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What is Optional Practical Training (OPT)?

Optional Practical Training is a benefit of the F-1 students status. It allows students to have work authorization for off-
campus employment in their field of study. To be eligible, you must be in valid F-1 status for one academic year.

The name of the work permit for OPT is the Employment Authorization Document (EAD).

OPT Application Process

The application is completed in three steps:

1. Request OPT I1-20

The 1-20 will be ready for pick-up 3-5 business
days after submitting your request to the Kearney
International Center.

. Prepare and Mail your application
materials

Allow approximately 1 week to gather and
organize your materials for mailing

. Receive your Employment
Authorization Document (EAD)

3 months on average after your application has
been received by the Service Center.




Minnesota State University, Mankato Kearney International Center

Highlights L e Considerations:

1. One year of OPT is available after ' Rl vy 3 1. The application for post-completion OPT
completing each degree program at a higher kR : must be received by the USCIS no earlier
level. For example, you may use 12 months 4 ; than 90 days before program completion and

of OPT after completi J I'\C no later than 60-days after your date of
then your Master 6s an , N 4 completion.

years total. _
2. It may take up to three months to receive

) ) ; ; the EAD (Employment Authorization
2. OPT is available both before or after : - ¥ " Document).

completing a degree program.
3. More than 90 days of unemployment

) ) ) during OPT is a violation of F-1 status.
3. A job offer is not required to apply for s . i el
OPT. PR ) S 8 4. Once you complete your degree and your
i y I-20 has expired, you must have a valid EAD

) to begin working on or off campus.
4. The employment may occur anywhere in IS AR i | W Il h S .
the U.S. ('l ) \ 3 B / ‘ 5. Once the OPT application is submitted to
W " LR : ‘ ‘ ( M the USCIS, it is impossible to change your

. L selected authorization dates.
5. No special permission is needed from the

USCIS or Minnesota State University, A Wl "\! ‘ WMl 6. Canceling the OPT application is very

Mankato to quit a job or change employers. 5 Y AN ¥ ‘ NEIY '\ diffigult and must be discus;ed with an
However, you must notify Kearney | \ , L h il advisor at Kearney International Center.

International Center of these changes at / ‘ WY 7. OPT can only be extended beyond 12
http://www.mnsu.edu/international/currentstude [ A months in limited circumstances (see item #7

ts/f-1/opt/info_update.php at left.)

) ) 8. Employment must be related to the degree
6. During the period of OPT, a student program noted on your 1-20.

remains in F-1 status. .
9. Students are required to report the

: : following information to the Kearney
v A B @) QT B ElleniEel i L i International Center within 10 days of any
17 months if at the time of the extension you change:
have a degree in a Science, Technology, | . .
Engineering or Mathematics (STEM) field | name, residential address, employer name,
and your employer is enrolled in E-Verify. employer address, employment status at
For more information, see our web page, 17- ‘ http://www.mnsu.edu/international/currentstudents

Month STEM Extension. [f-1/opt/info_update.php
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Types of OPT

Pre-completion OPT

Work permission before degree completion

Post-completion OPT
Work permission after degree completion

Application

Summer or Winter
Break

(Pre-completion)

There is no minimum or maximum
hours per week a student is required
to work on pre-completion OPT.

Fall or Spring
Semester
(Pre-completion)

Must not exceed 20 hours per week.
Graduate student who have completed all
coursework and only have APP/thesis
remaining may work up to 40 hours per
week. Must be enrolled full time or have
an approved Reduced Course Load Form

The amount of time you use for pre-
completion OPT will be deducted from your
12-month allowance. Part-time OPT is
deducted from the 12 month limit at 50%.
For example, if you work part-time for 4
months, only 2 months will be deducted.
You will retain 10 months to use at another
time.

Students on Pre-completion OPT are not
eligible for STEM Extension OPT or the

H-1B cap gap extension

Curricular Practical Training, is a better
option in most cases for working prior to
your degree completion.

After degree
completion
(Post-completion)

Students must work or volunteer an
average of 20 hours per week during
post-completion OPT to be
considered fAempl oy
maintaining F-1 status.

No more than 3 months of unemployment
are allowed during the 12-month post-

completion OPT period. Seefi Qu al i f (i
£E T,

o) bl oyment o

Deadlines

Pre-completion OPT
90 days before desired start date.

Post-completion OPT

You can submit your application to
the USCIS up to 90 days before the
completion date of your program or
60 days after completion as long as
you have not left the U.S. We
recommend you apply as early as
possible to avoid unexpected
delays.

For a definition o
Programo as it ref

page 8.
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Is OPT right for you?

If you can answer
Ayeso to
questions on this
page, you are ready
to apply for OPT.

al 1 YEsl

/' f you answer
of these questions, talk to
an Advisor about your
Situation.

Each time you apply for OPT it requires a
fee of $380.
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Pre-Completion OPT

If you have an internship, have you considered
using Curricular Practical Training (CPT) instead?
For most students, CPT is a better option. It allows you
to get work experience in your field of study without
using any of the 12 months of OPT time. See our web

site for a detailed description of CPT on the ISSS website

http://www.mnsu.edu/international/

Have you been in-E status for one academic
year?At Minnesota State University, Mankato, one
academic year means enrollment for consecutive fall /
spring or spring / fall semesters. You can count the time
you spent at other U.S. schools in degree programs
before you came to Minnesota State University,
Mankato as long as your SEVVE® was transferred to
MSU.

Will your job offer still be valid three months from
now? Getting the OPT permit can take three months. If
@2dzNJ SYLJ 28SNJ Aa yz2i
worth the effort to apply for OPT.

Do you plan on applying for STEM extension or
H-1B cap gap extension@nly postcompletion OPT
students are eligible for these two extensions. If you
want to apply for either of these extensions, you must
submit a second application for pesbmpletion OPT.

