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Students with a four-year bachelor's degree from a regionally accredited college or
university may apply for admission to graduate study. Complete application files
should be received by the College of Graduate Studies and Research no later than six
weeks (30 working days) before the beginning of the semester in which the student
wishes to enroll for graduate coursework. International Students must apply and
have complete files three months before the term of anticipated enrollment (some
academic programs have earlier application deadlines). Admission to the graduate
school is open to all who qualify with no limitation based on race, religion, color,
veteran's status, sex, age, national origin, marital status, physical and mental dis-
ability, sexual orientation, creed, status due to receipt of public assistance or any
group against which discrimination is prohibited.

Degree Seeking Admission

Students seeking a graduate degree must submita completed application in duplicate
for a specific graduate degree program.The student, including MSU students, must
make arrangements to have two official transcripts sent directly to the College of Grad-
uate Studies and Research from the institution(s) where the undergraduate or graduate
degree was received. Official transcripts must either bear the seal of the institution or
the signature of the appropriate official. The baccalaureate degree must be listed on the
transcript.If a studentis seeking admission to the MSU College of Graduate Studies and
Research before his/her graduation froman undergraduate institution,we willacceptan
incomplete transcriptfor provisional admission.Itis the student's responsibility,however,
toarrangeforan official transcript listing the undergraduate/graduate degree to be sent
by the degree-granting institution once itis available.Students are not considered to be
fully admitted until an official final undergraduate transcript, verifying the award of the
degree, is received by the College of Graduate Studies and Research.

Application Fee. All applicants must submitan application fee with the application
for graduate study (no exceptions).

Materials filed with the College of Graduate Studies and Research cannot be
returned, borrowed or reproduced. Application materials of applicants who do
not enrollin graduate courses are destroyed after two years.|f a student starts but
does not complete a graduate program, his/her files will be destroyed after six years
without course registration.

Degreeseekingapplicantswhohave completed graduate workatanotherinstitutionmay
havethis courseworkevaluatedfortransfer credit. Please see the section on transfer credit
for the criteria to have such credit applied to a graduate degree from Minnesota State
University. All graduate work not applied to a previous graduate degree and accepted
for transfer is averaged into the cumulative grade point average.

Afour year accumulated minimum GPA of 2.75 on a 4.0 scale is required in all pro-
grams unless otherwise specified. Some programs require a higher GPA. Please
review the admissions standards of each program for requirements of minimum
grade pointaverages, Graduate Record Examination, Miller's Analogies Test, letters
of recommendation or prerequisite requirements. If the program requires the GRE
or Miller Analogies Test, official scores must be in the applicant's file before the file
will be reviewed for admission.

Once the applicant's file is complete and the applicant meets all the requirements
of the College of Graduate Studies and Research, the file is sent to the department
for review and admission recommendation.A student is not admitted to the College
of Graduate Studies and Research officially until recommended by the department.
A departmental review may require several weeks.

As partofthisrecommendation, the department may require the student tocomplete
certain deficiencies in addition to the normal requirements of the graduate program.

Uponreceipt ofthe department'srecommendation,the Dean of the College of Gradu-
ate Studies and Research will admit the student to the program and the College of
Graduate Studies and Research. The College of Graduate Studies and Research
officially informs the applicant of his/her admission status.

Applicants with poor academic records or limited probability of succeeding in
graduate work may be denied admissiontoa degree programand permission to take
graduate courses.Applicants may also be denied if the department involved and the
Dean of the College of Graduate Studies and Research concur that the applicant
does not meet the professional standards commonly required for a student earning
a graduate degree in that area.

Transfer Credits.A maximum of 10 semester credits of graduate credit, all of which
must be related to the program (with a grade”B” or better), may be transferred from
other appropriately accredited colleges or universities. A maximum of 16 semester
credits of graduate credit may be transferred from the other Minnesota state universi-
ties (Bemidji, Moorhead, Southwest, St.Cloud, Winona, Metropolitan) and applied
to a program at Minnesota State University, Mankato.

To be accepted as transfer credit and applied towards a Minnesota State Uni-
versity graduate degree, the following conditions must be met:
1. Credit must be from a regionally accredited educational institution
2. Credits transferred into an accredited program may need to come from an
accredited program
3. The courses must be taught by a full-time faculty member with graduate faculty
status at the originating university
4. The courses must be part of a regular graduate program at the originating
university
5. Evaluation and approval by the student's Examining Committee
6. Evaluation and approval by the College of Graduate Studies and Research.

The following will not be accepted as transfer credit:

1. Correspondence or similar study

2. Individual study

3. Creditearned atalocation in Minnesota through a university headquartered
in another state or country

4. Credit for courses conducted by proprietary groups

5. Credit applied towards another degree

6. Extended campus credit from a university that does not accept that credit for
its own on-campus graduate programs; or

7. Workshops, Continuing Education Courses and In-Service Training credits

All credit counting toward an MSU graduate degree,including all transferred credit,
must be completed within the six year time limit.

Miller Analogies Test/Graduate Records Examination Some graduate programs
require the Graduate Record Examination or the Millers Analogies Test for admission
tothe program. Students should check the specificadmission requirements listed un-
dereach graduate program.Testing Services makes accommodations forindividuals
with special needs. Please contact the testing service for more information.

Change of Program. To change degree programs, students must complete the
admission requirements of the new program including a review and acceptance by
that program's admission committee.Students must submita new application form
to the College of Graduate Studies and Research for the change to be effective. A
student must order two current MSU transcripts to be sent to the Graduate Studies
Officewhen changing programs. No more than 12 graduate credits taken by adegree
seeking student can be applied to the new program.Credits can only be counted
once towards a degree.

Part-Time Students. Minnesota State University welcomes the student who,because
of employment,family or other obligation,chooses to attain a degree on a part-time
basis.Students may choose to not register for classes for several semesters,and re-
sume a part-time or full-time load at a later date.However, the maximum time limit
to complete all program requirements, including coursework and the capstone
projects, is six years. Financial aid is available to qualified students taking at least
six graduate credits. For more information, see the section on Financial Aid in this
Bulletin or contact Student Financial Services at 507-389-1866.

Immunizations.All students born after 1956 are required by law to be immunized
for measles,mumps, rubella, tetanus and diphtheria.Students will need to provide
proof of these immunizations before they are allowed to register.

Non-Degree Seeking Admission
Students wishing to take graduate coursework, but who do not wish to seek a grad-
uate degree or enroll in a certificate program, must complete an application as a
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non-degree seeking student prior to registration.No more than 12 graduate credits
takenbyanon-degree seeking studentmay beapplied toagraduate degree program.
This option is not typically available to international students.

International Student Admission

Requirements for all international students. International students must follow
all of the normal application procedures listed above. In addition, a completed,
certified financial statement listing the availability of adequate financial support
for the applicant must be attached to the application form.No financial assistance
can be guaranteed by Minnesota State University. An official Test of English as a
Foreign Language (TOEFL) score must be sent directly to the College of Graduate
Studies and Research from the testing service, as explained in the following section.
Examinee's copies of TOEFL scores will not be accepted. All completed forms
must be returned directly to the College of Graduate Studies and Research from the
student applicant.Official application documents will only be accepted through the
mail from testing agencies. Unofficial transcripts and application materials are
unacceptable.Transcript evaluation by a reputable evaluation agency is required
for most academic programs.

English Competency for International Students. The Test of English as a Foreign
Language (TOEFL) is required of all applicants whose native language is not English
and who have not recently graduated from an educational institution in the U.S.or
an English speaking nation.

Applications for the TOEFL can be obtained from the Educational Testing Service,
Box 899, Princeton, New Jersey 08540. Only official scores sent directly to the
College of Graduate Studies and Research by the Educational Testing Service
are acceptable.

Applicants whose first language is not English must demonstrate their ability to study
in English by submitting a score of 500 or higher on the paper version, 173 or higheron
the computer version. Prior completion of English coursework at other U.S.colleges
does not exempt the student from the Minnesota State University English Placement
Examination. Some academic programs have higher minimum requirements.

Because of the procedures required to determine English competency and the ad-
ditional administrative time required, it is absolutely necessary that international
studentapplicationsforgraduate study be complete nolaterthan three months before
the beginning of the semester in which the student wishes to enroll for graduate
coursework. All official transcripts, official test scores, letters of recommendation,
financial statementand background sheet mustbe in the student's filein the College
of Graduate Studies and Research three months before the beginning of the term
of anticipated entry. Itis recommended that all international students planning to
attend Minnesota State University,Mankato should plan to arrive on campus at least
one week before classes begin to participate in the required orientation program
coordinated by the Office of International Students.There is no summer admission
for international students.

International Student Residency. International students are required to enroll for
afull-time graduate student course load (6 semester credits). International students
must check on current immigration requirements in the International Student
Handbook, which is distributed to each new student during initial orientation by
the Office of International Students.

Office of International Students. The Office of International Students serves inter-
nationalstudentsbyadvising studentsaboutacademic,immigration,personal,social
andfinancialissues.Thereareapproximately 600international studentsrepresenting
more than 70 countries at MSU.The Office of International Students serves as the
official contact agent between the U.S.Immigration and Naturalization Service,
other government agencies, and the University community.

The ISO also processes immigration paper work for faculty from abroad in J-1 status.

TheOfficeof International Students coordinatesandimplementsinternational socialand
cultural activities to promote international awareness and understanding on campus.

Health Insurance. Health and Accident insurance is REQUIRED for all international
studentsandtheirdependents studyingat Minnesota State UniversityonanF-1orJ-1
Visa.AllnewlyarrivedinternationalstudentsarerequiredtosubscribetotheUniversity's
designated health plan priorto enrollment.Health insuranceisrequiredfortheentire
period of study at Minnesota State University—including the summer. Any exception
or waiver can only be granted by the ISO Health Insurance Committee.

New Student Orientation.All new and transfer international students are required
toattend aNew Student Orientation program before they receive authorization to
register for classes. An orientation fee will be charged to each new international
student who enrolls at MSU.

English Placement Test and ESL. All new and transfer students whose native lan-
guageis not English are required to take the English Placement Examination prior
toenrollinginclasses. Thisappliestoboth undergraduateand graduate students,as
wellastotransferstudents.Basedonstudentperformancestudentsmayberequiredto
enrollin English asa Second Language (ESL) classes, beginning their first semester
on campus, until authorized by the ESL instructor as eligible to enroll in English
Composition 101 orwaived of furtherrequirementsin case of graduate students.Ifa
studentfails to meet thisrequirement,a hold will be placed onthe student'srecords.
ESL forundergraduate studentsis not a substitute for English Composition 101 for
general education requirements.Questions concerning ESL can be referred to the
Department of Modern Languages at 389-2116.

