
RSO Clubhouse 
Student Activities has a small space designated for Recognized Student Organizations within 

CSU 173 called the RSO Clubhouse. This is a space open to all students involved with an RSO 

on campus and houses conference tables, 3 computers, storage lockers, and a coffee/tea 

station. 

Because this is a frequently used space by many groups on campus, the RSO Office asks that 

all groups using the space clean up after themselves; this includes throwing away any 

garbage, wiping down tables, and ensuring all materials are put away. 

 

Storage Lockers 
Within the RSO Clubhouse, there are a limited number of storage lockers available for RSOs 

to check out for the academic year. The lockers vary in size and capacity. 

At the close of fall recognition, Student Activities will let groups know that storage locker 

applications are open. Applications for Lockers for the 2019-2020 academic year will not be 

considered until the fall recognition process is complete. Upon receiving an application, an 

RSO staff member will verify the group’s status as an RSO. If a group has not recognized, the 

staff will move onto the next application. This is to ensure that all groups who receive a locker 

are fully recognized. 

The application form is located in the RSO Office page in Engage. To submit an application, 

complete the form titled “RSO Locker Application 2019-2020”. 

 

How to Reserve a Storage Locker:  

1. Once your RSO has been recognized, go to the Engage website to the RSO Office 

Engage page to find the locker application under forms. The form is titled “RSO Locker 

Application 2019-2020.” Here is the link for the 2019-2020 application: 

2. Once the application has been submitted, you will receive a response within 5 

business days. The response may request more information or may be used to set up a 

day and time with you to come in and pick a locker.   

3. A representative of the RSO will come into the Student Activities office. A Student 

Activities staff member will review the Key Holder Agreement with you.  

The key holder is the person responsible for managing the key. If the key is lost, the 

key holder will be held responsible for the fees to purchase a replacement. 

4. The RSO representative will pick their locker. 

5. The RSO representative will receive a copy of their signed Key Holder Agreement via 

email. 

Changing the Key Holder  



1. Make an appointment with the appropriate Student Activities staff to complete the 

change. See the “Points of Contact” for contact information. 

2. Both students, the current key holder and the new key holder, must come to the 

Student Activities office to change over key holder responsibility. The current key 

holder should bring their key with them. 

3. The new key holder will review and sign a new Key Holder Agreement. 

4. The key will be exhanged. 

5. The new key holder will receive a copy of their signed Key Holder Agreement via 

email. 

Storage Locker Policies 

 Lockers are checked out annually beginning in the fall, but can also be checked out 

in Spring Semester if there is availability. 

 Per CSU Policy, all equipment and/or supplies must fit within the assigned storage 

locker. Anything stored beyond the assigned locker (on top of lockers or tables, etc.) 

will be removed from the space and discarded.  

 Only one key will be checked out per RSO. 

 All keys issued remain the property of Minnesota State University, Mankato and may 

not be loaned, duplicated, or used in an unauthorized manner. 

 All keys issued must remain either in the key holder’s possession or appropriately 

secured at all times. 

 Keys for lockers must be returned by 12:00pm on the last day of finals week in Spring 

Semester. If the key is not returned, the key holder will be responsible for the cost of 

replacing the key. 

 Student Activities takes no responsibility for any items within the storage locker. Any 

items not collected from the storage locker by 12:00 PM on the last day of finals week 

in spring semester will be disposed or donated. 

 