Are you willing to use some of the 12 months you
are allowed for OPT? ou will not have a full year of
OPT after you graduate if you choose to use some of it
for pre-completion employment. You may use OPT
during the semester on a patime basis however it will
cost $380 and up to three months processing time.

gAf )

Kearney International Center

PostCompletion OPT

Have you been in-E status for one academic
year?

You can count the time you spent at other
U.S. schools in degree programs before you
came to Minnesota State University, Mankato
as long as your SEVA3I was transferred to
Minnesota State University, Mankato. At
Minnesota State University, Mankato, one
academic year means enrollment for
consecutive fall / spring or spring / fall
semesters.

Will you be completing your program of

study at Minnesota State University,

Mankato within the next three months?The
application for OPT cannot be submitted
earlier than 90 days before your completion $
date.

Are you enrolled fultime this semester or
authorized by Kearney International Center
to have a reduced course load?ou must
have approval from Kearney International
Center before you withdraw or for graduate
students using Filing Fee.
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Step 1

Request your OPT I-20:

1. Complete the Supplemental Information for
Optional Practical Training Form

Choose authorization dates

Submit the Completed Form to Kearney
International Center.
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Supplemental Information for Optional Practical Training

To request your OPT 1-20, you must submit a completed
Supplemental Information for Optional Practical Training form to
Kearney International Center.

Choosing Authorization Dates

On the Request Form, you must indicate what dates you want your
work authorization to begin and end before submitting it to the
Kearney International Center.

The authorization dates you choose will be noted on your new OPT
I-20 and cannot be changed. The dates will also be noted on your
EAD.

A The start date /beginning date is the day on which the EAD
becomes valid and you can
tickingo on the start date

A The end date/ending date is usually 12 months later, unless yo
request a shorter period of time or your application is approved
61 days or more after your program completion date.

If you change your mind about you

You will NOT be able to adjust your OPT authorization dates once
you have mailed your application to the Service Center. Consider the
authorization dates carefully before submitting your Request Form to
the Kearney International Center.

Kearney International Center

Supplemental Information for Optional Practical Training: SEVIS
Complete and return to the Kearney International Center —CSU250

Name:

LAST {CAPS) First
Tech ID:

Current Address (where you are currently residing):

Mailing Address (include Apt. # and/or P.O. Box as applicable) City and State
IMPORTANT: Always update your current address at the Campus Hub, CSU117

List Future Address if Known:

Mailing Address (include Apt. # and/or P.O. Box as applicable) City and State ZIP Code

The Kearney Interational Center would like to keep an address list to send announcement updates (for example, Visa
lottery, international information, alumni gatherings, etc. If you do NOT wish to be on our email list, check here CJ.

List non-MSU email address, so we can reach you after graduation.

Emaif Address Other Email Addresses

Describe the proposed employment for practical training:
Q A position in the field of (major)

OPT Dates:

Q Full-Time upon completion of studies, on your graduation day for undergraduates and /or when a graduate student has completed
all course requirements for a Master's Degree except on their thesis or alternative plan paper.

O Full-time during summer vacation period practical training

Q Part time during academic year {work up to 20 hours and must maintain full-ime status) undergraduate or graduate status.
Full-time enrollment for the preceding nine (9) months is required and the student must plan o register for 12 credits and meet the
requirement guidelines for the next term.

Beginning Date: / / (mm/dd/yy) as you wish to have on the EAD—OPT Card
*Beginning date must be a date between your graduation date and 60 days after

Ending Date: I / (mm/dd/yy)
*MAXIMUM end date is 1 year from the beginning date

Current Semester Course Load Registration (circle): Full-ime OR Part Time
If less than full-time, Reduced Course Load Form completed and filed (circle):  Yes / No /  Not Applicable

List ALL periods of previously Additional Dates
authorized employment training. St e EilBu if applicable
Economic Hardship

Curricular Practical Training
Optional Practical Training

Staff/Brochures/OPT Folder/Updated I-765 Instructions 02/26/10
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Supplemental Information for Optional Practical Training

Expected Program Completion Date

The fACompl edr ORY purposes ietile ddy you complete
your final degree requirements. Your actual completion date may not
necessarily be the day of your graduation ceremony or the date on
your current 1-20 expiration.

A Undergraduate Students
The last day of final exams of the semester your degree requirements
are fulfilled.

Graduate Students

The day on which all degree requirements are fulfilled, such as filing the
thesis or APP.

If you do not have a research component to your degree program (such
as in the MBA program or other professional schools), your completion
date would be the last day of final exams of the semester your degree
requirements are fulfilled.

If you dondét compl ete your pr
Once your OPT I-20 has been created, changing your completion date can

create serious complications for your OPT application. Consider your expected
completion date carefully and make every attempt to finish your program on that
day. Students who do not complete all coursework by the program end date

may extend their program prior to the 1-20 end date but they are limited to part
time post-completion OPT until they satisfy all degree requirements.

Official Degree Completion Certification/ Signature

A signature from an official at MSU is required on this form. This
signature verifies your completion date and your registration status
at the time of application.

--Undergraduates should obtain the signature from their academic advisors.

