Proposal and estimate for breakfasts, lunches, & refreshments at the ITS Conference on 10/11 June 03
1.  SCSU Caterer suggested use of the school colors as a theme for the conference.  They’ll use them in their setups for the buffets.  

2.  Descriptions:


A.  Continental: Coffee, tea, juice, assorted muffins, sweet rolls and bagels.


B.  Buffet lunch: Sandwich of shaved roast beef, turkey, ham, cheddar, hot pepper, and Swiss cheeses; assorted breads; lettuce, tomato and onion; with chips & two types of salad, bars, and cookies.


C.  Buffet breakfast: “American breakfast” of chilled fruit juice, scrambled eggs, home fries, bacon or sausage, fresh fruit, fresh baked pastries, milk and coffee.

D.  Box lunches: roast beef, ham or turkey on bread with cheese, salad, whole fruit, cookies and soda or water.  Vegetarian selections are available.  

3.  Refreshments estimate is for 100 each of bottled water & soda plus 5 gallons premium coffee on each day.  Refreshments and the buffets can be located in the ballroom on the perimeter.  The option of reserving an area in the cafeteria no longer applies due to construction.  An alternative which can accommodate 200 people for the breakfast buffets instead of locating them in the ballroom is to use the Voyager room.  The Ritsche Auditorium can then be an alternative for larger breakout sessions.
4.  The caterer would like to lock in the numbers and menu selections by the end of May.  

5.  The following cost estimates are for 250 people (200 MnSCU and 50 vendors projected).

10 June:

Continental breakfast, 9 – 11, $3.25 per person 

( $   813
Buffet lunch, 11:30 – 1:00, Gourmet Deli, $8.25 per person
( $2,062
Refreshments, 1:00 – 4:30, coffee, soda, bottled water
( $   225
11 June: 


Buffet breakfast, 7:30 – 9:00, $8.50 per person

( $2,125

Refreshments, 9:00 – 11:00, coffee, soda, bottled water
( $   225

Box lunch, $6.25 per person




( $1,563







Subtotal:
( $7,013




7.5% Sales Tax (if applicable):
( $   526
Total:  
( $7,539