“International Students in U.S. Higher Education” Course. The University requires
allnewinternationalstudentstoregisterandcompletethecourse’InternationalStudents
inHigherEducation"duringtheirfirstsemesteroncampus.Studentswhohaveattended
other U.S.institutions for more than one year are waived from this requirement. The
course is offered through the Department of Education Foundation Studies.

REGISTRATION PROCEDURES

Office of the Registrar
136 Wigley Administration Center « 507-389-6266

Registration procedures are established by the Office of the Registrar and are pub-
lished in the semester and summer session schedules.

Courses carrying graduate credit are those listed at the 500 or 600 levels. Many
courseslisted onthe 500level are opentoundergraduatesaswellasgraduate students
(undergraduates enrollin corresponding 400 numbered courses).The courses listed
at the 600 level are open only to graduate students.

All students wishing to take graduate level courses must complete and submit
an Application for Admission to the College of Graduate Studies and Research.
Graduate students enrolled in 500 level courses will be required to demonstrate
graduate level work in the testing process and/or through additional class assign-
ments as required by the instructor, department, and the College of Graduate
Studies and Research.

An undergraduate of Minnesota State University, Mankato who has 6 semester credits
orfewerremaining onabachelor's degree and hasa cumulative grade pointaverage of
3.0 or better for the last 60 semester credits may, with the consent of the Dean of the
College of Graduate Studies and Research, be permitted to register for graduate work
to completeanormalload. Usually, no more than two graduate courses may be taken
under these circumstances. Formsinitiating this procedure are availablein the College
of Graduate Studies and Research. International students may not be eligible for this
process due to immigration rules. MSU undergraduate students permitted to register
for graduate credits are considered as undergraduate students until they completeall
undergraduatedegreerequirements.Theyarenoteligibleforgraduate studentfinancial
aid or for graduate assistantships.

Registration. Students will register by using a touch tone phone or the Internet.
Instructions are listed in the class schedule.Students should be aware that only they
can process registration.If permission is given for any reason, the student must then
complete registration by using a phone or the web.Normally, registration should be
completed by the fifth day of the semester.

Class Schedules. Summer session class schedules are available in March. Fall
Semester class schedules are available in April.Spring Semester class schedules are
available in November. Contact the Office of the Registrar for class schedules.

The Extended Campus Bulletin. A schedule of classes offered off campus with
essential enrollment and advising information for off-campus students is available
approximately 5 months before the beginning of the next semester.

Academic Transcripts. A fee is assessed for each official transcript. Payment is to
be submitted whentranscriptsare requested.Allowaminimum of seven working days
from receipt of request for processing. All holds must be cleared before an official
transcriptis issued. (Additional information about ordering academic transcripts is
available from the Office of the Registrar.)

TUITION AND FEES

Minnesota Residency
The Minnesota State Colleges and Universities (MNSCU) Board establishes residency
requirements for the entire State University system.These residency requirements




GRADUATE ASSISTANTSHIP

pertain only to the payment of tuition within the University system.Voting privileges
have no bearing on whether or not students pay resident or non-resident tuition.

Non-resident tuition willbe charged to studentswhose permanenthomesare outside
Minnesota. “Permanent” means family home or home established for a purpose
other than for University attendance.

Initial classification of a studentas a non-resident,however,does not prevent reclassif-
ication atany time when residency requirements are met.Students desiring changes
in residency may obtain specific information concerning residency requirements
from the Office of the Registrar.

Tuition and Fees
Current tuition and fee rates may be found in the Class Schedule from the Office of the
Registrar, the Extended Campus Class Schedule, and on the University's web page.

NOTE: Tuition and fees are subject to change without advance notification.
Semester tuition rates are not yet available. Contact the Office of Graduate
Studies for more information.

Reciprocity Tuition. Students from North Dakota, South Dakota, Wisconsin and
Manitoba are eligible to participate in the reciprocity tuition program.Forms are
available at the Office of the Registrar.

Midwest Student Exchange Program. The Midwest Student Exchange Program
is an interstate initiative established by the Midwestern Higher Education Com-
mission (MHEC) to increase educational opportunities for students in its members
states. This program enables residents of Kansas, Michigan, Minnesota, Missouri,
Nebraska,and North Carolina to enroll in designated institutions and programs at
reduced tuition levels outside of their home state.Contact the Office of the Registrar
507-389-6266.

SOURCES OF FINANCIAL ASSISTANCE

Internships
Contact the specific departments for information on internships,some of which are
available with compensation.

Student Employment

All students seeking any kind of employment at Minnesota State University, Mankato
must be able to lawfully accept employment in the United States at the time of
employment as prescribed in the Immigration Reform and Control Act.Ordinarily,
a state issued driver's license and a social security card will be sufficient evidence,
but other appropriate documents may be required.

Need-Based Financial Aid Programs

The programs below are available to students who demonstrate financial need and
otherwise meet program and application requirements:Federal Work-Study, Federal
Stafford Student Loan, Minnesota State Work-Study, Federal Perkins Student Loans,
Student Education Loan Fund (SELF). To apply, complete the Free Application for
Federal Student Aid (FAFSA) for the academic year in which financial assistance is
needed.Applications forthese financial resources should be filed early in the calender
year.For additional information, please contact theStudent Financial Services, 120
Wigley Administration Center, 507-389-1866.

Graduate Assistantships

Graduateassistantships provide academically-related employmentforeligible graduate
students. The three basic types of assistantships are for teaching, research,or program
assistance. Teaching Assistants generally assist a professor with teaching his/her
courses.Some will teach courses as the instructor of record under faculty supervision.
Research Assistants assist faculty with various research projects.Program Assistants
workin avariety of programs and offices throughout the university. Most departments
with graduate programs have assistantships available.Application forms for graduate
assistantships are available in the College of Graduate Studies and Research and de-
partment offices.Applications should be submitted to the departmentor unitforwhich
the student wishes to work. Students wishing to apply for assistantships in multiple
departments or units need to submit a separate application for each.

Resolution Regarding Graduate Scholars, Fellows, Trainees, and Assistants
Acceptance of an offer of financial support (such as a graduate scholarship, fel-
lowship, traineeship, or assistantship) for the next academic year by a prospective
orenrolledgraduate studentcompletesanagreementthatboth studentandgraduate
school expect to honor.In that context, the conditions affecting such offers and their
acceptance must be defined carefully and understood by all parties.

Students are under no obligation to respond to offers of financial support prior to
April 15; earlier deadlines for acceptance of such offers violate the intent of this
Resolution.In those instances in which a student accepts an offer before April 15,
and subsequently desires to withdraw that acceptance, the student may submitin
writing a resignation of the appointment at any time through April 15. However,
an acceptance given or left in force after April 15 commits the student not to accept
another offer without first obtaining a written release from the institution to which
a commitment has been made. Similarly,an offer by an institution after April 15 is
conditional on presentation by the student of the written release from any previously
accepted offer.Itis further agreed by the institutions and organization subscribing
to the above Resolution that a copy of this Resolution should accompany every
scholarship, fellowship, traineeship, and assistantship offer.

Federal Work-Study Graduate Assistantships. Federal Work-Study Graduate
Assistantships are available to graduate students who are eligible for financial aid.
Students must complete the Free Application for Federal Student Aid (FAFSA) for
the academicyearin which financial assistance is needed.For Additional information,
please contact the Student Financial Services.

Memorial Library Graduate Assistantships. Applicants for any of the graduate
programs who have had experience working in libraries may apply for assistantships
in Memorial Library.These assistantships are especially beneficial to new librarians
whowishtoattainthe necessary second Master'sdegree before entering full-timeem-
ployment in a library. Positions exist in a variety of areas throughout the library.

Student Affairs Graduate Assistantships. Each year, 15 to 20 graduate assis-
tantships are usually available through the following: Office of Student Affairs;
Office of Admissions; Career Development and Counseling Center; Centennial
Student Union; Counseling and Health Services; Lesbian, Gay, Bisexual Center;
Student Financial Services; Office of First Year Experience; Pre-Major Advising;
Orientation;Office of International Students; Department of Residential Life; Student
Leadership Development & Services-Learning; Office of the Vice President; and
Women's Center. Apply through the Office of Student Affairs.

Assistantship polices are updated from time to time. Please contact the College of
Graduate Studies and Research for current assistantship polices.

Policy Background.Graduate Assistantships are stipends awarded to assist students
inmaking progresstoward theirdegree. Graduate Assistants provide instructional,re-
search,and/oradministrativesupporttodepartmentalefforts. Agraduateassistantship
provides the opportunity fora student to practice whatis being studied in an applied
activity, such as research, teaching, and other sorts of professional practice.

Policy Statement.Graduate assistantships are awarded to full-time students who are
fullyadmitted toagraduate programand whomaintaingoodacademicstandingduring
thetime of the award. Appointments are competitive and are determined on the basis
of undergraduate and/or graduate grade point average, test scores, letters of recom-
mendation,pertinentexperience,educational preparation,interviews,oracombination
of these factors. The amount of compensation and terms and conditions of awards will
be maintained and published by the College of Graduate Studies and Research.

Requirements. Since the purpose of the award is to assist the student in making
progress toward the degree, the maximum time commitment to assistantship ac-
tivities is normally 20 hours per week (for a teaching assistant, 8-9 semester credits
over 2 semesters). Teaching assistants may be assigned extra duties (not to exceed
the equivalent of 9 semester credits). In special cases when a student is in the last
term of study, additional assignments may be made up to 30 hours per week. For
the same reasons, a student must be concurrently enrolled each term for at least 6
graduate semester credits, but not more than 12 semester credits. Summer session
appointments require a minimum of 1 graduate semester credit. A student who
was assigned a limited number of deficiency courses as a condition of admission
may petition the Graduate Dean to accept the deficiency credits toward meeting the
minimum credits required for the assistantship. The maximum length of appointment
(from all sources of funding) is limited to the normal length of time for completing the
degree, in most cases 2 years (afew programs which require more than a minimum of
40 credits have a normal length of 3 years to completion).

Compensation.The amount of the Graduate Assistant stipend is published each year
by the College of Graduate Studies and Research. As far as possible, stipends are set
to cover the full cost of attending the institution,as determined by Student Financial
Services. Stipends are calculated on a full-time equivalent of “20 hours per week.”
The stipend is subject to State and Federal taxes. Full awards carry a waiver of 18
credits of tuition for Fall and Spring semesters (normally, 9 each semester). Tuition
waivers for more than 9 credits each semester must be approved by the Graduate
Dean. No tuition waiver is provided for Summer Session appointments. Tuition
waivers for duties which include teaching or research are not subject to State and
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Federal taxes. Partial awards are permitted and may carry a corresponding reduction
in tuition waiver. Students may hold multiple concurrent appointments in different
departments or administrative units,as long as the total of all appointments does
not exceed the maximum allowed. At no time will a graduate assistant be employed
concurrently as an adjunct faculty.

