In-State Tuition Scholarship / Contribution Hours
(For information only—do not submit with verification form)
In-State Tuition Scholarship is made available through Minnesota taxpayer’s money.  One of the criteria to receive in-state tuition is to contribute 25 hours of service or participation in activities per semester that promote cross cultural exchange through educational experience.

The primary goal of contribution hours is to enhance on/off-campus cultural activities, as well as to promote diversity within the Mankato community.  Through personal interaction, students can share their ethnic and cultural background while at the same time experience local cultural in Mankato and the surrounding communities.
In order to receive the In-State Tuition Scholarship, students must complete a minimum of  25 Contribution Hours and obtain the appropriate signatures on the Cultural Contribution Hours Verification Form no later than THREE WEEKS after an event. Forms must be turned into the ISO (sign them in, do not just drop them off) by December 15. 2006.  Please read all instructions carefully because failure to meet this criteria will result in a DENIAL OR CANCELLATION OF IN-STATE TUITION SCHOLARSHIP.
Contribution Hours can be earned in four ways:
· ISO/ISA Related Events

· Service learning through the Student Leadership Development and Service-Learning Office (SLD&SL) in CSU 173 (25 hour maximum)                    

___________________________________
· MSU Departments (15 hours maximum)
                The Pre-Approval Form is required and must be


· Community Service in Mankato.


   signed in advance for organizations NOT on the








   MSU off-campus list AND any hours over 15.
                                                                                                                                  ___________________________________________
1.  ISO/ISA Related Events
For ISO/ISA events, you must have TWO signatures for your contribution hours:  One from your event supervisor/coordinator; and one from the ISO Office event supervisor.  
For an ISO/ISA event, the hours must be broken down before it can be signed by the ISO/ISA representative.  The hours of event participation is broken down as shown on the Cultural Contribution Hours Verification Form.
2.  Service learning through the Student Leadership Development and Service-Learning Office (SLD&SL) in CSU 173 (25 hour maximum)
Students may earn a maximum of 25 hours based on actual amount of hours worked per semester by working with the Student Leadership Development and Service Learning Office.  This includes things like the IMPACT Team and Leadership Development and specific Service Learning projects.  Credit for contribution hours earned at SLD & SL  must have a signature from your direct supervisor/coordinator at the SLD & SL (who is either a Graduate Assistant (GA) or full-time staff member).
3.  MSU Departments (15 hours maximum)

Students may earn a maximum of 15 hours per semester by assisting MSU departments.  Your contribution hours form must be signed by a faculty or staff member or Graduate Assistant (GA)  in the department you worked in.
4.  Mankato Community Service
Students who wish to contribute hours to the larger Mankato community may do so.  We encourage students to enhance their community awareness, but remember: services that consist of mainly manual labor are not acceptable.  
1. Choose an agency at an on- or off-campus location where you would like to perform contribution hours that involve a educational cultural exchange.   (A list of  on-campus and off-campus sites is available)
2. If you have a site that is not on the MSU list, you must have it pre-approved.  To do this, you must contact the agency and inquire about what types of tasks you will be doing and obtain the supervisor’s name, address, and telephone number. Give this information to the ISO Office representative.  An ISO Office representative will contact the agency in order to verify the types of tasks that will be completed. You will then be notified if it is acceptable for you to perform your contribution hours at that agency.
3. Once your hours are completed, you must have your agency supervisor and ISO Office representative co-sign your Contribution Hours Form. You may only earn 15 hours in this way unless more are pre-approved.
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CULTURAL CONTRIBUTION HOURS
VERIFICATION FORM

For Fall Semester, 2006
NOTE:

(a) This form must be completed and returned to the ISO by :  December 15, 2006.
(b)  Be sure to sign in your Contribution Form into the Contribution Book in the ISO;

      do not just drop off the form, make sure you have signed it in.