--Graduates should obtain the signature from their Faculty advisor

Page 8

Kearney International Center

If applying for post-completion OPT, the following Information is REQUIRED to confirm your anticipated degree completion.
Student Completes Steps 1-4

= dad

. Degree Exp
. Major or Field of Study:
. Graduation Confirmation Date:______ (Undergraduate (UG) Student) OR Date of Scheduled APP/Thesis Defense
or Project Completion: (Graduate Student)
. Tumin to the Keamey intemational Center (CSU250) along with one (1) of the following options:
o Provide a letter on the department letterhead confirming the information above.
»  Provide the information above which has been completed by the person checked (below).
Or provide an evaluated application for graduation with:
»  Copy of your unofficial transcript
o Date of response that the application for graduation was evaluated.

d toStudent
Student's Academic Adviser

Registrar's Office for UG

Department Chair

Graduate Studies for

Other:

Signature of the Representative Above

Reminder

Please bring the following documents with this form when you come to the International Center for your OPT
appointment:
o |-765 form, on line 16 put:
o Pre-completion OPT: (c) (3) (A)
o Post-completion OPT: {c) (3) (B)
o 17 month STEM OPT extension: (c) (3) (C)
o Copy of completed |-765
o A completed verification form or letter from your Advisor/Department Chair or Registrar stating your graduation date
Two passport photographs—the photos should show a front view on a white background. See attached description and

guidelines for photographers. hitp://travel.state.gov/passport/quide/quide 2081.himl (please write your name and {-94 number
on the back of each photo

Unofficial MSU transcript

Copy of your unexpired Passport
Copy of both sides of the I-94 card
Copy of previous EAD card (if issued)
Copy of previous -20s

Staff/Brochures/OPT Folder/Updated I-765 Instructions 02/26/10
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The OPT Application Timeline

OPT Application Period = 90 days before completion or

60 days after.
A

(example)

Kearney International Center

Program
completion date

60-day grace
period ends

—
@

18

March

April

I o
June 15 July 17

_/

Y
OPT start date must occur within
the 60-day grace period

Points to Consider

Arou can submit your application to the USCIS up to 90 days before the completion date of your program or during the 60-day grace period after completion.

Af you leave the US during your 60-d a y
outside of the US.

grace

period

and

y ou

havenoét applied fYouca@étapplyfgr©BT | o0 S

AThe USCIS must receive your application no later than 30 days after your OPT I-20 has been issued or your application may be denied. You may obtain a

recent signature on page 2 if the signature is close to 30 days.

At can take 3 months or more to receive the EAD from the USCIS. Plan ahead there is no way to expedite your EAD.

Avour OPT start date can be no later than 60 days beyond your degree completion date.

AYou cannot start working until you have received the EAD and your start date is current.

Af you receive the EAD before your start date has arrived, you cannot work until the start date (noted on the EAD).

Avou cannot change your start date once the OPT 1-20 has been mailed to the Service Center.

AAs long as you have applied for OPT, your F-1 status remains valid while you are waiting for the EAD even if there is a gap between your completion date

and the start date of OPT.

discussed on pages 25-26

During

t his

fi g eemer @ aryFelu Mareadetails oa traaeling whilenon ORTare U. S

Timelines illustrating two common scenarios can be seen on the next page.




Minnesota State University, Mankato Kearney International Center

Choosing Authorization Dates --Typical Scenarios

Scenario 1: Student with a job offer submits her OPT application early

On Feb. 8, Xingyuan mails her application for OPT to the USCIS. She is completing her program on May 8 and chooses June 15as the OPT start date
because she has a job offer beginning that day. She receives the EAD on May 1. Her employer is pleased to see proof of the work permission early even
though she cannot start working until June 15, as noted on the EAD. Xingyuan decides to go home for one month to celebrate her program completion.

program EAD start
completion date
date

OPT application EAD
mailed to USCIS received

12 months of OPT
travel home EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEnEEnnnEnn P

April May 1st May 8 June 15

Scenario 2: Student with no job offer submits his OPT application rather late

George doesndt have a job offer or time to search f or dosg&rhis®OPT--July a-f-whch is thee6Otfdayn i s h 4
after his completion on May 8. He knows that he will be legal to stay in the U.S. as long as he has submitted the OPT application on time. He finally mails his OPT
application on May 1. On July 7, George still hasnot r elaeditexpics theifofowikgA/€ar on Suty 6.h e c 3
George has lost 23 days of his 12 month OPT because his application was approved after the latest available OPT start date.

EAD
OPT application received
A Requested start

program date
’ completion date
o—o—o ® o

April May 1st  May 8 June 15 July 7 August 1st  August15




Your OPT I-20

Three-five business days after submitting your
Supplemental Information for Optional Practical
Training Form to the Kearney International
Center, you will get a new OPT [-20. This
sample shows how your I-20 will be updated for
OPT purposes.

Check It for Accuracy!

Page 1
When you pick up your OPT I-20, make sure to check
the following items:

Item #4: The education level should reflect your
current level. If this is not accurate, contact the
Kearney International Center.

ltem #5: The completion date will be updated to

match the completion date on your Supplemental
Information for Optional Practical Training Form. It
may |l ook Iike it will -exp
the 1-20 remains valid for the length of your OPT
authorization period

This issue is important to note especially if you plan to
travel abroad during your OPT period.

Item #10: Make sure the Advisor has signed it. Also,
make sure the [-20 was issued less than 30 days in
the past.

— ltem#11: _Sion and date the 1-20_after receivina it__
I-20 Page 2: No Changes

This page of your I-20 will not change. It contains
a description of the F-1 regulations affecting your
stay in the U.S. You should have already read
them at some point during your stay in the U.S.

f i t-éreadtheenwniavt t o
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U.S. Department of Justice
I and Ni li

Service

Certificate of Eligibility for N
Status - For Acad

(F-1) Stud Pagel

(OMB NO. 1115.0051)

scand I Senrd,

Please read Instructions on Page 2
This page must be completed and signed in the U.S. by a designated school official.

