REPORT OF RECRUITMENT PROCEDURES USED

(attach to Finalist Approval form)
in creating a pool of applicants for

 _____________________ in_________________________




 (rank or title)


(dept. or admin. unit)

Section A:
Methods/activities used to recruit applicants.

Advertisements were placed in the following journals, newsletters, etc.  (Please list and attach copies of advertisements; also include costs of ads)


________________________________________________________


________________________________________________________


________________________________________________________


________________________________________________________

For probationary faculty positions, what was the source of the national print ad?


________________________________________________________

The following websites/listservs were utilized for advertising this position:

________________________________________________________


________________________________________________________


________________________________________________________


________________________________________________________

Vacancy notices were mailed to the following groups of people, organizations, etc.


________________________________________________________


________________________________________________________


________________________________________________________


________________________________________________________


________________________________________________________

Recruitment activity took place at or with the following professional conference, association placement service, etc.


________________________________________________________


________________________________________________________


________________________________________________________


________________________________________________________

Personal contact was made with the following individuals, association presidents, committee chairs, etc. -- use another sheet if additional space is needed (attach copies of telephone log form).
     
________________________________________________________

    
________________________________________________________

     
________________________________________________________

Recruitment activities to create a diverse pool of applicants were:


________________________________________________________


________________________________________________________


________________________________________________________


________________________________________________________

Section B:  

Names of Committee Members:
________________________________________________________


________________________________________________________


________________________________________________________


________________________________________________________

________________________________________________________


________________________________________________________


________________________________________________________


________________________________________________________

Section C:  

Any additional comments:
Signature:_______________________
Date: __________________
HR 9/07