(c) A minimum of 25 contribution hours must be completed.
(Please Print Clearly)  Student Fills Out this Information:

Name: _______________________________________   Home Country: ______________

                 (Family/Last Name)      (First Name)   (Middle Name)

Mankato Address:  __________________________________________________________

                                    ( Street,                  Apt. #                  City                     State                  Zip Code)

Mankato Telephone Number:  (__________)_____________________________________

Social Security #: ____________________________  E-Mail:___________________________

Tech ID #:  _____________________________ 
PLEASE FILL OUT FORM COMPLETELY and PRINT CLEARLY:

Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Event Date:___________  Event Name: ________________________________

Task:____________________________________________________________

Begin Time: __________
End Time: ____________ Total Hours:____________

Supervisor Name and Phone:_________________________________________

Supervisor Signature/Date: __________________________________________

GA Signature/Date:_________________________________________________


Contribution Hours Guidelines

	Activity
	ISA/ISA Events (for example, Nationality Nights)

 (based on actual hours worked as reported to the ISO by the event Coordinators)
	International

Festival

(based on actual hours worked as reported to the ISO by the event Coordinators)

	
	Contribution Hours

Granted 

	Cooking
	Actual hours worked  

up to 6 per event*
	Actual hours worked  

up to 8 hours 

	Decorations
	Actual hours worked  

up to 6 per event*
	Actual hours worked  

up to 8 hours 

	Orientation 
	Actual hours worked  
	Actual hours worked  

up to 25 hours

	Clean-up/Set-up
	Actual hours worked  

up to 6 per event*
	Actual hours worked  

up to 8 hours 

	Ticket Sales
	Actual hours worked  

up to 6 per event*
	Actual hours worked  

up to 8 hours 

	Serving
	Actual hours worked  

up to 4 per event*
	Actual hours worked  

up to 6 hours per event

	Security
	Actual hours worked  

up to:  6 hours per event*
	Actual hours worked  

up to 8 hours 

	Coordinators
	Actual hours worked  

up to 20 per event*
	Actual hours worked up to 25 hours

	Assistants for International Festival
	 Actual hours worked up to 25 (GA and Coordinator will determine)

	Performances** 
	4 hours per performance (song, dance, playing instrument, etc.) up to an 8 hour maximum per event**

Except Flag Parades which have a two hour maximum.

	Speakers Bureau General Public Presentations on Culture, Country etc.
	Actual number of hours per presentation with a 2 hour minimum.

	ISO projects (must be approved in advance)
	Number agreed upon with ISO

	ISA Elected Officials
	Actual hours worked up to 20 hours (based on attendance/involvement)

	Presidents of ISA Recognized Nationality Groups/ISA appointed Board Members
	Actual hours worked up to

20 hours (based on attendance/ involvement)

	MSSA or other organizations 
	Actual hours worked up to 15 hours limited to activities/presentations.  You do NOT receive hours for attending meetings.

	Sports
	Actual hours worked up to 15 hours limited to demonstrations/planning events that involve community members.  You will NOT receive hours for playing a sport.

	Mankato Community Service
	Actual hours worked up to 15 hours at one agency.

	MSU Departments
	Actual hours worked up to 15 hours.


*You may participate in multiple activities for the same event.  For example, if you worked 4 hours with ticket sales for African Night and also worked 6 hours with Security for African Night, you would receive 10 hours total.

** If you perform one song at an event, you will receive 4 hours.  I you perform one song and one dance at an event, you will receive 8 hours.  If you perform two songs and one dance at the same event, you will still only receive 8 hours.
Contribution Hours Pre-Approval Form

Name (print)______________________________

Event & Department (short description) 

____________________________________

____________________________________

Event Supervisor Name

____________________________________

Event Supervisor Title

____________________________________

Event Supervisor Phone Number

____________________________________

Number of hours agreed upon ___________

Signature of ISO Representative ____________________________________

Student Signature ____________________________________

Contribution Hours Pre-Approval Form

Name (print)______________________________

Event & Department (short description) 

____________________________________

____________________________________

Event Supervisor Name

____________________________________

Event Supervisor Title

____________________________________

Event Supervisor Phone Number

____________________________________

Number of hours agreed upon ___________

Signature of ISO Representative ____________________________________

Contribution Hours Pre-Approval Form

Name (print)______________________________

Event & Department (short description) 

____________________________________

____________________________________

Event Supervisor Name

____________________________________

Event Supervisor Title

____________________________________

Event Supervisor Phone Number

____________________________________

Number of hours agreed upon ___________

Signature of ISO Representative ____________________________________

