MODEL LETTER

TO UNSUCCESSFUL FINALIST

[Date]

[Name]

[Address]

[City/State/Zip]

Dear _________:

On behalf of the Search Committee, I extend our thanks for the privilege of reviewing your credentials, for the interest you expressed in Minnesota State University, Mankato, and for the time and energy you devoted to interviewing with us.  The Search Committee was pleased with the opportunity to meet with you.

Although your background and qualifications were impressive, after a careful evaluation, we selected another candidate whose qualifications were more suited to our needs.  

To keep up-to-date on current openings with Minnesota State, please visit the website at:  http://www.mnsu.edu (link to “Employment at MSU”).  

We appreciate your interest in our program and wish you success in the future.

Sincerely,

[Name]

Chair, Search Committee
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