Cowan, David P

From: Mullins, Therese A

Sent: Tuesday, March 31, 2009 4:55 PM
To: <ALL> Staff

Subject: Transit Expense Account

To Insurance-Eligible Faculty and Staff:

According to the university’s Parking website, applications for the gold permit drawing may be submitted beginning April 1,
so | want to remind you about the Transit Expense Account (TEA). If you are an insurance-eligible faculty or staff
member, you have the option to set aside money in the TEA and use that money to reimburse yourself for your parking
permit expenses. By enrolling in the TEA you reduce your taxable income and use untaxed money for your parking
permit. The TEA is available only to insurance-eligible faculty and staff.

Enrolling in the TEA is optional. You do not have to enroll in the TEA to buy a parking permit.
If you want to enroll in the TEA, print a 2009 “Transit Benefits Enroliment Form” for the State of Minnesota from the Eide

Bailly website, https://www.eidebailly.com/services/benefits/doer/. Forms are also available in Human Resources, WA
336. Detailed information about the TEA is in the “Pre-Tax Benefits 2009 Plan Year Summary” on the Eide Bailly website.

Tips for filling out the TEA enrollment form:

1) Plan Year is 2009 (not 2009-2010).

2) State Employee ID Number is your payroll User ID (the same one you use to log into the Employee Self-Service
website to view your paycheck stubs).

3) Fill out the Parking section, not the Bus Pass/Vanpool section, if you will be using the money for a parking permit.

4) If you choose the Annual Election, write the total dollar amount that you want (for example, $236.00). This
amount will then be split into equal deductions through the last paycheck in December.
OR

5) If you choose the Monthly Election, write the amount to be deducted each month and the total dollar amount you
want for the year. For example, $118.00 per month for a total of $236.00 will result in deductions occurring over a
two-month period. The maximum monthly deduction allowed is $230.00, so you must split the deduction over two
or more months if the total is over $230.00.

6) Be sure to sign and date the form.

Send your completed enroliment form to Minnesota Management & Budget - SEGIP at fax number (651) 296-5445 or mail
it to the address on the form:

Minnesota Management & Budget

State Employees Group Insurance Program
658 Cedar Street

St. Paul, MN 55155

If you prefer, you may drop off your enrollment form in Human Resources, WA 336, and | will fax it to SEGIP. Please
keep a copy for your records.

Here are a few more tips for success with the TEA:

e To ensure that your parking permit will qualify for reimbursement, enroll in the TEA no later than the same day
you apply for a permit.

o Refer to the university’s Parking website, http://www.mnsu.edu/parking/, for instructions on applying for a parking
permit.

e You must first pay the university for your permit and then submit a reimbursement claim to your TEA.

o After TEA payroll deductions have started (the deduction will appear as PKEA on your paycheck stub) you may
submit your claim.

e Reimbursement claims must be submitted to Eide Bailly within 180 days of the date you incur your parking permit
expense.




npa nsuwi@suljjnw-asalay] :[lew-3
0962-68¢€ (L0G) :xed
Z¥69-68¢ (L0G) :8uoyd

1009S NI ‘oiexuely

Jajua) uonensiuiwpy AsIBIp 9g€
S$802JN0S8yYy uewnH

oleyuely ‘AlisiaAlun a1e1S Bjosauully
Isijeroads sjjousg

sul|In\ 8saJlay

‘suonsanb Aue aAey noA JI GLOZ 1B J9||InYyoS Apuspp
10 Zy69 1e aw ||eD “Hwuad Buppled e Ang 0} JOPJO Ul JUNODOE SIY} Ul [|OJUS 0} SABY JOU Op NOA ‘Jeuondo si 3| 8y} ‘uleby

*7180p/S11}oUS0/Sa0IAIaS /W00 A[[leqapia  MMM//-SATIY
1e Alewwng Jes A ueld 600Z Siiauag Xe| -8id, 8y} 98S UONeW.oUl [eUO}IpPE 104

‘suone|nbal xe} swodul pue saulpeap Buissaesoud |joiAed 0y anp
Jaquwiaoa( AjJes Jaye SIould 19811090 0] 9|qissod aq jou Aew )| ‘001 0-GSE (1G9) 18 Apoalip way) 10e1u0d ued nok
10 gAIIN 10BIU0D NOA djay ued | }084100Ul 8Je suoionNpap Y31 auy 4| "swajgoid Aue jo Apdwolid g 10 sw Ajou
0] pue suopnonpap ueld Jiyduaq JNoA Joyuow 03 Ajljigisuodsal JnoA s1} (gININ) 196png g Juswabeuely Bl0SBUUIN
Aq Aj3oa110oul dn 19s a19m SUOIONPBP YL SWoOos Jeak jse ‘Aed JNoA wol) usy e} suolonpap ay) Jo yoel) doay] e
"Jaquiaoa
ul yoayoAed jse| ay} Jaye [iun juswasingquiial [eulj JNOA 8AI8231 JOU ||IM NOA ‘U0I}09|3 [BnuUUY 8y} 8SO00YD NOA
Jl sueaw jey] -JuNode JnoA ul 00°0SS 1Se9d) Je S| 81ay) swi} yoes noA 0) Juswasinquial e anssi |Im Ajjjeg apig e
"spJod2al INoA 1o} sidigdal pue swiioj Jo saldoo dosay shkemy e
"wiejo sy ywgns noA usym idisoal jiwiad Buyied JnoA jo Adoo e Ajleg apig Xe} Jo |lew O} pasu |[IM NOA e
"8lISgeMm ey} Uo Junoooe
auljuo JnoA ybnouyy Ajjesiuoaios|d wiep ay) Hugns Aew noA 10 /180p/SH}aUaq/Sa0IAI9S/WOD A|leqapIa MMM//:SANY
1e 9|ge|leAe S| WIO0- Juswasinquiay sjyauag lisuel], 600Z 9UL e




