MODEL LETTER

TO APPLICANTS REGARDING FAILED (OR TERMINATED) SEARCH

[Date]

[Name]

[Address]

[City/State/Zip]

Dear _________:

Thank you for your letter of application for the position of ________________________.  It is with regret that I am writing to inform you that the search was not successful [OR terminated] and no one in the pool of applicants is being further considered for the position.

On behalf of the Search Committee, I wish to thank you for your interest in the position and for your time and effort in applying.

Best wishes for continued professional success.

Sincerely,

[Name]

Chair, Search Committee
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