SEVIS

your name here

l-r:lmﬂy Name (surname);

First (given) Name: Muddle Name:

your name here

Country of birth: country of birth

Date of birth(mo/day/year):

|Country of citizenship: Admission number:

your country of citizenship

School (School district) name:
University of California at Berkeley
University of California at Berkeley

Scheol Official to be notified of student’s arrival in U.S (Name and Title):
David Brandt
Student Affairs Officer

School address (include zip code):

Services for International Students and
2299 Piedmont

Berkeley, CA 54720-2321

School code (including 3-digit suffix, if any) and approval date:
SFR214F00615000 appeoved on _01/27/2003

For Immigration Official User Student’s Copy

Visa issuing post Date Visa Issued

3. This certificate is issued to the student named sbove for:
Continued attendance at this acheel.

4. = ation the student is pursuing or will pursue in the United States:
5. Theswud amed above has been aoccplcd for a full course of study at this
school, majoring in Statistics. G

l‘hc slud.cm i cxpcq.ln:d o er(m 6 !.he uhool no I3gr than 08/26/2002 3
12/19/2006 . The normal length of

smd) is 60 monlhs

English proficiency:

Thia school requires lnqlllh ro!ici
The student has the required 1ish preﬂ.csm:y

l1'|§ 3909 cQuh:lln lﬁ suadlnl ] a\crg Qns[l Ig :tl .lcadYM\Q(Jnn orY
12 (up to 12) months to be:
. Tuition and fees
Living expenses
Expenses of dependents (0 )
Other (specily):
Total

ution nl_'l)ns form: lhc school s determing above namcd ds

granted to:

This school has information showing the following as the student’s
means of support, d for an academic term of _22

months (Use the same number of months given in item 7).

a.  Student’s personal funds

b.  Funds from this school

c. Funds from another source

Specify type:

d.  On-campus employment
Total

. Remarks:

meet all Jards for ad

will be course of study as definead

to issue t S
c

‘s

to the school: the student

- lama designated official of the above named school and am authonized

ey International Center ‘\-. ch.,. otticer

05/04/2006 Berke + CA

Name of ngmurc of Designated School Official Title

Student Certification: | have read and agreed to comply with the terms and

Date Issued Place Is (city and state)

of m)

pag I cenify that all information prov ided on this form refers speci
seck to eiteror remain in the United §
form. [ also aulhegze the p
my nonimmigrant statyg”

Your Name

STy, and solely for the purposc ofpursumgu full course of study at The
dsc )ol o nclense any mformnuon fvm\ records gch is needed b the INS pursuant to HI‘R 214 3(g) 10 e

our

und those of any extension of stay as specified on
QI o the best of my knnwicdgc 1 certify that [

on p gc.lofllus
wine

Ignatuire date

Name of Student

S ————

Sigrature of Student

M

Name of parent or guardian

Signature of parent or guardian
If student under 18
—

Address (city)

(State or Province) (Country) (Date)

Form 1-20 A-B (Rev. 04-27.88)N

For Official Use Only
wrofilm Index Number




Your OPT I-20

Page 3: Authorization Information and
Travel Endorsement

On this page of your OPT I-20, you will see
the following information:

AThe authorization dates you have selected

AA statement indicating that you are eligible for
OPT and you will work in a job related to your
major

AThis statement means if your application is
approved after your requested OPT start date,
your OPT expiration date will be no more than 14
months after your program completion date

AA new travel endorsement from the Kearney
International Center Advisor. Traveling while on
OPT is allowed, with certain precautions. Details
of travel-related issues are covered on pages 25-
26 of this Guide.

Your OPT application must be sent\
to the USCIS no later than 30 days
after the date of 1-20 issuance. If
your |-20 is more than 30 days old, |
see an advisor in the Kearney
International Center for instructions to
receive an updated signature.

IF YOU NEED MORE INFORMATION CONCERNING YOUR F-1 NONIMMIGRANT STUDENT STATUS AND THE RELATING
IMMIGRATION PROCEDURES, PLEASE CONTACT EITHER YOUR FOREIGN STUDENT ADVISOR ON CAMPUS OR A NEARBY

IMMIGRATION AND NATURALIZATION SERVICE OFFICE.

FAMILYNAME: _Student FIRST NAME: _Joe

Primary Major: _52.0299 Business Administration, t and

Student Employment Authorization:

Employment Status: FULL TIME Type: OPT

Duration of Employment - From (Date): 03/24/2008
Employer Name:
Employer Location:

To (Date): 03/23/2009

The Student has met the 1 full academic year requirement.

Comments: Student will pursue work related to Financial Engineering. If adjudication date
is later, please adjust the dates to indicate adjudication date as the start date
and 12 months later as the ending date not to exceed 14 months.

Event History

Event Name:
Registration

Event Date:
04/25/2007

End Date:
03/23/2009

Start Date:
03/24/2008

Current Authorizations:
OPT Employment Approved

This page when properly endorsed, may be used for reentry of the student to attend the same school after a temporary absence from the United States.

Each certification signature is valid for one year.

Name of School:

Advisor

International Student &-
——>05/14 /2008

Advisor Senolar, AGVIROE

Berkeley, CA

Name of School Official £ Dot SctrooTOTMhicial Title Date Issued

Place Issued (city and state)

Name of School Official Signature of Designated School Official Title Date Issued

Place Issued (city and state)

Name of School Official Signature of Designated School Official Title Date Issued

Place Issued (city and state)

Page 12

Name of School Official Signature of Designated School Official Date Issued

Place Issued (city and state)

orm 1-20 A-B (Rev. 04-27-88)N




: o Kearney International Center
Minnesota State University, Mankato

Step 2
Preparing and Mailing the Application

1. Gather the required materials
2. Complete the form I-765, Application for Employment Authorization

3. Mail your application package to the USCIS Service Center

(items listed on next page)

Page 13




Kearney International Center

Minnesota State University, Mankato

Gather the RECIUII'Ed App|lcatI0n Materla|S Photocopy each document for your own records.

Application Fee
$380

Use a personal check
or money order made
payabl e to
Department of

Homel and Se

Make sure there is a
name and address
printed on the check
(do not use the
itemporary
often issued by the
bank when you open
a new account).

Form |-765

Pages 15-18 of this
Guide will give you
instructions on how to
download and
complete this form

Photocopies of Your:

1.New OPT I-20
2.All previous |-20s*

Make sure all your
I-20s are signed
before copying them.

