Minnesota State Colleges & Universities
Vehicle Fleet Safety Program

e A safety and insurance (risk management) program.

e Program was promulgated by the Risk Management Division of the Department of
Administration last summer.

e Parameters have been discussed at MnSCU-wide meetings of Chief Finance and
Facilities Officers, Chief Academic and Student Affairs Officers, Chief HR Officers, IFO
M&C, MSCF M&C, and both student organizations general meetings. Other state
agencies have discussed with their AFSCME and MAPE employees.

® A MnSCU Technical Advisory Committee has been established with broad
representation from colleges and universities; OOC Labor Relations and Department of
Administration, Risk Management staff are ad hoc members. The charge of the
committee is to guide the implementation and manage operational issues.

e The major provisions and implementation timeline:

a. Require Motor Vehicle Use Agreement for all drivers (Attachment A)

b. Annual Motor Vehicle Record Check for those driving on MnSCU business
(Attachment B)

c. Affects state owned, leased, or rented vehicles; and use of private vehicles

Summer/Fall 2008 — begin requesting Vehicle Use Permits of all students that have
been identified as potential drivers and verify eligibility status.

January 1, 2009 — begin requesting Vehicle Use Permits of staff that have been
identified as drivers; conduct checks of Motor Vehicle Records (MVRS).

July 1, 2009 - begin requesting Vehicle Use Permits of faculty that have been
identified as drivers; conduct checks of MVRs.

Staff is currently meeting with HR and IT to standardize and streamline the process of
filling out the VUA and checking MVRs.

d. Behind the Wheel training for High Occupancy Van drivers
e. Behind the Wheel training for towing trailers

Development of this training is continuing. It may not be available for roll-out to students
until Spring Semester 2009. Staff and faculty would then be next in line for training.

f. No one under the age of 21 may drive out of state on MNSCU business
g. No towing by vans permitted

These last two points (f. and g.) are still under discussion with the Department of
Administration. While MnSCU will eliminate as much of these activities as possible,
until practical and affordable alternatives can be determined, these practices may
continue with careful consideration.

May 27, 2008


http://www.mnsu.edu/vehicles/vehicleuseagreementjune2008.pdf

Minnesota State Colleges & Universities

Fleet Safety Motor Vehicle Records (MVR) Check Procedure

e Vehicle Use Agreements must be completed and on file for everyone driving on
MnSCU business, whether they use their personal vehicle or a fleet vehicle.

e The agreements should be maintained on campus at an appropriate central
location.

e A previously identified employee at the campus central location will fill out the
MVR spreadsheet, listing the names they received daily and submit it to either
Dave Agren or Carol Morgan in the Risk Management Division.
(david.agren@state.mn.us or carol.morgan@state.mn.us ) (These are the only
2 people that will view MVRS)

See Exhibit 1 for the MVR spreadsheet format to be submitted to RMD

e Within 5 business days RMD will return a list of eligible drivers, based on the
criteria established by the Dept. Administration’s Risk Management Division (see
Exhibit 2), to the campus contact.

e Dave Agren, RMD, will personally talk to the department contact regarding
anyone that falls within the conditional guidelines.
o0 The only information that will be on file on the campuses is the VUA & and
list of eligible drivers.

If an individual is not on the eligible driver list, according to the criteria
established by the Risk Management Division (Exhibit 2), it will be their
responsibility to obtain a copy of their motor vehicle record and resolve any
outstanding issues. Once resolved they can show their advisor, supervisor, etc.
an updated copy of their MVR for verification. Then they can be added to the
eligible list.

Campuses will have electronic copies, for printing purposes, of the VUA and eligibility
guidelines that can be posted. This process should be followed annually for returning
drivers and each time a new driver is requesting a vehicle.




Minnesota State Colleges & Universities — Fleet Safety Program

Eligible/lneligible Driving Record (as developed by Dept of Admin)

Eligible rating:
a. No more than 2 Minor Violations in the last three years;
b. No more than 1 At-Fault Accident in the last three years.

Conditional Rating:

a. No more than 3 Minor Violations in the last three years;
b. No more than 2 At-Fault Accidents in the last three years;
C. Any combination of Minor Violations, Major Violations and At Fault

Accidents in the last three years totaling no more than 3 occurrences.

Ineligible Rating:

a. One or more Major Violation in the last five years;

b. 4 or more Minor Violations in the last three years;

C. 3 or more At-Fault Accidents in the last three years;

d. Any combination of Minor Violations, Major Violations and At Fault

Accidents in the last three years totaling 4 or more occurrences.

Definitions:

a. At-Fault Accident — Any accident where the driver is cited with a
violation or negligently contributes to the incident or any single vehicle
accident where the cause is not equipment related.

b. The term “Major Violation” shall include any of the following:

. Driving under the influence of alcohol and/or drugs
. Failure to stop/report an accident
J Reckless driving
. Driving while impaired
. Making a false accident report
. Homicide, manslaughter or assault arising out of the use of a
vehicle
. Driving while license is suspended or revoked
J Careless driving
. Attempting to elude a peace officer
C. The terms “Minor Violation” shall include any moving violation other

than a Major Violation noted above, however not including:
e Motor vehicle equipment, load or size requirement violations
e Improper/failure to display license plates (if valid license exists)
e Failure to sign or display registration (if valid registration exists)
e Failure to have drivers license in possession (if valid license
exists)
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