Students who hold an assistantship are eligible for Minnesota resident tuition rates
during the time of their award, and over the Summer if they held an award the
previous Spring semester, during the Summer, or have accepted an award for the
following Fall semester.

Terms and Conditions. Prior to the beginning date of the award, graduate as-
sistants will receive a letter summarizing their general duties, stipend, and times
and flexibility of duties. During the first week of duty, graduate assistants will be
given aninitial orientation to their assigned duties by their supervisor,including a
description of specific duties, standards for evaluation of performance,and training
and other resources available.

Appointment. The award of a graduate assistantship is made by a letter of offer.
Acceptance must also be in writing, and constitutes an agreement between the
studentand the department that both are expected to honor. Resignation from an
appointment before the end of the term initially specified should also be in writing,
and should be delivered to the departmentas early as possible. Students whoresign
orare released from their appointment prior to the mid-point of a semester will lose
the tuition waiver for that term.

Termination. Graduate assistants are expected to meet the standards of performance
described at their appointment, and to maintain satisfactory academic progress
toward their degree. Failure to meet either set of standards can lead to termination
of the assistantship. Although,immediate termination may be invoked for serious
misbehavior or failure to perform,under normal circumstances of poor performance
the following guidelines will be followed:

1. Written notice of warning, with a two-week trial period;followed (if necessary)
by
2. Written notice of termination, effective immediately.

Copies of this correspondence will be sent to the Graduate Dean and to the de-
partment chairperson (for departmental appointments) or to the unit's director (for
administrative unit appointments). The notice of termination must also be sent to
the Office of Business Affairs, and to the Office of International Students (if ap-
propriate). All compensation accrued prior to receipt of the notice of termination
in the Office of Business Affairs will be charged to the unit responsible for direct
supervision of the student.

Both written notice of warning and written notice of termination may be appealed. In
case of appeal, the student will send to the department chair or the unit directora copy
of the written notice and a letter stating the errors of fact or interpretation, which is the
basis of the appeal. The chair or unit director must investigate the appeal and deliver
awritten response within one week. The appeal may be carried one step further, in
writing, to the College dean (for appointments in academic departments) or to the ap-
propriate vice president (for appointments outside the academic departments). The
dean or vice president will consult with the Dean of the College of Graduate Studies
and Research, and their decision will be final. The initiation of an appeal does not
extend the trial period or the termination of duties.

Policy Implementation. In support of the terms and conditions outlined in this
policy, the following procedures are followed.

A. Thepolicyaddressesthetuitionwaiverassociatedwithgraduateassistantships.
Tobeeligible forresident tuition during the academic year,the signed Work
Authorization Form must bereceivedin the College of Graduate Studiesand
Researchnolaterthanthetenthinstructional dayinasemesterin which the
appointment is effective.

B. Thepolicyaddressesthe numberofhoursofworkthatcanbe expectedfrom
agraduateassistant.Agraduate assistant can typically be hired only forwork
completed when the university is in session.Exceptions to this policy must
be approved by the Dean of the College of Graduate Studies and Research.

C. The policy address the appropriate process to follow is the assistantship is
terminated by the hiring unit. A student who believes s/he is being unfairly
treated as a graduate assistant may initiate an appeal that is similar to the
grade appeal process detailed in the Graduate Bulletin.

The appeal process begins with the student discussing the issue with the supervi-
sor. If noresolutionisachieved,the student should submit a written petition to the
departmentchairperson or director of the office,and send a copy to the supervisor.

Thechairperson ordirectorwillrespond to the petitionin writing within two weeks.
Ifnosatisfactoryresolutionisachieved,the studentmayappeal inwritingtothedean
of the college or appropriate vice-president, who will respond in writing.

If asatisfactory agreement has not been reached, the student will submit a written
statement to the Dean of the College of Graduate Studies. The Dean of the College
of Graduate Studiesin some cases may convene acommitteeto serveinanadvisory
capacity. Thiscommittee will be comprised of three members of the Graduate Sub-
Meet and Confer and a graduate student.

If suchacommitteeisformed,the chairperson of the committee will respond tothe
Dean of the College of Graduate Studies within two weeks of the formation of the
committee.The studentand the supervisor shall be permitted to make arebuttal to
thewrittenrecord compiled by the committee. This must be completed withintwo
weeks.The Dean of the College of Graduate Studies and Research will then make
afinal decision concerning the situation,and the decision of the Dean will be com-
municated in writing to all concerned parties. This decision is final.

Written petitions should describe the nature of the problem, the remedy sought,and
astatementthatanattemptwas madetoresolve theissueattheappropriate levels.If
witnesses are named in the petition, they should receive copies of the petition.

POLICIES AND REGULATIONS OF THE
GRADUATE COLLEGE

The Graduate Dean enforces established graduate policy,administers the affairs of
the College and reports to the Vice President for Academic Affairs.

The Graduate Committee of Faculty is consulted on all proposed graduate policy
changes at the University.Policy changes must be proposed in writing at least one
meeting prior to action on the proposed changes.

Student Involvement. The Student Senate and the Graduate Student Association
areinvited to select a group of graduate students who will serve as an advisory com-
mittee to the Dean of the College of Graduate Studies and Research.

Waiving of Regulation by Petition. Graduate students may petition the Dean of
the College of Graduate Studies and Research and/or the Graduate Sub-Meetand
Confer Unit for waiving of certain regulations based on the existence of extenuating
circumstances.Such a petition must be endorsed by the student's advisor before it
will be considered.

Graduate Faculty. The Dean of the College of Graduate Studies and Research ap-
pointsGraduatefaculty based ontherecommendationofthedepartmentchairandthe
college dean as well as a review of their credentials by the Graduate Committee.

Advisors.Students are assigned an initial advisor upon admission to program. Stu-
dents,however, frequently change advisors after taking some courses and meeting
faculty who share their interest. A Change of Advisor form must be approved by the
College of Graduate Studies and Research for the change to be effective.

Students are encouraged to work closely with their advisors in:
1. Developing a Plan of Study and choosing courses
2. Meeting all departmental and College of Graduate Studies and Research
requirements
3. Organizing an Examining Committee
4. Completing the required research Thesis or Alternate Plan Paper
5. Arranging for comprehensive examinations.

Non-degree students who are taking graduate courses will not be assigned an advisor.
They may, however, ask a faculty member to serve as an advisor on an ad-hoc basis.

Courses

Only courses bearing graduate credit are applicable toward a graduate degree.The
minimum number of credits required to be taken in courses restricted to graduate
studentsis specified in the various graduate programs.At least one-half of the credits
required for the Master's degree program must be from courses listed as 600-699,
excluding thesis or APP credits. These courses are for graduate students only.If a
dual numbered course is taken at the undergraduate level,it cannot be taken at the
graduate level and counted toward a graduate degree program.

Graduate Student Load. The student's maximum course load each semester is 12
credits for the regular school year and a maximum of 8 semester credits during the
summer session.Any exception must be approved by the student's advisor and the
Dean of the College of Graduate Studies and Research. Any student exceeding the
load limit without proper authorization shall lose the credits in excess of the autho-




GRADUATE POLICIES

rized load.To be considered as a full-time student, graduate students must enroll
for at least six semester credits.

Credit by Examination. Students who possess expertise and knowledge in a specific
area covered by graduate coursework may, with the approval of the class instructor,
department chairperson,and the graduate dean,apply for credit by examination for
up to 6 credits.Forms may be obtained from the department offering the specific
course(s) to be examined.

Workshops, In-Service, Tours. A maximum of 10 credits earned in workshops,
in-service courses,and tours may be used in a graduate degree program.

Individual Studies. A maximum of 6 credits may be taken for independent study.

Course Definitions

1. CONTACT HOUR: One 50-minute period containing class group activity
under supervision.

2. REGULAR COURSE: Contact hours between professor and students designed
moretosynthesize contentthan to presentmaterialto be learned. Thus, contact
among class members and professor is heavily supplemented by regular as-
signments and systematic evaluation. A course meets on aregular basis usually
for an academic semester, a summer session or as a module.

3. WORKSHOP: The principal learning takes place through interchange among
class members, the professorand her/his assistants.Thus,most work for credit
is frequently done within the scheduled contact hours;however,appropriate
evaluation of student performance may include assessment of outside work
as well. A workshop has specific focus on an educational problem and occurs
in a compact time period.

4. IN-SERVICE: A professor and a group of students concentrate on coopera-
tively working toward the resolution of a specific problem clearly relating
to professional assignments of students. An in-service course focuses on
concerns of a unique clientele. This course is usually offered on-site over
an extended period of time.Each new subtitle must be approved by the de-
partment chairperson, college dean and, if at the graduate level,the graduate
dean. Approval is for an indefinite time.

5. SEMINAR: Characterized by in-depth study and a narrow focus. Students
are expected to do extended research outside of class and to present and
defend their research in class. A limited number of students is accepted and
stringent prerequisites are required.

6. PRACTICUM, INTERNSHIP, FIELD STUDY OR FIELD WORK: Credit
isawarded for an educational experience on an individual basis emphasizing
on-thejobtraining. The student'sworkisjointly supervised by the academicunit
involved and the cooperating agency. Written permission from the individual
professor and/or department is required prior to registration.

7. TOUR:Anextended group experience off campus in which major learning results
from travel. Tours must be supervised by regular Minnesota State University
faculty who accompany it.Credit is awarded and student evaluation is expected.
The tour itself constitutes the major learning experience in earning credits.

8. FIELDTRIP:A short-term visit off campus to a site of educational significance.
Thisactivity is supplemental toaregular course.Creditawarded is for the course
involved, with no extra or separate credit awarded for the field trip.

9. INDIVIDUALLY PACED COURSE: A series of specifically defined lessons.
Each lesson involves an assignment and an evaluation which the student must
completeatanacceptable competencelevel.Learning may involve groupand/or
individual activity,but the standards established apply equally to all members.

10. INDIVIDUAL STUDY: Permits properly qualified students to undertake
independent study under guidance of afaculty member.Itis used only where
the time sequence and content are especially suited to the individual student
and no other students are enrolled in the same work at the same time.Written
permission from the individual professor and/or departmentis required prior
to registration. A maximum of six credits of independent study may count
toward a degree program.

