determines courses; the Speech Communication Department determines 
equivalencies for speech courses and so on.equivalencies for speech courses and so on. The processes are further described in the onThe processes are further described in the on--line document noted above.line document noted above. Once a Once a 
department determines that a transfer course is equivalent to a department determines that a transfer course is equivalent to a course offered by their department, the transfer course will be course offered by their department, the transfer course will be entered entered 
into the equivalency database and encoded in DARS.into the equivalency database and encoded in DARS.

•• The equivalency list for common transfer courses (The equivalency list for common transfer courses (MnSCUMnSCU and regional) is managed by Andrew Hlubek.and regional) is managed by Andrew Hlubek. Each department is encouraged Each department is encouraged 
to schedule a meeting with Mr. Hlubek early this fall to review to schedule a meeting with Mr. Hlubek early this fall to review and update their respective equivalency list.and update their respective equivalency list. This course equivalency This course equivalency 
information can be found oninformation can be found on--line at: line at: http://http://mnsu.edu/admissions/transfer/equivalency/index.shtmlmnsu.edu/admissions/transfer/equivalency/index.shtml..

•• The interpretation of the courses entered into DARS is managed bThe interpretation of the courses entered into DARS is managed by Marcius Brock. y Marcius Brock. The technical aspects of DARS and DARS Transfer The technical aspects of DARS and DARS Transfer 
are managed by David Reinen.are managed by David Reinen. Once an equivalency is encoded in DARS, any transfer student wiOnce an equivalency is encoded in DARS, any transfer student will receive ll receive ““creditcredit”” for completion of that for completion of that 
equivalency towards any program or course of study while at MSU.equivalency towards any program or course of study while at MSU. Note that courses cannot be placed in the database without the Note that courses cannot be placed in the database without the 
appropriate departmentappropriate department’’s review.s review. Further, courses cannot be removed without the content expertisFurther, courses cannot be removed without the content expertise departmente department’’s review.s review. Thus annual Thus annual 
review of equivalencies is essential.review of equivalencies is essential.

•• c:c: Scott R. Olson, Vice President for Academic AffairsScott R. Olson, Vice President for Academic Affairs
•• Stephen Bohnenblust, Faculty Association PresidentStephen Bohnenblust, Faculty Association President
•• David Gjerde, RegistrarDavid Gjerde, Registrar
•• Walt Wolf, Admissions DirectorWalt Wolf, Admissions Director

From:From: Department of _______________ (Chair Initials)Department of _______________ (Chair Initials)
To:To: Office of the RegistrarOffice of the Registrar
RE:RE: Transfer EquivalenciesTransfer Equivalencies

The Department of _____________ authorizes the Office of the RegThe Department of _____________ authorizes the Office of the Registrar to determine course istrar to determine course 
equivalencies for all 100/200 level courses only, (as well as alequivalencies for all 100/200 level courses only, (as well as all 300/400 General Education l 300/400 General Education 
courses), in the department. This authorization means that the Ocourses), in the department. This authorization means that the Office of the Registrar will ffice of the Registrar will 
determine equivalencies for the Department of ___________ and thdetermine equivalencies for the Department of ___________ and these equivalencies will apply ese equivalencies will apply 
for all majors and minors within the department named above, andfor all majors and minors within the department named above, and will also apply for prewill also apply for pre--
requisites for other majors and general education within said derequisites for other majors and general education within said department. The timeline will be partment. The timeline will be 
from ______________ until______________________.from ______________ until______________________.

Department Chair Signature Department Chair Signature 

Office of the Registrar, Minnesota State University, Mankato, 13Office of the Registrar, Minnesota State University, Mankato, 132 2 WigleyWigley Administration Center, Administration Center, 
Mankato, MN  56001Mankato, MN  56001

A member of the Minnesota State Colleges & Universities System. A member of the Minnesota State Colleges & Universities System. Minnesota State University, Minnesota State University, 
Mankato is an Affirmative Action/Equal Opportunity University.  Mankato is an Affirmative Action/Equal Opportunity University.  This document is available in This document is available in 
alternative format to individuals with disabilities by calling talternative format to individuals with disabilities by calling the Office of the Registrar at 507he Office of the Registrar at 507--389389--
6266 (V), 8006266 (V), 800--627627--3529 or 711(MRS/TTY). Revised 10/063529 or 711(MRS/TTY). Revised 10/06
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TRANSFER COURSE EQUIVALENCY TRANSFER COURSE EQUIVALENCY 
REQUESTREQUEST

This occurs when an academic program This occurs when an academic program 
requests  to have a transfer course equated requests  to have a transfer course equated 
with an MSM course based upon the specific with an MSM course based upon the specific 
academic content; this will affect not just one academic content; this will affect not just one 
particular student but all students within the particular student but all students within the 
matriculation process. Please note that a matriculation process. Please note that a 
transfer course only needs to be about 75% transfer course only needs to be about 75% 
equivalent to an MSM course for content equivalent to an MSM course for content 
approval !approval !
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Admissions Role with Equivalency Admissions Role with Equivalency 
ProcessProcess