Keep the originals for
your records.

*Optional. We
recommend you include
these especially if you
have used Curricular
Practical Training (CPT).

Photocopy of 1-94

This small, white card
is usually stapled into
your passport.

Include a copy of both
sides of the 1-94, even
though the back side
may be blank.

208 x4,

Photocopy of
Passport & Visa

Your passport
biographical
information page
and F-1 visa stamp
or copies of the front
and back of past

EAD cards.

e = |

FRARA AT IR SR AL A SN T AN
ErE e vy

E
VANG VENY

2 Photos

OPT photos need to
be a certain size. See
Page 19 of this Guide.

Write your name and
[-94 number on the
back of each photo in
case they get
separated from your
application.
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Form I-765:
Application for Employment Authorization

The I-765 is the USCIS form you need to submit with your
OPT application. A sample I-765 form is shown here.

Download the I-765 form can be downloaded from the
USCIS web site at www.uscis.gov

Important: You must always use the most current version of
the I-765. It is best to download the I-765 right before you
mail your application since the USCIS updates their forms
frequently.

How to Complete the I-765

Completing the I-765 for OPT is a simple task, but a few

items can be confusing. The next two pages will cover how

to complete those Atrickyo qu
any delays in receiving your work authorization.

BE SURE THE BARCODE HAS PRINTED AT THE
‘BOTTOM OF THE FORM I-765. If it has not printed, you
need to download the form and use a different PDF
viewer to print the I-765 with the bar code. USICS has
created this form to be compatible with Adobe Acrobat
Reader (The 'Preview' application on the Macintosh will
NOT print this bar code properlyy)-
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Kearney International Center

OMB No. 1615-0040;
1-765, Application For

Department of Homeland Security E 1 t Auth izati
mploymen uthorization

U.S. Citizenship and Immigration Services

Do not write in this block.

Remarks Action Block Fee Stamp

A#

Applicant is filing under §274a.12

[C]Application Approved. Employment Authorized / Extended (Circle One) until (Date).

Subject to the following conditions: (Date).

Application Denied.
D Failed to establish eligibility under 8 CFR 274a.12 (a) or (c).
[] Failed to blist i ity as required in 8 CFR 274a.12(c)(14), (18) and 8 CFR 214.2(f)
I am applying for:

|| Permission to accept employment.

Repl (of lost empl authorization document)

R | of my permission to accept employ (attach previous employment authorization document).

1. Name (Family Name in CAPS) (First) (Middle) Which USCIS Office? Date(s)

2. Other Names Used (Include Maiden Name) Results (Granted or Denied - attach all documentation)

3. Address in the United States (Number and Street) (Apt. Number) 12. Date of Last Entry into the U.S. (mm/dd/yyyy)

(Town or City) (State/Country) (Z1P Code) 13. Place of Last Entry into the U.S.
4. Country of Citizenship/Nationality 14. Manner of Last Entry (Visitor, Student, etc.)
5. Place of Birth (Town or City) (State/Province) (Country) 15. Current Immigration Status (Visitor, Student, etc.)

16. Go to Part 2 of the Eligibility C: In the space below,
place the letter and number of the category you selected from the instructions
(For example, (a)(8), (c)(17)iii), etc.).

Eligibility under 8 CFR 274a.12 ( ) ( ) ( )

6. Date of Birth  (mm/dd/yyyy) 7. Gender
[ Mate [ Female
[ married ] singte
|:| Widowed D Divorced
9. Social Security Number (Include all numbers you have ever used) (if any)

8. Marital Status

17. If you entered the Eligibility Category, (c)X3)(C), in item 16 above, list your
degree, your employer's name as listed in E-Verfy, and your employer’s E-
Verify Company Identification Number or a valid E-Verify
Client Company Identification Number in the space below.

10. Alien Registration Number (A-Number) or 1-94 Number (if any)

Degree:
11. Have you ever before applied for employment authorization from USCIS? Employer's Name as listed in E-Verify:
D Yes (If yes, complete below) D No Employer's E-Verify Company Identification Number or a valid E-Verify
Client Company Identification Number
Certification

Your Certification: I certify, under penalty of perjury under the laws of the United States of America, that the foregoing is true and
correct. Furthermore, I authorize the release of any information that U.S. Citizenship and Immigration Services needs to determine
eligibility for the benefit I am seeking. I have read the Instructions in Part 2 and have identified the appropriate eligibility category in
Block 16.

Signature Telephone Number Date

Signature of person preparing form, if other than above: I declare that this document was prepared by me at the
request of the applicant and is based on all information of which I have any knowledge.

Print Name Address Signature Date
Remarks Initial Receipt Resubmitted Relocated Completed
Rec'd Sent Approved Denied Returned



http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=73ddd59cb7a5d010VgnVCM10000048f3d6a1RCRD&vgnextchannel=7d316c0b4c3bf110VgnVCM1000004718190aRCRD
http://www.adobe.com/products/reader/
http://www.adobe.com/products/reader/
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Completing the I-765

1.Pl ease
bl ock. o
use only.

2.Check the box indicating
empl oyment . o

table at the
not need to

note the
You do

top of
compl et e

t hat

Items 3-11

Item #3: Address in the United States

The address you put here is where the EAD will be mailed. This address needs to
be valid for at least 3 months, the length of time it may take to process your OPT
application. If you think you might move in the months after you mail your
application, use a reliable friend or
(Click your mouse again to see how to complete #3 if you are using an alternative
addr ess. AC/ O6 means fAin care ofo )

If you are remaining in Minnesota you will mail to * if you will be in another state
see mailing instructions for form 1-765 on www.uscis.gov.

Item #9: Social Security Number (SSN)

If you have never worked in the U.S., you may not yet have a SSN. If this is the
case, you can leave this space blank. You will be able to apply for your SSN
when you get the EAD.