11. MODULE: Identifies a regular course taught in a compact time frame. All
other guidelines for a regular course apply.

NOTE: Individual study courses require consent of instructor and department
head.In-service courses carry individual subtitles and are designed to meet special
practitioner needs.

Scholastic Standards

The accumulation of grades below 3.0 in more than two courses of three or more
credits each or Incomplete/In-Progress in more than three courses of two or more
credits,ora combination of the above in four courses excluding thesis/alternate plan
paper credits removes the student from degree status.

The Dean of the College of Graduate Studies and Research will monitor the academic
standing of all graduate students each semesterand take the following actions based
onthereview ofthe graduate students' semesterending grade reports.A studentwho
fails to meet the academic standards may be required by the Dean of the College of
Graduate Studies and Research to withdraw from the university.

ACADEMIC WARNING letters will be sent to graduate students who receive a grade
of less than 3.0, an In -Progress (IP), or Incomplete (1) in any graduate course of 2
credits or more, or who have a cumulative grade point average of less than 3.0.

PROBATION letters will be sent to students who received an academic warning letter
theprevioustermandwhohavesubsequentlyfailed todemonstratesignificantimprove-
ment in their academic record. While under Academic Warning status,students who
receive a grade of less than 3.0,a grade point average for the term of less than 3.0,a
cumulative grade point average of less than 3.0, or an In-Progress or Incomplete in
excess of four graduate courses of 2 credits or more will be placed on probation.

DISMISSAL letters will be sent to all students who were placed on probation the previ-
oustermand whofailed todemonstrate asignificantimprovementin his/heracademic
record and received a grade point average for the term less than 3.0, or a grade of less
than 3.0, IP, or | in excess of four graduate courses of 2 credits or more.

No grade lower than a“C"is counted for graduation credit, but all grades earned
(including Ds and Fs) are counted in determining the grade point average.Graduate
courses may be repeated but credit for the course is applicable toward the degree
only once.However, all grades earned for that course shall be used in calculating
the grade point average.

A student's work in any course will be evaluated in accordance with the following
system of letter grades: A, B.C,D,F,N,and P.

“A"represents work of definitely superior quality.

“B"represents a level of performance that is above average.

“C"represents a below-average level of performance.

“D"represents unacceptable performance.

“F" represents unacceptable performance.

“AU"represents thata course has been audited.Audit courses do not satisfy program
requirements,are not used in determining the grade point average,and cannot be
applied to a degree.Tuition and fees, however, are paid.

Incompletes. Courses that are“incompletes”must be removed within 1 semester of
registration and replaced with a grade. Otherwise, the Incomplete (“I") will turn to
an“F"at the end of the following semester, if it has not already been changed.

In-Progress Courses. Courses that are In-Progress “IP” must be removed within
2 semesters of registration and replaced with a grade. Otherwise, the In- Progress
course will turn to an “F” after one year, if it has not already been changed. (The
Registrar's Office reviews them only once a year in August, and it only turns over
those that have been on the transcript for no less than one year.)

P/N Grading System. Under the P/N (pass or no credit) system a graduate student
may choose toregister fora course so designated with the understanding that credit
will be received,indicated by the letter“P”if the equivalent of a“B”grade or better
is earned. If less than a “B” grade is earned, no credit will be granted, but an “N”
will replace the traditional grade on the record.Whether the grade is“P”or”N,"the
hours taken will not enter into the computation of grade point average.

Graduate students may take any course for which they qualify as general education or
elective on a Pass/No Credit basis.(Departments may, with approval of the Dean of the
College of Graduate Studies and Research, prohibit P/N students from graduate courses
open only to their majors.These courses will be designated in the Class Schedule.)

Departments may use Pass/No Credit grades for theses, individual study courses,
practicums, workshops, tours, seminars, and internships in the major field. They may
not use Pass/No Credit grades for other courses in the student's major without specific
approval of the Dean of the College of Graduate Studies and Research.

Studentsarerequested to check with respective departments for specificinformation.
Students shall have the option of choosing the regular grading system or the P/N
systemin all courses open to P/N.All grading method changes must be processed
through the Office of the Registrar by the end of the 10th class day.No more than
one-third of a graduate degree shall consist of Pass/No Credit grades.

Dismissal from a Program. Students may be dismissed from a graduate program
“for cause” by the Dean of the College of Graduate Studies and Research on the
basis of recommendations from the advisor,examining committee (if one exists),
and the department chairperson.“For cause”includes professional judgment of the
departmentinvolved and the Dean of the College of Graduate Studies and Research
that the student does not meet the academic or professional standards required for
a student earning a graduate degree in that area.
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Registration“Hold" On the recommendation of the appropriate department and
concurrence of the Dean of the College of Graduate Studies and Research,a”hold”
may be placed on future registration of graduate students who are not making“sat-
isfactory progress”toward a degree.

Grade Appeal Review Process. A graduate student who feels he/she has been
unfairly treated concerning grades or actions taken at the departmental level may
appeal such treatment as follows:

The appeal process is initiated by a personal visit with the professor involved. In
the case of agrade appeal,a written petition must be submitted within two weeks of
university notification of a final grade, to which petition the instructor must respond
in writing within two weeks.

If no resolution is achieved, the student should submit a written petition to the
department chairperson with a copy to the instructor. The department chairperson
may arrange a hearing with the student and the faculty member involved,and will,
in any case, respond to the petition in writing within two weeks with copies to the
student and the instructor.

Ifno satisfactory resolution is achieved,the student may appeal to the dean of the college
in writing with copies sent to the department chairperson and the instructor. The dean
may convene a College Grade Appeals Committee, if appropriate, which shall serveinan
advisory capacity to the dean. Within two weeks the College Grade Appeals Committee
will make a recommendation to the dean who will respond in writing to the student of
the decision reached with copies to the instructor and the department chair.

If a satisfactory agreement cannot be reached, the student will submit a written
statement to the Dean of the College of Graduate Studies and Research with copies
totheinstructor,the department chairperson,and the college dean. The Dean of the
College of Graduate Studies and Research may convene a Grade Appeals Commit-
tee to serve in an advisory capacity. This ad hoc committee will be comprised of
three members of the Graduate Sub-Meet and Confer and a graduate student. The
chairperson of the Grade Appeals Committee will respond to the Dean of the College
of Graduate Studies and Research within two weeks with copies to the student, the
instructor, the chairperson,and the dean of the college. Both the student and the
faculty shall be permitted to make a rebuttal to the written record compiled by the
committee; this must be done within two weeks. The decision of the Dean of the
College of Graduate Studies and Research shall be communicated in writing to all
concerned parties. This decision is final.

Written petitions should describe the nature of the problem including relevantinfor-
mation, the remedy sought, and a statement thatan attempt was made to resolve the
issue at the appropriate levels. If witnesses are named in the petition, they should
receive copies.The student should always keep a copy of all paperwork.

Graduate College and Program Requirements

Time Limit. All work for a graduate degree must be completed within a six-year
period.The time limit is calculated similar to the following example: credits com-
pleted fall semester 1998 will no longer apply or be counted towards your degree
at the end of summer session 2004. This six year limit includes all previous credit
transferred to an MSU program.

Examining Committees.The Examining Committee supervisesastudent's program,
comprehensive examinations and the writing of a Thesis, Alternate Plan Paper, or
other capstone experience. Students should ask faculty to serve on their examin-
ing committee after consulting theiradvisor. Faculty are then appointed with their
consent by the Dean of the College of Graduate Studies and Research.

Each graduate studentwill have an examining committee of at least two members
of the graduate faculty. Individual programs may require that studentsinclude more
thantwo committee members. Some departments may alsorequire thatone of the
committee members be afacultymemberofadepartmentotherthantheadvisor's.
The committee chairperson shall be the student's advisor,a regular member of the
graduate faculty and in the student's area of concentration. Other members of the
examining committee must be members of the graduate faculty.

Faculty from otherinstitutions may serve (without compensation) asamemberon
astudent's examining committee. These external members must be approved by
the student's advisor and must obtain Graduate Faculty Status at Minnesota State
University, Mankato.

Plan of Study. The Plan of Study is defined as an official listing of the student's
totalgraduate degree program by department,course number,coursetitle,semester
of completion or anticipated completion,and the number of semester hours. The
Plan of Study mustbe endorsed by the student,majoradvisor,examining committee
members,and the Graduate Program Coordinator.The studentand the department

should keep a copy of this form. The Plan of Study does not have to be submitted
to orapproved by the College of Graduate Studies and Research. Programs will be
responsible for creating their own Plan of Study forms.

Tools of Research Requirement. All graduate programs must include a minimum
of one research methods or statistics course with two or three credits. Any substi-
tute course or variance must be approved by the Dean of the College of Graduate
Studies and Research.

Language Proficiency for the MA Degree. Some Master of Arts degree programs
require the student to demonstrate a reading knowledge of one modern foreign
language prior to the awarding of the degree. Some departments,however, allow
aresearch tool to be substituted. The student should consult the department chair-
person to determine the specific requirements.Research substitutions may include
atleast one course in research methods either as a foreign language substitute or as
part of the regular program. If the course(s) is (are) used as a substitute for a foreign
language, the credits do not count toward fulfilling minimum credit requirements.
If the course(s) is (are) used as apart of the regular program, the credits earned will
count toward fulfilling the program requirements.

CapstoneExperience.Apartofeach graduate student's programis the demonstrated
ability to do individual,independent work of a creative and/or investigative type
inanarearelated to the student's major field.Such ability may be demonstrated by
athesis or,in certain programs and departments, by the alternate plan paper,orin
some programs, by another type of capstone experience. Students should consult
the Guidelines to Capstone Experiences and Thesis/Alternate Plan Paper for ad-
ditional information.

Thesis. The thesis must show independent thought in the recognition of a clearly
defined problem and in the method of its treatment.Itinvolves extended research
resultinginasignificantcontribution to new knowledge.The thesis contentmust be
relevant to the degree program involved,conform to an approved manual of style,
and beapproved by the student'sexamining committee and the Dean of the College
of Graduate Studies and Research.

Aminimum of three thesis credits must be earned by a student following the thesis plan.

AMasterof ArtsdegreestudentandaMasterof Sciencedegreestudentmayearnfrom
3to6thesiscredits.Thesis credit earned by astudent who changesto the Alternate
Plan shall be converted to an“audit”on the student's record.