Year round projectYear round project
Transfer Specialist visits Dept. ChairsTransfer Specialist visits Dept. Chairs
Review of MN CCReview of MN CC’’s and some technical s and some technical 
schools (couple CCschools (couple CC’’s in Iowa)s in Iowa)
Upcoming select 4Upcoming select 4--year course reviewyear course review
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•• Current Equivalency Guides (covering the 2005Current Equivalency Guides (covering the 2005--2006 academic year)2006 academic year)
•• Course equivalencies for courses transferred into Minnesota StatCourse equivalencies for courses transferred into Minnesota State University, Mankato according to e University, Mankato according to MSU'sMSU's 20052005--2006 course 2006 course 

bulletin are available for the following institutions:bulletin are available for the following institutions:
•• Minnesota Community Colleges andMinnesota Community Colleges and

Minnesota Community & Technical CollegesMinnesota Community & Technical Colleges
•• AnokaAnoka--Ramsey Community CollegeRamsey Community College
•• Bethany Lutheran CollegeBethany Lutheran College
•• Central Lakes CollegeCentral Lakes College
•• Century CollegeCentury College
•• Fond Du Lac Tribal & Community CollegeFond Du Lac Tribal & Community College
•• Hibbing Community CollegeHibbing Community College
•• Inver Hills Community CollegeInver Hills Community College
•• Itasca Community CollegeItasca Community College
•• Lake Superior CollegeLake Superior College
•• Mesabi Range Community & Technical CollegeMesabi Range Community & Technical College
•• Minneapolis Community & Technical CollegeMinneapolis Community & Technical College
•• Minnesota State Community & Technical CollegeMinnesota State Community & Technical College (formerly Fergus Falls Community College) (formerly Fergus Falls Community College) 
•• Minnesota West Community & Technical CollegeMinnesota West Community & Technical College
•• NormandaleNormandale Community CollegeCommunity College
•• North Hennepin Community CollegeNorth Hennepin Community College
•• Northland Community & Technical CollegeNorthland Community & Technical College
•• Rainy River Community CollegeRainy River Community College
•• RidgewaterRidgewater CollegeCollege
•• RiverlandRiverland Community CollegeCommunity College
•• Rochester Community & Technical CollegeRochester Community & Technical College
•• Saint Paul CollegeSaint Paul College
•• South Central CollegeSouth Central College
•• Vermillion Community CollegeVermillion Community College
•• Iowa Community CollegesIowa Community Colleges
•• Iowa Lakes Community CollegeIowa Lakes Community College
•• North Iowa Area Community CollegeNorth Iowa Area Community College
•• Technical CollegesTechnical Colleges
•• MNTransfer.orgMNTransfer.org
•• Alexandria Technical CollegeAlexandria Technical College
•• Dakota County Technical CollegeDakota County Technical College
•• Hennepin Technical CollegeHennepin Technical College
•• Pine Technical CollegePine Technical College
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A FAMILY OF SUBSTITUTIONSA FAMILY OF SUBSTITUTIONS

Substitution RequestSubstitution Request
A substitution is a temporary or oneA substitution is a temporary or one--
time approval of allowing one course time approval of allowing one course 
(whether a transfer or MSM one) to (whether a transfer or MSM one) to 
replace another in meeting a specific replace another in meeting a specific 
academic or program requirement. academic or program requirement. 
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Waiver RequestWaiver Request

A waiver occurs when a specific A waiver occurs when a specific 
requirement is omitted or forgiven requirement is omitted or forgiven 
within the content of a academic within the content of a academic 
program. program. 
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GENERAL EDUCATION GENERAL EDUCATION 
SUBSTITUTION REQUESTSUBSTITUTION REQUEST

A Gen Ed substitution request occurs when A Gen Ed substitution request occurs when 
one specific MSM course is substituted for one specific MSM course is substituted for 
another MSM course within a specific another MSM course within a specific 
category of the Gen Ed curriculum. All noncategory of the Gen Ed curriculum. All non--
MNSCU transfer courses as it relates to Gen MNSCU transfer courses as it relates to Gen 
Ed requirements, will be approved by the Ed requirements, will be approved by the 
Office of the Registrar.Office of the Registrar.
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BLANKET SUBSTITUTION BLANKET SUBSTITUTION 
REQUESTREQUEST

Normally a BSR occurs when an Normally a BSR occurs when an 
academic unit submits a request to academic unit submits a request to 
temporarily modify requirements within temporarily modify requirements within 
a specific program in order to offset a a specific program in order to offset a 
matriculation issue among a group of matriculation issue among a group of 
students. This can be targeted for a students. This can be targeted for a 
particular catalog year or carryparticular catalog year or carry--forward forward 
over a length of catalog years. over a length of catalog years. 
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TRICKS OF THE TRADETRICKS OF THE TRADE

DARS ReportDARS Report
Designated department Designated department 
chair/representative signaturechair/representative signature
Associated documentationAssociated documentation
Course review or assessmentCourse review or assessment
Form completionForm completion
TimelinessTimeliness
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Questions, Comments or Questions, Comments or 
ConcernsConcerns
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If you would like a copy of this PPT If you would like a copy of this PPT 
presentation contact either presenter at presentation contact either presenter at 

marcius.brock@mnsu.edumarcius.brock@mnsu.edu or or 
andrew.hlubek@mnsu.eduandrew.hlubek@mnsu.edu

Thank you!Thank you!