Item #10: 1-94 Number

On this item, you will use your current I-94 number. This is an 11-digit number
found on the top left corner of your |-94 card (see sample on page 19). As an F1,
you may not have an Alien Registration Number.

Item #11: Previous Employment Authorization

Check fiyeso if you have ever received
of the right columndshown on next page) with the information related to that
previous work permit. A photocopy of that EAD must be included with your
application package. (I f you have | ost

had an EAD,
used CPT, you

check
wi || stil

I f you have
campus or

never
have

Kearney International Center

OMB No. 1615-0040; Expires 08/31/08
Department of Homeland Security 1-765’ Appllcatlon For

U.S. Citizenship and Immigration Services Employment Authorization

Do not write in this block.
Remarks

Action Block Fee Stamp

A#

Applicant is filing under §274a.12

ClAp pproved. Emp

Authorized / Extended (Circle One)

Subject to the following diti

Application Denied.
iled to establish eligibility under 8 CFR 274a.12 (a) or (c).
DFal 0 blish i ity as required in 8 CFR 274a.12(c)(14), (18) and 8 CFR 214.2(f)

I am applying for:

(| Permission to accept employment.
Repl (of lost l authorization document)
R 1 of my i to accept empl (attach previous employment authorization document).

1. Name (Family Name in CAPS) (First) (Middle) Which USCIS Office? Date(s)

2. Other Names Used (Include Maiden Name) Results (Granted or Denied - attach all documentation)

3. Address in the United States (Number and Street) (Apt. Number) 12. Date of Last Entry into the U.S. (mm/dd/yyyy)

(Town or City) (State/Country) (ZIP Code) 13. Place of Last Entry into the U.S.

4. Country of Citizenship/Nationality 14. Manner of Last Entry (Visitor, Student, etc.)

5. Place of Birth (Town or City)  (State/Province) (Country) 15. Current Immigration Status (Visitor, Student, etc.)

16. Go to Part 2 of the Instructions, Eligibility Categories. In the space below,
place the letter and number of the category you selected from the instructions
(For example, (a)(8), (c)(17)iii), etc.).

L] married Single Eligibility under 8 CFR 274a.12 ( ) ( Rl ¢ )

D Widowed L_J Divorced

9. Social Security Number (Include all numbers you have ever used) (if any)

Male [] Female

8. Marital Status

6. Date of Birth  (mm/dd/yyyy) 7. Gender

17. If you entered the Eligibility Category, (cX3)(C), in item 16 above, list your
degree, your employer's name as listed in E-Verfy, and your employer’s E-
Verify Company Identification Number or a valid E-Verify
Client Company Identification Number in the space below.

Degree:

Employer's Name as listed in E-Verify:

Employer's E-Verify Company Identification Number or a valid E-Verify

Client Company Identification Number

10. Alien Registration Number (A-Number) or 1-94 Number (if any)

11. Have you ever before applied for employment authorization from USCIS?

O No

[ Yes @if yes, complete below)

Certification

Your Certification: 1 certify, under penalty of perjury under the laws of the United States of America, that the foregoing is true and
correct. Furthermore, I authorize the release of any information that U.S. Citizenship and Immigration Services needs to determine
eligibility for the benefit I am seeking. I have read the Instructions in Part 2 and have identified the appropriate eligibility category in
Block 16.

Signature Telephone Number Date

Signature of person preparing form, if other than above: I declare that this document was prepared by me at the
request of the applicant and is based on all information of which I have any knowledge.

Print Name Address Signature Date

Tnitial Receipt_|_Resubmitied Relocated Completed

Rec'd Sent Approved Denied Returned

Form 1-765 (Rev. 04/08/08) N

(U AVRTIRUEMIERCRTITECR RO OO



http://www.uscis.gov/
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Completing the I-765 Which USCIS Office?

Items 12-17 Results (Granted or Denied - attach all documentation)

Iltem #12: Date of Last Entry into the U.S.
This is the date of your most recent entry into the U.S. This entry date 12. Date of Last Entry into the U.S. (mm/dd/yyyy)
can be found stamped on your 1-94 card.

Item #13: Place of Last Entry into the U.S. -
This is the name of the city where you landed in the U.S. This 13. Place of Last Entry into the U.S.
informationisalsoonthel-94 (usually as a code

Francisco). If you drove across from Canada or Mexico, write the name

and the city where you entered in the blank. 14, Manner of Last Entry (Visitor, Student, etc.)
Item #14: Manner of Last Entry

This is the status you had upon entering the U.S. For example, you may
have initially entered with an H-18 work visa 15. Current Immigration Status (Visitor, Student, etc.)

Item#15: Current Immigration Status

Your current status should be F-1 student. If not, talk to an Advisor in .
the Kearney International Center immediately. 16. Go to Part 2 of the Instructions, Eligibility Categories. In the space below,
ltem#16: Eligibility Category place the letter and number of the category you selected from the instructions

Use the following codes depending on the type of OPT you are (For example, (a)(8), (c)(17)(ii1), etc.).
requesting:

(6) (3) (A) Pre-Completion OPT Eligibility under8CFR274a.12( C) ( 3 ) ( B

(c) (3) (B) Post iCompletion OPT (see sample here) i, iy in 3IXC). ini 16 above. list r
Please note : the code (¢) (3) (C) should only be used for 17-month 17. Ifyou entered the Ellglblllty Celogory, (X e O

STEM Extensions of OPT for eligible students. You can apply for the degree, your employel‘§ namc as listed in E-Verfy. and ypur employer’s E-
STEM Extension only after your 12-month OPT EAD has been issued. Verify Company Identification Number or a valid E-Verify
Item #17: 17-Month Extension Client Company Identification Number in the space below.