StudentsshouldreviewtheGuidelinestoCapstoneExperiencesandThesis/Alternate
Plan Paper,availableinthe College of Graduate Studies and Research before starting
thethesis.AThesisProposalmustbeapproved bythestudent'sexaminingcommittee
prior to data collection. Papers involving research on human participants require
IRB approval prior to data collection and thesis proposal approval. IRB proposal
forms are available in the College of Graduate Studies and Research.

CreativeThesis.The creative/production thesisoptionisavailablein certaindegree
programs.Forfurtherinformation on this option,consultthe appropriate program
chairperson.

Alternate Plan. The student may follow an alternate plan in programs where such
an optionis available.The alternate plan paper(s) includes a research requirement
less extensive in nature than a thesis.However,the research should be significantly
greater in quality and quantity than the standard graduate term paper.Ordinarily,
thethesisis oriented more toward original research,data gathering with statistical
analysis, theory testing and theory building, whereas the alternate plan paper is
oriented more toward the usage of secondary research sources.Underthealternate
plan,the studentearns a minimum of 34 semester creditsin approved coursesand
oneortworesearch papersortheirequivalentasrequired by the majordepartment
or Examining Committee.

The research requirement for the alternate plan may be fulfilled in one of these ways:

a.As part of a regular course in which case no discrete credit is given for the
alternate plan paper;

b.Aspartofaninternshiporpracticuminwhich casetheexperiencesarecataloged,
evaluated and presented in written form as an alternate plan paper; or

c.As one or two credits earned in the course entitled “Alternate Plan Paper Re-
search.”When this plan is followed, the professor supervising the study will
ordinarily be the student's advisor.

StudentsshouldreviewtheGuidelinestoCapstoneExperiencesandThesis/Alternate
PlanPaperbeforestartingworkontheproject.Researchinvolvinghumanparticipants
requires IRB approval prior to data collection.IRB application forms are available
in the College of Graduate Studies and Research.
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Guidelines for Graduate Research Involving Human Participants. Minnesota
StateUniversity,Mankato policyrequiresadequate protectionforhumanparticipants
involved in research. All such research, whether or not federally funded, shall be
reviewed inaccordance withfederal regulations requiring review at the institutional
level.Students planning to involve human participants in their research for Thesis,
Alternate Plan papers or other projects should review the Guidelines to Capstone
Experiences and Thesis/Alternate Plan Paper and the Institutional Review Board
informationand guidelines. Acompleted Human Participants Research Form must
be submitted and approved prior to data collection.

Comprehensive Examinations. Some graduate programs require students to pass a
comprehensiveexamination.Comprehensiveexaminationsaredesignedtoexaminethe
student'sbroad understandingsofhis/herfield of study,specificareas ofinterestand/or
the nature and design of the research project. Exams may be oral and/or written.

Written Comprehensive Examinations. Regularly scheduled written compre-
hensive examinations are administered by the major department.They generally
cover coursework and/or designated reading lists. The department decides who
shallwriteand/or grade the examinations. The examinations are graded as pass, fail
or decision deferred. Students must pass in all sub-areas to qualify and may retake
the examination once. The department reports the results by sending the Written
Comprehensive Examination Request and Report form to the student and to the
College of Graduate Studies and Research .

Oral Comprehensive Examinations. The Oral Examination, sometimes referred
toastheThesis Defense, is held after the examining committee approves the draft
of the thesis or alternate plan paper. The student arranges the time and place after
consulting the examining committee who conducts the examination.

Theexamination generally dealswith the thesis oralternate plan paperitselfand the
portion of the candidate's field of specialization in which his/her thesis or alternate
plan paperfalls,althoughitneed notbe confined exclusively to the subject matter of
thethesisorpaper.Whilethereare notimerequirements,normally the examination
requires a minimum of one hour and not usually more than two hours.

Thereportofthe examining committee must be unanimous.The vote onwhethera
studenthas passed or failed the oral examination shall be conducted with only the
committee members present.

The written and/or oral comprehensive examination may be retaken by filing the
necessaryrequestwiththegraduatecoordinatorortheexaminingcommitteerespec-
tively. Sufficient time should be allowed to correct weaknesses discovered in the
firstexamination. Comprehensive examinations may be taken a second time only
with the consent of the graduate faculty in the department involved.

Graduation Requirements. An Application for Graduation needs to be approved
bytheexaminingcommitteeandthegraduate coordinatorand submittedtotheCol-
lege of Graduate Studies and Research.Contact the College of Graduate Studiesand
Research for submission deadlines.

Whenastudenthascompletedall requirementsforgraduation,the examining com-
mittee endorses a Recommendation for Awarding the Degree Form and sends the
formto the College of Graduate Studies and Research. This requires completion of
allcourserequirements,researchrequirements,comprehensiveexaminationsandthe
capstoneactivity. The student mustalsohave maintained a 3.0 grade pointaverage
onallgraduate work. All courses applied to the degree must have been completed
in the six years prior to graduation and cannot have been used for another degree.
The form must be submitted to the College of Graduate Studies and Research no
later than two weeks before graduation.

For all Master's degree programs, at least one-half of the credit must be earned in
coursesrestricted tograduate studentsand listed as 600-699 (excluding Thesisand
APP credits). Additionally,the candidate must complete or meetaall special require-
mentsestablished by the student'sexaminingcommitteeand approved by the Dean
of the College of Graduate Studies and Research.

Each recipient of a graduate degree is invited to hold an exit interview with the
Dean of the College of Graduate Studies and Research for the purpose of program
evaluation. The graduate is invited and urged to participate in commencement
ceremonies, but it is not required.

Diplomas. After verifying that all requirement have been met, the College of
Graduate Studiesand Research mails diplomas to the graduates.This process takes
approximately eight weeks after the end of the semester.

GRADUATE PROGRAMS

Fromartto women's studies, Minnesota State University,Mankato has the most compre-
hensive offering of Master's programs in the Minnesota State Colleges and Universities
system.Almost all of our Graduate Faculty hold the highest degree in their respective
discipline. Many of our faculty have won teaching awards, published scholarly books,
and have provided a broad range of services to our University and community.

In addition to the program information provided by the College of Graduate Studies
and Research,graduate students should check with theirarea(s) of interest for current
information about options, programs, courses and graduate faculty,admission, plan
of study, application for graduation and exit standards.

MASTER OF ARTS
Art
Clinical Psychology
English
History
Industrial/Organizational Psychology
Mathematics
Physical Education
Political Science
Public Administration
Sociology
Speech Communication
Theatre Arts
Urban and Regional Studies
Urban Planning

MASTER OF ARTS IN TEACHING

MASTER OF BUSINESS ADMINISTRATION
MASTER OF FINE ARTS IN CREATIVE WRITING
MASTER OF FINE ARTS IN FORENSICS
MASTER OF FINE ARTS IN THEATRE

MASTER OF MUSIC

MASTER OF SCIENCE IN NURSING

MASTER OF SCIENCE

The programs leading to the Master of Science degree are designed for the purpose
of strengthening and broadening the academic and professional preparation of indi-
viduals who are or will be employed in a broad range of scientific,educational,and
professional careers.The coursework required of each student is determined on the
basis of undergraduate preparation, experience and professional goals. Master of
Science programs include:

Anthropology

Biology

Communication Disorders
Computer Science

Counseling and Student Personnel
Cross-disciplinary Studies
Educational Leadership
Educational Studies

Engineering

Environmental Studies

Ethnic and Multi-Cultural Studies
Experiential Education

French

Geography

Gerontology

Health Science

History

Library Media Education
Manufacturing Engineering Technology
Mathematics

Physical Education
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Physics

Rehabilitation Counseling

Sociology Corrections

Sociology Human Services Planning/Administration
Spanish

Special Populations

Speech Communications

Talent Development and Gifted Education
Teaching and Learning

Women's Studies

MASTER OF SCIENCE IN EDUCATION

(DISCIPLINE-BASED)

Teaching licensure is a prerequisite to pursuing this degree which is for teachers
interested in enrichment in a teaching area. This degree does not lead to initial
teaching licensure. Students who desire initial licensure should consult the Master
of Arts in Teaching (MAT) program.

Biology Education
French Education
Geography Education
Mathematics Education
Physical Education
Elementary/Secondary PE
Sport Administration
Physics Education
School Health Education
Science Education
Social Studies Education
Spanish Education

SPECIALIST
Curriculum and Instruction
Educational Administration
Educational Leadership
Talent Development and Gifted Education

The specialist degree represents aminimum of one year (30 credits) of study beyond
the master's degree. It is designed primarily for entrance licensure for the school
administratorand toimprove the competency of the practicing supervisor,coordina-
tor, media specialist or teacher.

The University also offers a number of licensure and certificate programs. Please
see the individual program sections for additional information.

CURRENT ACCREDITATIONS

Minnesota State University is reviewed for accreditation every 10 years by the
North Central Association of College and Secondary Schools.In addition,individual
programs undergo periodic reviews,generally every five years.Some professional
associationsalsoaccredit specific programs.The followingaccreditations have been
awarded to Minnesota State University.

General Accreditations

1929: North Central Association of College and Secondary Schools
1952:The American Association of University Women

1954:The National Council for Accreditation of Teacher Education

Program Accreditations

Art - 1974: National Association of Schools of Art

Athletic Training - 1969:Board of Directors, Commission on Accreditation of Allied
Health Education Programs- Joint Review Committee on Educational Programs
in Athletic Training

Automotive Engineering Technology-1996:Technology Accreditation Commission
(TAC) of the Accreditation Board for Engineering and Technology (ABET)

Business, College of - 1997:The Association to Advance Collegiate Schools of Business
(AACSB) (Accounting; Finance; International Business; Management; Marketing)

Chemistry - 1970: American Chemical Society

Communication Disorders-1993:American Speech-Language Hearing Association
(MS in Speech Language Pathology), Certification of Clinical Competence
(CCCO),Educational Standards Board of the American Speech-Language Hearing
Association (ESB)

Corrective Therapy - 1973: American Corrective Therapy Association

Counseling and Student Personnel (School Counseling, College Student Affairs,
Community Counseling) - 1985: Council of Accreditation of Counseling and
Related Educational Programs

Dental Hygiene - 1970: Commission on Accreditation, American Dental Association

Dietetics - 1972: American Dietetic Association

ElectricalEngineering-1987:Commission of the Accreditation Board for Engineering
and Technology (ABET)

Electronic Engineering Technology - 1984:Technology Accreditation Commission
(TAQ) of the Accreditation Board for Engineering and Technology (ABET)

ManufacturingEngineeringTechnology-1990:Technology Accreditation Commission
(TAQ) of the Accreditation Board for Engineering and Technology (ABET)

Mechanical Engineering - 1994: Commission of the Accreditation Board for Engi-
neering and Technology (ABET)

Music - 1971: National Association of Schools of Music

Nursing - 1953: Minnesota State Board of Examiners of Nurses (Minnesota Board
of Nursing), 1972: National League for Nursing Accrediting Commission.

