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What Can the Archives Do for You?

Daardi Sizemore, C.A., Archives and Special Collections Librarian

Anne Stenzel, Archives Technician

January 5, 2011

MSU Professional Development Day

From Office to Home: 
MSU Archives as a Resource

 Office

< Records Management/records storage

< Historical University photographs

< University history

< Hall of Champions

< Oral Histories

 Home

< Genealogy

M k t F P Obit I d Mankato Free Press Obituary Index

 Historical university photographs

 Library resources/databases

< Historical research
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http://lib.mnsu.edu/archives/index.html

Records Management Services
offered by the University Archives 

 Update departmental retention schedules
 Advise on filing and storage options
 Store records in the University Records Center

< Provide electronic transfer forms for items to be 
transferred

< Pick up items from your office
< Retrieve individual boxes/folders stored in Records 

Center 
< When appropriate, destroy/dispose of materials
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What is the University 
Records Center? 

 a secure a secure

 on campus

 remote storage facility

 for the temporary 
storage of University 
records.records. 

Transfer Instructions for
the Records Center

 Identify records to transfer

Vi it htt //lib d / hi / /t f ht l f Visit http://lib.mnsu.edu/archives/rm/transfer.html for 
instructions on how to transfer your records.

 Complete the Records Center Transfer form, 
http://lib.mnsu.edu/archives/rm/forms.html.

 Provide the MSU Archives with the Records Center Provide the MSU Archives with the Records Center 
Transfer form electronically, via email attachment. 
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Packing Instructions

 Print 2 Records Center Transfer 
forms; one to accompany the 
transferred boxes, one for your 
recordsrecords

 Pack records in approved records 
boxes available from Innovative 
Office Solutions

 Number the boxes to be 
transferredtransferred, 
ex 1 of 3, 2 of 3, 3 of 3.

 Email archives@mnsu.edu for a 
records pick-up

More Information about

the Records Center

The MSU Records
Management website 
has more information 
about the University 
Records Center and 

how to transfer 
materials.

•http://lib.mnsu.edu/archives/rm/transfer.html
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University Archives 
Digital Collections

 Historic Historic 
photographs 

 1870s-1990s

 New images being 
added regularly

http://mldm.lib.mnsu.edu/
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Conducting a Search
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Marjorie Fitterer accepts Harold Fitterer's 
posthumous Distinguished Alumni Service Award, 

renamed the "Harold J. Fitterer Alumni Service 
Award, " from Phyllis Rivard, Mankato State 

University Alumni Association President, June 8, 
1978, watched by Duane Orr, Dean of the College 

of Education and Morgan Thomas, Dean of the 
College of Business. 

1990 Computer Lab

Aerial view of Highland Campus 
Armstrong Hall construction at Mankato 
State College - 1963
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How Can I Use a Photo?

 Copy/Paste from 
webpage (low 
resolution –
powerpoints, web 
pages)

 Contact us for high 
resolution images

 MSU Photo Use FormMSU Photo Use Form

 No fee for University, 
just ask for image 
credit and copy of use

University Information

 Facts about 
University HistoryU e s ty sto y

 Information about 
early attendees, 
faculty/staff

 Sometimes hit or 
missmiss
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Hall of Champions

 Maintain Hall of 
ChampionsChampions

 Always open to 
new additions

 Hoping to revamp 
in coming years

Oral Histories

 Two current oral history projects
< http://lib.mnsu.edu/archives/oralh/intro.html

< Tell Your MSU Story

 Alumni, Faculty, Staff, friends of University

 Wilson Campus School 

< South Central Minnesota Veterans History Project

 Veterans of all wars, all service branches from 
south central Minnesotasout ce t a esota

 Part of Library of Congress project
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Genealogy 
Resources @ 
MSU

http://libguides.
mnsu.edu/genea
logy

Mankato Free Press 
Obituary Index

 Database of 
obituariesob tua es
< Not digitized obits 

just an index

 Dates Indexed
< 1869-1879

< 1888-1954
 1945-1969 - Limited 

indexing 

< 1970-1986
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http://lib.mnsu.edu/obituary/
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Getting Copies of the Obituaries

 You can do it 
yourself.you se
< MSU

< BECHS

< MHS

 We can do it for 
you.you.
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Additional Resources

 Historic Photos
< Same access as campus 

user

< Fee for reproduction and 
digital copies

 Library Resources

 Historical Research
< Regional collections

< University collections

Questions?

Daardi Sizemore, C.A. 

Department Chair of Library Services

A hi d S i l C ll i ib iArchives and Special Collections Librarian

daardi.sizemore@mnsu.edu

507-389-5949

Anne Stenzel

Archives Technician

anne.stenzel@mnsu.eduanne.stenzel@mnsu.edu

507-389-1029


