MODEL  LETTER

ACKNOWLEDGING NOMINATION OF POTENTIAL APPLICANT

[Date]
[Name]

[Address]

[City/State/Zip]
Dear _________:
On behalf of the search committee, thank you for nominating ____________________for the position of ____________________.  I will contact _________________________ to inquire about (his/her/their) interest in applying.  

It is through the thoughtful assistance of people like yourself that this search will be successful.  Your help in finding the best candidates for this position is welcome and appreciated. 

Sincerely,

[Name]
Chair, Search Committee
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