Online Programs - 2005: Certified by the Higher Learning Commissions

Recreation, Parks and Leisure Services - 1986: National Recreation and Park As-
sociation/ American Association for Leisure and Recreation

Rehabilitation Counseling - 1977: Council on Rehabilitation Education, Certified
Rehabilitation Counselor (CRC)

Social Work - 1974: Council on Social Work Education

Certifications:

Law Enforcement - Certified by the Minnesota Board of Peace Officer Standards
and Training (P.O.S.T.)

Social Work - Certification

UNIVERSITY POLICIES

Theactivitiesofthe Universityareadministeredinaccordance with avariety of federal
and state laws,MnSCU Board policies,assorted rules and regulations,and staff and
studentrightsandresponsibilities. Individuals may consult the following University
publications for detailed descriptions of applicable policies and procedures:“The
Basic Stuff,” “The Faculty and Staff Handbook,” MnSCU Manual of Policies and
Procedures,amongothers. Formoreinformation concerning applicable University
policy, contact the Office of Academic Affairs. Official policies may change after
the publication of this bulletin.

The Family Education Rights and Privacy Act (FERPA) affords students certain
rights with respect to their education records.They are:

1. The right to Inspect and review the student's education records within 45
days of the day the University receives a request for access.
Studentsshould submitto the Office of the Registrar,dean,head of the Depart-
ment of Academic Affairs, or other appropriate official, written requests that
identify the record(s) they wish to inspect.The University official will make
arrangementsforaccessand notify the studentofthetimeand place wherethe
records may be inspected.Ifthe records are not maintained by the University
officialtowhomtherequestwas submitted,thatofficial shalladvise the student
of the correct official to whom the request should be addressed.

2. The right to request the amendment of the student's education records that
the student believes are inaccurate or misleading. Students may ask the Uni-
versity to amend a record that they believe is inaccurate or misleading.They
should write the University official responsible for the record, clearly identify
the part of the record they want changed, and specify why it is inaccurate or
misleading.Ifthe University decides nottoamend therecord asrequested by
the student, the University will notify the student of the decisionand advise the
studentofhisorherrighttoahearing regarding the request foramendment.
Additional information regarding the hearing procedures will be provided to
the student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information
contained in the student's education records, except to the extent FERPA
authorizes disclosure without consent.
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Oneexceptionwhich permitsdisclosurewithoutconsentisdisclosuretoschool
officials with legitimate educational interests. A school official is a person
employed by the University in an administration, supervisory, academic or
research,or supportstaff position (including health ormedical staff) and also
clerical staff who transmit the education record; a person or company with
whomthe University has contracted (such asanattorney,auditor,or collection
agent); a person who is employed by MSU Security Department acting in a
health orsafety emergency;orastudentserving onan officialcommittee,such
asdisciplinary orgrievance committee,orassisting school officialin perform-
ing his or her tasks. A school official has a legitimate educational interest if
the official needs to review an education record in order to fulfill his or her
professional responsibility.

Nondiscrimination in Employment & Education Opportunity. Minnesota State
University, Mankato and Minnesota State Colleges and Universities are committed
toapolicy of nondiscriminationinemploymentand educationopportunity.No person
shallbediscriminated againstinthetermsand conditions of employment,personnel
practices,oraccesstoand participationin programs,services,andactivities withregard
to race, sex, color, creed, religion, age, national origin, disability, marital status, status
withregardtopublicassistance,sexual orientation,ormembership oractivityinalocal
commission as defined by law.Harassment of an individual or group on the basis of
race, sex, color, creed, religion, age, national origin, disability, marital status, status
withregardtopublicassistance,sexual orientation,ormembership oractivityinalocal
commission hasno placeinalearning orworkenvironmentandis prohibited.Sexual
violencehasnoplaceinalearningorworkenvironmentandis prohibited.Further,the
Minnesota State Colleges and Universities shall work to eliminate violence in all its
forms.Physical contact by designated system, college and university staff members
may be appropriate if necessary to avoid physical harm to persons or property.

Thispolicyisdirectedatverbaland physical conduct that constitutes discrimination/
harassmentunderstateandfederallawandis notdirected atthe content of speech.
In cases in which verbal statements and other forms of expression are involved,
MnSCU will give due consideration to an individual's constitutionally protected
rightto free speech and academicfreedom.The system office,colleges,and univer-
sities have developed andimplemented acomplaint process to review complaints
of discrimination/harassmentor sexual violence.This policy supersedesall existing
system, college, and university non-discrimination policies.

Racial Discrimination/Harassment Policy

Part 1. Definitions Subpart A. Racial discrimination is prohibited by state and
federal law. Racial discrimination is defined as conduct that is directed at an indi-
vidual because of his/her race, color, or national origin, or that of his/her spouse,
thatsubjects the individual to different treatment by agents or employees so as to
interfere with orlimittheability of theindividual to participate in,or benefitfrom,the
services,activities,or privileges provided by the system or colleges and universities
or otherwise adversely affects the individual's employment or education.

Subpart B.Racial harassment is a form of race discrimination which is prohibited
by state and federal law.Racial harassmentis defined as verbal or physical conduct
thatis directed at an individual because of his/her race, color, or national origin, or
thatofhis/herspouse,thatis sufficiently severe,pervasive,or persistentsoas to have
the purpose or effect of creating a hostile work or educational environment.Racial
harassment may occur in a variety of relationships, including faculty and student,
supervisor and employee, student and student, staff and student, employee and
employee,and otherrelationships with other persons having businessator visiting
the educational environment.

Sex Discrimination, Harassment, and Violence Policy

Part 2. Definitions Subpart A. Sex discrimination is prohibited by state and federal law.
Sexdiscriminationisdefinedasconductthatisdirectedatanindividualbecauseofhis/her
genderorthatofhis/herspouseandthatsubjectstheindividual todifferenttreatmentso
as to interfere with or limit the ability of the individual to participate in or benefit from,
the services,activities,or privileges provided by the system or colleges and universities
or otherwise adversely affects the individual's employment or education.

Subpart B.Sexual harassment is a form of sex discrimination which is prohibited
by stateandfederallaw.Sexual harassmentis defined asunwelcomesexual advances,
requests for sexual favors,sexually motivated physical conduct,and otherverbal or
physical conduct of a sexual nature when:

1. Submission to such conduct is made either explicitly or implicitly a term or
conditionofanindividual'semploymentoreducation,evaluationofastudent's
academicperformance,ortermorconditionofparticipationinstudentactivities
or in other events or activities sanction by the college or University ; or

2. Submissiontoorrejection of such conduct byanindividualis used as the basis
ofemploymentoracademicdecisions orotherdecisionsabout participation
in student activities or other events or activities sanctioned by the college or
University; or

3. Suchconducthasthepurposeoreffectofthreateninganindividual'semployment;
interfering withanindividual's work oracademic performance;orcreatingan
intimidating, hostile, or offensive work or educational environment.

Sexual harassment may occur in a variety of relationships, including faculty and
student,supervisor,and employee,studentto student,employee toemployee,and
otherpersons having businesswith orvisiting the educational environment.Sexual
harassment may occur when it is directed at members of the opposite gender or
whenitis directed at members of the same gender.Itincludes, butis not limited to:
unwelcome pressurefor sexual activity;unwelcome,sexually motivated orinappro-
priate patting, pinching, or physical contact; physical contact may be appropriate,
if necessary to restrain individuals to avoid physical harm to persons or property;
demands for sexual favors or promises of preferential treatment with regard toan
individual'semploymentoreducational status;or unwelcome behavior orwords of
a sexual nature directed at an individual because of gender.

Subpart C. Sexual violence: Acts of sexual violence are criminal behaviors and
createan environmentcontrary to the goalsand mission of the systemand colleges
and universities. Acts of sexual violence include:

1. Forcible acts, which include non-consensual sexual contact, and/or sexual
contactin which the victim is incapable of giving consent (such as when the
complainant is under the influence of alcohol or drugs);

2. Nonforcible sex acts such as incest and statutory rape;and

3. Thethreatofanact of sexual violence.Sexual violence may include, butis not
limited to:touching, patting,grabbing,or pinching another person'sintimate
parts, whether that person is of the same sex or the opposite sex; coercing,
forcing, or attempting to coerce or force the touching of anyone's intimate
parts;coercing,forcing,orattempting to coerce or force sexual intercourse or
asexualactonanother;orthreateningtoforce or coerce sexual acts,including
the touching of intimate parts or intercourse, on another.

Subpart D. Sexual harassment and violence as sexual assault. Under certain
circumstances,sexual harassmentorviolence may constitute sexualabuseaccording
toMinnesotalaw.In such situations, the system officeand colleges and universities
shall comply with thereporting requirementsin M.S.Section 625.556 (reporting of
maltreatmentofminors)and M.S.Section 626.557 (Vulnerable Adult Protection Act).
Nothing in this policy will prohibit the system office of any college or university
from taking immediate action to protect victims of alleged sexual abuse.

Subpart E. Non-consensual relationships. Substantial risks are involved even in
seemingly consensual romantic/sexual relationships where a power differential ex-
ists betweentheinvolved parties.Therespectandtrustaccorded afaculty member
orotheremployee by a student,as well as the power exercised by faculty in giving
grades, advice, praise,recommendations, opportunities for further study or other
forms of advancement may greatly diminish the student'sactual freedom of choice
concerning the relationship. Similarly, the authority of the supervisor to hire, fire,
evaluate performance reward, make recommendations,assign,and overseethework
activities of employees may interfere with the employee's ability to choose freely
in the relationship. Further, it is inherently risky where age, background, stature,
credentials, or other characteristics contribute to the perception that a power dif-
ferential exists between theinvolved parties which limits the studentoremployee's
ability to make informed choices about the relationship.

Claims ofaconsensual romantic/sexual relationship will not protectindividuals from
sexual harassmentcharges norguaranteeasuccessful defenseif chargesare made.lt
isthefaculty member,supervisor or staff who will bear the burden of accountability
because of his/her special power and responsibility,and it may be exceedingly dif-
ficultto use mutual consentas a defense.Therefore,allemployees should be aware
of therisks involved in entering into a romantic/sexual relationship where there is
a superior/subordinate relationship.
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Sexual Orientation Discrimination/Harassment Policy

Part 3. Definitions. Subpart A. Sexual orientation discrimination is prohibited
by statelaw.Sexual orientation discriminationis defined as conductthatisdirected
atanindividual because of his/hersexual orientation and that subjects theindividual
to different treatment by agents or employees so as to interfere with or limit the
ability of the individual to participate in, or benefit from, the services, activities, or
privileges provided by the system,colleges and universities or otherwise adversely
affects the individual's employment or education.

