MODEL E-MAIL LETTER
ACKNOWLEDGING INTERNET INQUIRY FROM INDIVIDUAL SEEKING EMPLOYMENT

Dear NAME:

Thank you for sharing an interest in employment opportunities with Minnesota State University, Mankato.  Your application materials were received in our office.  

Please note that in order to apply for one of our posted positions we request that you submit your information via our on-line applicant system for a specific position(s).  In addition to submitting a resume, you will need to complete the on-line application and submit applicable transcript information.  You will find our posted positions at: http://www.mnsu.edu/humanres/vacancy/index.php.  

Again, thank you for your interest in Minnesota State University, Mankato.
[Your Name]

[Your Title]
