MODEL LETTER

TO APPLICANTS ELIMINATED FROM FURTHER CONSIDERATION 

FOR POSITION

[Date]

[Name]

[Address]

[City/State/Zip]

Dear _________:

Thank you for applying for the ___________________ position at Minnesota State University, Mankato.  

The Search Committee has reviewed your application.  Although your background and qualifications were impressive, and after a careful evaluation, we determined that you are not among the applicants whose strengths appear to fit our current needs most closely.  
To keep up-to-date on current openings with Minnesota State, please visit the website at:  http://www.mnsu.edu (link to “Employment at MSU”).    

On behalf of the Search Committee, I wish you continued professional success.

Sincerely,

[Name]

Chair, Search Committee
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