Subpart B.Sexual orientation harassment is a form of sexual orientation discrimi-
nationwhichis prohibited by state law.Sexual orientation harassmentis defined as
verbal or physical conduct thatis directed atanindividual because of his/hersexual
orientation and that is sufficiently severe, pervasive, or persistent so as to have the
purpose or effect of creating a hostile work or educational environment. Sexual
orientation harassmentmay occurinavariety of relationships,including faculty and
student,supervisorand employee,studentand student,staffand student,employee
and employee, and other relationships with other persons having business at or
visiting the educational environment.

Disability Discrimination/Harassment Policy

Part 4. Definitions. Subpart A. Disability discrimination is prohibited by the state
andfederal law.Disability discrimination,as defined by law,is conduct thatis directed
atanindividual because of his/hermental/physical disability orthat of his/herspouse,
thatsubjectstheindividual to different treatment by agents oremployeeswithout
legitimate non-discriminatory reason so as to interfere with or limit the ability of
theindividual to participate in,or benefit from, the services,activities, or privileges
provided by the system or colleges and universities,or otherwise adversely affects
the individual's employment or education.

Subpart B. Disability harassment is a form of discrimination which is prohibited by
stateandfederal law.Disability harassmentis defined as verbal or physical conduct
thatisdirected atanindividual because of his/hermental/physical disability or that
of his/her spouse and that is sufficiently severe, pervasive, or persistent so as to
have the purpose or effect of creating a hostile work or educational environment.
Disability harassment may occurin a variety of relationships,including faculty and
student,supervisorand employee,studentand student,staffand student,employee
and employee, and other relationships with other persons having business at or
visiting the educational environment. For more information, contact the Office of
Affirmative Action, 112 Armstrong Hall, or call 389-2986 (V) or 800- 627-3529 or
711 (MRS/TTY).

StudentRecordsPolicy.Federallawandstatestatuteallow currentandformerstudents
access to their education records. While the primary record is located in the Office
of the Registrar, other records may be located in Admissions, Financial Aid, Busi-
ness Affairs, Career Development Center, Student Health Service, Student Affairs,
Graduate Studies, Office of International Students and academic departments.

Minnesota State University has designated the following items as Directory Infor-
mation.Assuch,thisinformation maybereleased tothe publicwithoutthe consentof
thestudent:name,dateand place of birth,localand permanentaddress,majorfield of
study,localand permanenttelephonenumber,datesofattendance,previouscollege/
university attended,degreesreceived,e-mailaddress,awardsand honors,heightand
weightinformation forathletic participation,performancerecordsand participation
incompetitive events,and participationin officially recognized activities,sportsand
organizations. Students may request that directory information be kept private by
contacting the Office of the Registrar, 136 Wigley Administration Center.

Copiesofthe complete StudentRecords Policy may be obtained from the Office of the
Registrar, the Office of Finance and Administration or the Office of Student Affairs.

Equity In Athletics Disclosure Act 1994. U.S. Department of Education guidelines
nowrequirepost-secondaryinstitutionsparticipatinginfederal studentaid programs
topublishannual reports on genderequity inintercollegiate sports.In compliance
with the EADA, Minnesota State University prepared its first Equity Act report by
October 1,1996. Updated reports are released by October 15 of each subsequent
year.Includedis data ontheamountof money spenton men'sand women's teams
andrecruitingefforts,participationrates,personnelandoperatingexpenses,revenues
generated,and sports related financial aid allocations.The report is readily acces-
sibleto students, prospective studentsand the public.Contact the Office of Student
Affairs, 336 Wigley Administration Center, 507-389-2121.

Student Right-to-Know and Campus Security Act 1995. The Student Right-
to-Know and Campus Security Act increased the level of information universities
must collectand provide to currentand prospective studentsand employeesand to
the Departmentof Education.Thefirst part of theact,entitled the StudentRight-to-
Know Act,requires colleges and universities to compile and release institution-wide
graduationratesforall students,with more detailed statisticalinformation submit-
ted on the graduation rates of athletes. The graduation rate for Minnesota State
University, Mankato, new entering freshman, fall term 1995 cohort, is 44 percent.
This percentagereflectsthe number offirst time, full-time four-year degree seeking
studentseitherwhoreceived abaccalaureate degree within sixyearsoranassociate
degree within three years. The 1995 cohort is the most recent one for which a six
year graduation rate is available.

Part Il of the act, entitled the Campus Crime Awareness and Campus Security Act
of 1990, requires colleges and universities to annually make available to all current
employeesandstudentsaswellastoapplicantsforenrollmentoremploymentthe
following information: 1) a description of policies concerning the security of and
accesstoall campusfacilities; policies and procedures for reporting campus crime;
and policies concerninglaw enforcementalong with crime prevention educational
programsrelating to campus security,and 2) statistics concerning the occurrence of
certain categories of campus crimes. Institutions are also required to issue timely
warningstothecampuscommunityaboutcriminalactivitiesrepresentingacontinued
safety threat to aid in crime prevention. In addition, the University complies with
the 1998 Higher Education Amendments Act that amended the Campus Security
Act by expanding the geographic scope and categories of offenses that must be
included in the annual statistics.This information is available in Minnesota State's
“Partnersin Safety”brochure,whichis madeavailable toeach enrolled studentand
employeeannually. Copiesareavailablefromthe Security Department,222Wiecking
Center, 389-2111, the Women's Center, 246 Centennial Student Union, 389-6146,
First Year Experience, 10 Gage Complex, 389-5489, and Human Resources, 325
Wigley Administration Center, 389-2015.The brochure is also available at www.
mnsu.edu/safety.

AIDS Policy. Acquired Immunodeficiency Syndrome (AIDS) is the result of infec-
tion by the Human Immunodeficiency Virus (HIV). Minnesota State University,
Mankato hasdevelopeda policy of HIV/AIDS whichis based upon recommendations
from the United States Public Health Service, the Centers for Disease Control,and
the American College Health Association. HIV is transmitted by intimate sexual
contactand by exposure to contaminated blood.Currentknowledgeindicates that
people infected with HIV do not present a risk to others through casual contact in
academic or work settings. Therefore, students and employees infected with HIV
will be permitted full access to the University as long as they are physically and
mentally able to functionin theirroles.In addition,Minnesota State will attempt to
provideappropriatecounseling,administrativesupportandothersupporttostudents
or employees infected with HIV.

The primary response of Minnesota State to HIV/AIDSis educational.The University
will seekto provide the community with accurateand timelyinformationin orderto
prevent transmission of HIV.For information about HIV/AIDS, contact the Student
Health Service at 389-6276.

UNIVERSITY SERVICES

ACADEMIC FACILITIES

Minnesota State University,Mankato consolidated all programs and facilities onto
the400-acre Highland Campusin 1979.Allacademicbuildingsand on-campus hous-
ingfacilities are located on alevel terrain close to parking.Extensive modifications
madetoexisting buildingsfacilitate easy mobility for disabled students.Allbut three
academic buildings are connected by enclosed passageways.

Campus accessibility maps that indicate location of parking places, curb cuts, ac-
cessible entrances and elevators are available.

OFFICE OF AFFIRMATIVE ACTION
112 Armstrong Hall - 507-389-2986 (V) * 800-627-3529 or 711 (MRS/TTY)

The goal of the Office of Affirmative Actionis to help students obtaina promptand
equitableresolution of problemsrelated todiscriminationand harassment.Students
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whobelievetheyhavebeenharassed ortreated unfairly because of theirrace,religion,
color,national origin, sex,sexual orientation,age, marital status, disability, creed, or
on any other basis prohibited by state laws, federal laws, or MnSCU System policy
are encouraged to contact the Office of Affirmative Action.

The Affirmative Action policy,policies prohibiting violence orharassmentbased on
sex,race,disability or sexual orientation,and the Grievance Proceduresareavailable
upon request at the Office of Affirmative Action.

CAREER DEVELOPMENT CENTER
209 Wigley Administration Center + 507-389-6061+ www.mnsu.edu/cdc

TheCareerDevelopmentCenter(CDC)facilitatesundergraduateandgraduatestudent
success through a variety of career planning services and resources. Career coun-
selorsareavailable toassist students with choosing an academic major,identifying
careeroptions,findinginternships,and preparingforthejob search process.Through
mavjobs.com,studentsareableto search for part-time and seasonal jobs on and off
campus, internships, and professional positions. The CDC also hosts on-campus
recruiters and has a comprehensive Career Resource Library and web site.

CoUNSELING CENTER
245 Centennial Student Union * 507-389-1455 « www.mnsu.edu/cdc

TheCounselingCenterprovides short-term,confidential counseling tohelp students
cope with personal, social,and educational concerns that may be interfering with
their ability to succeed at the University. Services include short-term counseling,
educational programming, crisis intervention, consultation, national testing, and
referral to outside resources.

DenTAL HyaleNe CLINIC
3 Morris Hall (Lower Level) « 507-389-2147 » 800-627-3529 or 711 (MRS/TTY) «
www.mnsu.edu/dentalhygiene

Thedental hygieneclinicisa studenttrainingfacility staffed by a dentistand faculty.
Comprehensive dental hygiene services are performed. The clinic is open to the
public and most dental insurance is accepted.

OFFICE OF DISABILITY SERVICES
132 Memorial Library * 507-389-2825, (V) * 800-627-3529 or 711 (MRS/TTY)

The Office of Disability Services facilitates accommodations for individuals with
disabilities which ensure equal access to programs, services and activities offered by
Minnesota State University. The office assists with advocacy; alternative format of
printed materials; alternativetesting services; assistive technology; early registration;
notetaking;signlanguageinterpreters;andtextontape.Theofficealsoactsasaresource
and referral agent for community contacts and disability-related information.

Emergencyassistanceisalsoavailableona24-hourbasisthroughthe SecurityDepart-
ment.Grievances,questions orrequests related to equal opportunity forindividuals
with disabilities should be presented to the ADA coordinator,phone 507-389-2825
(Voice) 800-627-3529 or 711 (MRS/TTY) or to the Affirmative Action officer.

