
Importing quizzes from Word into Respondus
· Save your file as Plain or Rich text (Make sure to follow Respondus Format for Questions – see below)

· Open Respondus
· Select Current Personality: IMS QTI

· Click Import Questions

· Select Type of file:  Plain text

· Browse to your file, click preview and Finish.

· Your text will be imported. 

Respondus Format for Questions

1. Save as .txt or .rtf file. 

2. Each question must begin with a question number, followed by either a period "." or a parentheses ")". (Note: at least one space should be between the question number and the question wording.)

3. Each answer must begin with a letter (A-Z) followed by a period "." or a parentheses ")". 

4. Correct answers can be indicated in two ways. First, you may place an asterisk (*) directly in front of the answer choice (do not put a space between the asterisk and the answer choice) 

The second option is to place a list of correct answers at the end of the file. The list must begin with the word "Answers:" and must be positioned at the end of the file. 

5. General feedback, which provides feedback for an overall question (opposed to feedback for individual answers), must appear immediately after the question wording and before any of the answer choices. The line must also begin with the @ symbol, and there must be at least one space between the @ symbol and the feedback text.

6. Feedback for individual answer choices can be imported by placing the feedback immediately after the answer choice and by beginning the line with the @ symbol. There must be at least one space between the @ symbol and the feedback text.

7. The process of importing "true and false" questions is similar to that used for importing multiple choice questions. It’s important to note that the "True" (or "T") answer choice must be listed prior to the "False" (or "F") answer choice in order to recognize it as a true and false question type. (If "False" appears first in the list, the question will be imported as a "multiple choice" question).

Example #1:
1) Who determined the exact speed of light?

a. Albert Einstein

*b. Albert Michelson

c. Thomas Edison

d. Guglielmo Marconi

2) Albert Michelson determined the exact speed of light?

*a) True

b) False

            

3) Who determined the exact speed of light?

@ Read p114 – this is general feedback for a question
a. Albert Einstein

@Incorrect – Feedback for individual answer

*b. Albert Michelson

@ Correct 

c. Thomas Edison

@ Incorrect 

d. Guglielmo Marconi

@ Incorrect 

Example #2:
The second option is to place a list of correct answers at the end of the quiz file. The list must begin with the word "Answers:" and must be positioned at the end of the file. 

1. Who determined the exact speed of light?

a. Albert Einstein

b. Albert Michelson

c. Thomas Edison

d. Guglielmo Marconi

2. Albert Michelson determined the exact speed of light?

a. True

b. False

Answers:

1. B
2. A
3. B

4. B
Your next step will be to import Respondus file into D2L (see Importing quizzes from Respondus into D2L tutorial)

IMPORTANT NOTE: 

D2L does not import properly from Respondus 3.0 (If you have Respondus 2.0 – it will work)
ALL question types EXCEPT for multiple choice get imported without answers, therefore you will have to fix them manually in D2L after import, or use multiple choice for T/F questions before import.
The "trick” to keep T/F questions importing correctly -  is to prefix the TRUE / FALSE with a period.

For example: 

1)  D2L correctly imports all question types from Respondus.

a. .True

*b. .False 

This tricks Respondus into thinking that the question is NOT T/F, but instead a Multiple Choice question.