Only those individuals who are eligible for the 17-month extension need Degree'
to complete this section. If you entered (¢) (3) (A) or (c) (3) (B)on item 2

#16, you are not required to fill out this item. Employer's Name as listed in E-Verify:

Employer's E-Verify Company Identification Number or a valid E-Verify
Feigziln Client Company Identification Number




Minnesota State University, Mankato

Finishing the 1-765

Sign your name, fill in your telephone number and the date of
your signature at the bottom of the form.

**Please note that your signature must fit between the lines
on the form. If your signature is too big, your application may
be returned to you and may delay your work permission. Be
conservative and use a signature smaller than your normal
handwriting.

You Get a ARequest for
We strongly advise you to see an advisor at the Kearney
International Center if you receive an RFE. In most cases,

the USCIS will not call you at the telephone number you put

on the I-765. If there is a problem with your application, they
will send you a notice by mail
Evi dence (RFE). 0 An RFE does
application has been rejected. It simply means that you need

to send in additional documents before your EAD can be

issued. Please note the deadline to respond to the RFE. If

you fail to meet this deadline, your application will be
automatically canceled.

Getting an RFE will delay the processing of your application

for OPT usually by about one month. For this reason, it is
important to make sure that you have completed the |-765

correctly and sent the proper documents to the USCIS.
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Department of Homeland Security
U.S. Citizenship and Immigration Services

Do not write in this block.

Kearney International Center

OMB No. 1615-0040;
1-765, Application For

Employment Authorization

Remarks Action Block

A#

Applicant is filing under §274a.12

Fee Stamp

. Employ

[JApplication App

Subject to the ing

Authorized / Extended (Circle One)

(Date).
(Date).

Application Denied.

y as requi

] Failed to

D Failed to establish eligibility under 8 CFR 274a.12 (a) or (c).
i i i d in 8 CFR 274a.12(c)(14), (18) and 8 CFR 214.2(f)

I am applying for:

F ission to accept employ
(of lost

authorization document)

Renewal of my

to accept employ

(attach previous employment authorization document).

1. Name (Family Name in CAPS) (First) (Middle)

2. Other Names Used (Include Maiden Name)

‘Which USCIS Office? Date(s)

Results (Granted or Denied - attach all documentation)

3. Address in the United States (Number and Street) (Apt. Number)

12. Date of Last Entry into the U.S. (mm/dd/yyyy)

(Town or City) (State/Country) (Z1P Code)

13. Place of Last Entry into the U.S.

4. Country of Citizenship/Nationality

14. Manner of Last Entry (Visitor, Student, etc.)

5. Place of Birth (Town or City) (State/Province) (Country)

7. Gender

[] Mate [C] Female

6. Date of Birth  (mm/dd/yyyy)

8 Marital Status ] Married [ single

Widowed L_| Divorced

15. Current Immigration Status (Visitor, Student, etc.)

16. Go to Part 2 of the Instructions, Eligibility Categories. In the space below,
place the letter and number of the category you selected from the instructions
(For example, (a)(8), (c)(17)iii), etc.).

Eligibility under 8 CFR 274a.12 ( ) ( ) ( )

9. Social Security Number (Include all numbers you have ever used) (if any)

10. Alien Registration Number (A-Number) or 1-94 Number (if any)

11. Have you ever before applied for employment authorization from USCIS?

O No

D Yes (If yes, complete below)

17. If you entered the Eligibility Category, (cX3)(C), in item 16 above, list your
degree, your employer's name as listed in E-Verfy, and your employer’s E-
Verify Company Identification Number or a valid E-Verify
Client Company Identification Number in the space below.

Degree:

Employer's Name as listed in E-Verify:

Employer's E-Verify Company Identification Number or a valid E-Verify

Client Company Identification Number

Certification

Your Certification: | certify, under penalty of perjury under the laws of the United States of America, that the foregoing is true and
correct. Furthermore, I authorize the release of any information that U.S. Citizenship and Immigration Services needs to determine
eligibility for the benefit I am seeking. I have read the Instructions in Part 2 and have identified the appropriate eligibility category in
Block 16.

Signature

Telephone Number

Your Signature Your Telephone Number  The Date

Signature of person preparing form, if other than above: I declare that this document was prepared by me at the
request of the applicant and is based on all information of which I have any knowledge.

Print Name Address Signature Date

Relocated
Rec'd Sent

Completed
Denied

Initial Receipt Resubmitted

Remarks

Approved Returned
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Photo Specifications

The photos you are required to use for the OPT application must meet the
specifications of U.S.istyle passport photos. To see a full description of these
specifications, go to the U.S. Department of State web site at http://www.state.gov/.

Most places that take passport photos are already familiar with the specifications.
However, you may want to print this page, or the pages from the web site above to
take with you when you get your photo taken. USCIS officials have stated that if the
photo is the same as on your visa and/or passport they will request one that is more
recent (within 30 days.)

Frequently Asked Questions

What type of paper are the photographs to be printed on?
The photos should be printed on thin photo-quality paper.

Do the photos have to be in color?
Yes, the photos must be in color.

How big must the photos be?
The photos must measure exactly 2 inches by 2 inches.

Can hats or religious headgear be worn for the photo?

Unless worn daily for religious reasons, all hats or headgear should be removed for
the photo. In all cases, no item or attire should cover or otherwise obscure any part
of the face.

Can eyeglasses be worn for the photo?

Eyeglasses worn on a daily basis can be worn for the photo. However, there should
be no reflections from the eyeglasses that obscures the eyes.Dark glasses or
nonprescription glasses with tinted lenses are not acceptable unless you need them
for medical reasons.

Where can | get my photos taken in Mankato?

Wal gr eens, FedEx Kinkods, Dept of Mot or
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A well-composed photo

Kearney International Center

7 Steps to Successful Photos:

1. Your photo should show your full face, front view, eyes open.

2. Make sure the photo shows your full head from top of hair to
bottom of chin; height of head should measure 1 inch to 1-3/8
inches (25 mm to 35 mm).