EXTENDED LEARNING
116 Alumni Foundation Center » 507-389-2572 or 800-722-0544
Office of the Dean 507-389-1094 ¢ E-mail: ext@mnsu.edu

Extended Learningservesthe publicand private sectors of ourregion by providing
accesstoeducational programs,professionaland workplace developmentand life-
long learning consistent with the mission of Minnesota State University, Mankato.
Complete graduate programs and certificate programs are offered in the Twin Cities
Metro areaand on-line. Cohortgroups can be developed in otherareas as needed.

Study abroad programs are available through Extended Learning for graduate
credits. These programs generally run from one week to one month in length and
occur in many nations.

Continuing education shortcourses,workshops and seminarsfor professionalswho
areseeking toupdateand/orimprovetheir skillsand knowledge and maintain their
certifications are available through Extended Learning. Workshops,seminars and
courses can be designed to fit the needs and goals of any business or organization
and delivered at the employer site, on campus or another appropriate location.

Visit www.mnsu.edu/ext for a current listing of courses offered through Extended
Learning.

INFORMATION AND TECHNOLOGY SERVICES (ITS)
3010 Memorial Library « 507-389-6651 « Fax: 507-389-6115 « www.mnsu.edu/its

InformationandTechnology Services serves thefaculty,staffand studentmembers of
the MSU communityin providingand supporting technology services.The Academic
Computer Center and the Office of Instructional Technologies are areas within ITS.

The Academic Computer Center (ACC). Located at 121 Wissink Hall, telephone
507-389-5160.The Academic Computer Center has over 475 computers and print-
ers for student use.Our computers are constantly being upgraded to keep current
withtechnology.All computers have access tothe Internet.Student workers areon
duty atall times to maintain the lab, provide safety and security,and offer technical
assistance.Forstudents who need to develop their computer skills, free workshops
are offered throughout the semester.

Surroundingtheopenlabaresixclassroom/labsforhands-on,interactiveinstruction.
In addition,a services area houses printers black and white and color laser printers
for the Macintosh and IBM microcomputers.

Amultimediaarea provides accesstothelatest technologyindigitizingart,flatbed
and 35mm scanning, MIDI, Video, and sound editing.

Studentswho have personal computers withmodemsintheirroomsorathomecan
access the campus computer network via telephone, DSL, or cable lines.

Many satellite labs,with over 300 computers,arelocated around campus to provide
specialized needs. Wireless technology is available in every campus building.

Help Desk. Located at 3010 Memorial Library, 389-6654, Help Desk staff field
questions about campus computers' hardware, software and related issues.They
arealsothe contactforthe Multimedia Presentation Systemsin classrooms.Contact
them via telephone at 507-389-6654 e-mail HelpDesk@mnsu.edu or in person at
3010 Memorial Library.

Computer Store. Located at 118 Centennial Student Union, 389-1907.Computers,
printers, and software are available for purchase at low educational prices.

Studentworkersinadministrativeand academicdepartmentsat MSU may participate
in computer training related to their position responsibilities.

INSTITUTIONAL DIVERSITY PROGRAM
265 Morris Hall < 507-389-6125

The Institutional Diversity Program cooperates with existing student services and
seekstoimprovethesocio-educationalclimatetomakeeducationalexperiencesmore
meaningful tostudentsfromdiverseracialand cultural backgrounds.Inaddition to
providing supportservicesand culturalawarenessactivities,the programworks with
academicdepartmentstoincreasediversityincurricula.SeealsoOfficeof Multicultural
Affairs below.An extension of the program, the Intercultural Student Center,located
at 269 Centennial Student Union, provides social and cultural opportunities.

OFFICE OF MULTICULTURAL AFFAIRS
243 Centennial Student Union * 507-389-6300

The Office of Multicultural Affairs staff members are skilled in understanding the
background and culture of students of color and can identify and work effectively
with the concerns of students from diverse backgrounds.The office maintains four
Assistant Directors: African American, Asian American, Chicano-Mexicano-Latino
American and American Indian.They assist students of color and serve the entire
University communityin creatingand providing social cultural eventsand programs
that help to bridge minority/majority relationships.

INTERCULTURAL STUDENT CENTER
507-389-6207 * 269 Centennial Student Union

This facility is directed by the Institutional Diversity Program's Recruitment and
Retention Specialist. The Intercultural Student Center services all students, fac-
ulty,staff,and administrators by providing a meeting place for groups to promotes
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cross-culturalinteractions thatenhance the University diversity goal ofaninclusive
environment in which all cultures and groups are celebrated.

INTERNATIONAL PROGRAMS
238 Centennial Student Union « 507-389-6669 * www.mnsu.edu/ipo

TheInternational Programs Office provides information and guidance to students
and faculty about academic opportunities abroad. Students receive help at every
step to facilitate their study in a different culture.The office operates with proper
procedures to comply with all legal requirements for the institution, sponsors and
student participants.The officeis responsible for publicizing and marketing various
opportunities for study.

LesBIAN, GAY, BisexUAL, TRANSGENDER CENTER
242 Centennial StudentUnion+507-389-5131 (phoneand calendarannouncements)
« Fax:507-389-5632 * mankato_lgbc@hotmail.com » www.csu.mnsu.edu/Igbc

Filling the needforlesbian,gay,bisexual,transgender studentsand their supporters,
the Lesbian,Gay,Bisexual, Transgender Center (LGBC) at Minnesota State University,
Mankato provides a place for students to build community; referrals to University,
regionaland nationalresources;information on gay,lesbianand bisexual (glb) issues;
diversity though our visibility;and encouragement by acknowledging the efforts of
volunteers and supports of the LGBC. The LGBC educational resources include
ourvideoandbooklibrary,speakers panels,and educational events throughout the
year such as Eliminate Hate.

LIBRARY SERVICES
www.lib.mnsu.edu « Reference Services: 507-389-5958

Themission of Library Servicesis to support the University curriculum by providing
studentsandfaculty withinformation resourcesavailable through traditional meth-
odsand evolvingtechnologies.Assistance and instructionin the use ofinformation
resources is available through reference services, formal classes, web access,and
individual consultations with librarians.The library's resources consist of approxi-
mately 1.2 million volumes including 3200 print periodical subscriptions, 17,000
full-textelectronicperiodicalsand over 125 electronicdatabases.Circulationservices
include check out of materials from all areas of print,audio, video,and equipment
collections.Interlibraryloanservicescomplementthe collections by providingaccess
and delivery of materials at other libraries.

Memorial LibraryisadepositoryforMinnesotastate documents,Federalgovernment
publications,and U.S.Geological Survey maps.Thelibrary provides the specialized
services and materials of the University Archives and the Southern Minnesota His-
torical Center.The Music Library,housed in the Performing Arts building, provides
a broad collection of scores and recordings.

Additional servicesincludeinternetaccess from over 100 dedicated terminals, print
andelectronicreserve materials,study carrels,seminar rooms,and acomplete copy
shop with paper and microform copiers. Wireless Internet access is provided for
personal laptop computers in all study areas of Memorial Library.

SpeecH AND HEARING CLINIC
103 Armstrong Hall - 507-389-1414

Audiology and speech therapy services are available for students requiring the
services of the Clinic.

STUDENT HEALTH SERVICES
Carkoski Commons + 507-389-6276 » www.mnsu.edu/dept/healthsv/welcome.
html

The Student Health Services provides medical care, pharmacy services, laboratory
services,and health education servicesincluding careforillnessesand injuries (e.g.
sore throats,sprained ankles,orallergy shots),sports medicine,contraception,STD
screening,and physical exams.There may be a small charge for seeing a physician or
nurse practitioner,certain medical procedures,laboratory tests,and prescriptions.A
healthinsuranceplanisavailableto students,spousesand dependents.Information
is available at the Student Health Services and The Hub or Cashier's Window in the
Wigley Administration Center.

TheStudentHealthServicesemphasizespreventionthroughhealtheducation.Health
educators provide sexuality/birth controlinformation,drugand alcohol education
and nutrition information, as well as information in a variety of other

STUDENTS' ATTORNEY
280 Centennial Student Union * 507-389-2611 « www.mnsu.edu/mssa/

Aserviceprovided bytheMinnesotaState StudentAssociation,thestudents'attorney
is available on a part-time basis to all currently enrolled students.

Women's CENTER
218 Centennial Student Union « 507-389-6146 * Fax: 507-389-5539 « www.mnsu.
edu/wcenter - www2.mnsu.edu/assault

The mission oftheWomen's Centeristofostera healthy,safe,and engaging campus
community by enabling the fulland active participation of women studentsin both
their personal and educational pursuitsat Minnesota State University, Mankato.The
Women's Center provides programs,connections,advocacy,services,and leadership
opportunities for all MSU students.

NONTRADITIONAL STUDENT PROGRAM
507-389-5127 « www.mnsu.edu/nontrad

Its mission is to build a strong and supportive community for nontraditional and
parentstudentswithin the university community in ordertoenrich the educational
experience and to help ensure success for all adult students.

A nontraditional student is:
+ Anundergraduate student who is 24 years of age or older
+ A student who is married, partnered, divorced, or widowed
+ Astudent whois a parent
+ A student who waited 3 or more years after high school to go to college
+ Astudentwhois returning to college after a leave of absence of 3 or more years
+ Astudent who is also a veteran

SEXUAL VIOLENCE SERVICES
www?2.mnsu.edu/assault

TheWomen's Center is a place where one can find resources, referrals,support and
like-minded people. Non-therapeutic helping is available on a walk-in basis, as
well as by appointment.

General Advocacy

Resources are available related to eating issues and body image, assertiveness, self
esteem,nontraditional students,students seeking sexual violence supportservices,
those interested in feminism, reproductive rights, social justice, and other issues.

RESIDENTIAL LIFE HOUSING
Office: 112 Carkoski Commons * 507-389-1011
Fax:507-389-2687 « www2.mnsu.edu/reslife/

The residence life program at Minnesota State University, Mankato is designed to
provideavariety of opportunities and services thatenhanceand support students'
academicexperiences.Thereareanumber ofliving-area choicesavailable,including
quietstudyfloors,upper-class/non-traditionalage/graduatestudentfloors,intercultural
floors,and smoke-free residence halls.The residence halls also offer convenienceand
close proximity to the library and classrooms.Residence halls remain open during
all breaks.Leaving spaces set aside in the residence halls specifically for graduate
students and/or those who are 21 years old or older.

Off Campus Housing. For the MSU students who do not live in the residence
halls there are numerous off-campus housing available in the Mankato area,much
of it very near to campus. Student Leadership Development & Service-Learn-
ing (SLDSL), (173 Centennial Student Union, 507-389-6076 or www.csu.mnsu.
edu/sldsl/housing) can providealisting of nearby apartments with informationon
rent, deposit,and length of lease.




