Probationary faculty recruiting:

In order to meet USCIS (U. S. Citizenship and Immigration Services) minimum ad requirements related to hiring probationary faculty, an ad must be placed in a national print professional journal, and must include job title, duties, and minimum qualifications.  

Per MnSCU, all ads must include the tagline (last sentence).

SAMPLE TEACHING ADS

The Mathematics and Statistics Department of Minnesota State University, Mankato invites applications for a tenure-track position in Developmental Mathematics.  Duties include teaching, research and program development.  Must have an earned Ph.D. in Mathematics Education or Ph.D. in Mathematics with a strong emphasis in Developmental Mathematics (degree requirements completed no later than [date] and one year experience teaching developmental mathematics.    Review of applications begins on [date]; position begins on [date].  For complete position description and application procedure, see:  http://agency/governmentjobs.com/mankato/ or call (507) 389-XXXX.  AA/EOE and a member of the Minnesota State Colleges and Universities System.  

Position Title: English Composition Director
Department: English
Ad Copy: Composition: Minnesota State University, Mankato. Assistant Professor, tenure-track Composition Director. START: Negotiable; fall (date) semester preferred. Administer composition program, train and supervise teaching assistants, teach courses in undergraduate and graduate programs. REQUIRED: Terminal degree in composition or related field required by start date; Experience in writing program administration, TA training, writing assessment, or other relevant specialty; Experience in using technology for writing instruction. APPLICATION: see description and application procedure at: http://agency/governmentjobs.com/mankato/. Review of applications begins [date]. Department website is http://english.mnsu.edu. AA/EOE and a member of the Minnesota State Colleges and University System.

SAMPLE ADMINISTRATIVE AD

Center for Academic Success Assistant Director for Special Programs and Services.

Manage and coordinate specialized programs pertaining to academic support needs of targeted student populations. Qualifications include Master’s degree in Education, Counseling, English or related fields plus 3 years recent experience in post-secondary academic support field, and ability in advising, assessment and analysis of deficiencies in writing skills, pre-advising for student athletes, and developing customized academic support workshops.  Application deadline [date].   Position begins [date]. For complete position description and application procedure, please see http://agency/governmentjobs.com/mankato/ or call (507) 389-XXXX.    AA/EOE and a member of the Minnesota State Colleges and Universities System. 