3. Your head should be centered within the frame

4. Make sure eye height is between 1-1/8 inches to 1-3/8 inches
(28 mm and 35 mm) from bottom of photo

5. The background should be plain white or off-white.

6. There should be no distracting shadows on the face or in the
background

7. Make sure you have a natural expression

2 inch

[N

Li w

~

Write your name and [-94 number //'gglt/y
on the back of each photo in case they
get separated from your application.



http://www.state.gov/
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Preparing and Mailing the OPT Application:

Mailing Options

Express Mail (Federal Express)

Regular Mail is sufficient for submitting you OPT
application. Federal Express is another option.

If you use express mail, use the express mail (courier)
address at the USCIS, which is different from the regular
mail address (see next page).

Certified Mail / Return Receipt
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W Srrt your name #rd sddwss on e revene
<o ihat A9 S relen 018 Card I pou.

et Bdcazand bl e b ek of S clcincs
or on toa freat if apasa pravea.

L BT T I ey PR (e 3 DL Date o' Sclho

O Sgrsdus

O Agort
X a

LA AU sz e

USCIS Service Center —— -
P.O. Box 10765
Laguna Niguel, CA

92607-1076

3. b iy ackiess Iterant o e 17 O Vi
FNES, e delvory odcrozs betone T e

Un~ep Starce Poctal Scnvcs

it Clege Mei
Postagn & FRes A

J3eg
Parmyt No, -1

fiCertified Mail [/ return rec
the U.S. Postal Service. You can request this service at the
post office and pay a minimal fee (approx. $2). With

certified mail, you will get a receipt showing what date the
USCIS got your application.

A sample of the Certified Mail form and receipt is shown
here.

E-Filing your OPT Application

Currently, it is not possible to E-File OPT applications
because your application must include photos.
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Mailing Your Application:

Checklist Review

Put the foll owing items
mail them to one of the USCIS address noted here.

i n

Kearney International Center

Final Review Before Mailing

.USCIS Mailing Addresses

for people who list an address in Minnesota on

*
Q%:heckfor$380made payable to the #7@/'37.55"”’77

Depart ment of Homel and
check iwriting instructions from the USCIS:
http://www.uscis.gov/files/article/Check_Instructions.pdf

éorm I-765 (original)

(‘I’hotocopy of OPT and any previous I-20s (page 1-3).
Dondét forget to sign it !

(ﬁ’hotoco of 1-94 card (both sides)

(’ Photocopy of previous EAD, if applicable

(ﬁ’hotocopy of your passport biographical page and
F-1 visa stamp (if you have one)

({2 Passport Photos (with name and 1-94# written
lightly with pencil on back)

Application Deadline

The USCIS must receive your application no later
than 30 days after your OPT I-20 has been
issued. The issue date is located next to the
Advisordés signatur e-120n
Please account for mailing time.

Secur iFBrExp‘?essﬁ\ﬁaﬂ: this

ink fF(?r li?egular or Certified Mail:
USCIS

Attn: AOS

1820 E. Skyharbor Circle S
Suite 100

Phoenix, AZ 85034

USCIS
PO Box 21281
Phoenix, AZ 85036

*If your return address is not in Minnesota, discuss this with an
Advisor at the Kearney International Center or see the instructions
for details at www.uscis.gov

E-Notification

To receive an e-mail and/or a text message that your

application has been accepted at USCIS, complete Form

(G-1145, E-Notification of Application/Petition Acceptance
Page, 1 _of T he OPT . ..

and cJﬁp it {o the Tirst page of your application.



http://www.uscis.gov/files/article/Check_Instructions.pdf
http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=d9056d4e88ac3210VgnVCM100000b92ca60aRCRD&vgnextchannel=db029c7755cb9010VgnVCM10000045f3d6a1RCRD
http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=d9056d4e88ac3210VgnVCM100000b92ca60aRCRD&vgnextchannel=db029c7755cb9010VgnVCM10000045f3d6a1RCRD
http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=d9056d4e88ac3210VgnVCM100000b92ca60aRCRD&vgnextchannel=db029c7755cb9010VgnVCM10000045f3d6a1RCRD
http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=d9056d4e88ac3210VgnVCM100000b92ca60aRCRD&vgnextchannel=db029c7755cb9010VgnVCM10000045f3d6a1RCRD
http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=d9056d4e88ac3210VgnVCM100000b92ca60aRCRD&vgnextchannel=db029c7755cb9010VgnVCM10000045f3d6a1RCRD

Minnesota State University, Mankato Kearney International Center

Step 3
Receiving Your EAD

1. The Notice of Action from USCIS
2. Traveling Abroad on OPT
3. Applying for a Visa

4. Frequently Asked Questions




Kearney International Center

Minnesota State University, Mankato

The Notice of Action
This is your OPT application receipt from USCIS. It

normally takes about 2 to 6 weeks to get it in the mail. The N otice Of Action

The Notice of Action is a very important document. You will
need it to inquire about the status of your OPT application
and for travel outside the U.S. If you lose the receipt, there
is no way to replace it.

Click your mouse to zoom in

Your Address Information

Verify the address on your |-765 receipt notices to make
sure your name and address are correct. If it is incorrect,
contact us immediately.

The fiRecei pt Number o

This is your case number at the USCIS. You should check
the status of your case online through the USCIS web site
at https://egov.uscis.gov/cris/Dashboard.do

ltds i mportant to sign up for
check the status regularly. If the Service Center sends you

a Request for Further Evidence
notification on this website and look for it in the mail. The

case status site will alert you if there is any mail delivery

problems.

If you do not get your Notice of Action within 6 weeks after
mailing your application to the USCIS, contact an advisor
in the Kearney International Center for instructions

The Received Date

This is the date when the USCIS begins processing your
application. It may not be the actual date they received
your application but it is when your case was entered into
the system.

The Notice Date
This is the date your Notice of Action was produced.
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