
Using Personal Availability Links (PAL) 
Personal Availability Links (PAL) are a useful tool for scheduling. Each PAL is unique to a staff member in 
Navigate. The link does not change over �me.  

Your PAL link is located under the My Availability tab on your Staff profile. You can use this link to send 
students directly to your availability to schedule, create a signature link in your Outlook profile to share 
your availability with current students, or post it on your syllabus.  

 
 

When you include a PAL in a URL field, website, email, or SMS and students click the link, they are taken 
to the scheduling page in the student’s browser and asks if they want to con�nue in the browser or open 
the MavCONNECT by Navigate mobile app. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://support.microsoft.com/en-us/office/create-and-add-an-email-signature-in-outlook-5ff9dcfd-d3f1-447b-b2e9-39f91b074ea3


Students then see the available �mes staff have to meet. The student will only see the Care Unit, 
Services, and Loca�ons and �mes the staff user has selected to be part of their PAL. All configura�ons, 
limita�ons, and permissions for the availabili�es remain in effect. user has more than one service s menu 
first. 

To apply an availability to your Personal Availability Link, you need to check the Add this availability to 
your personal availability link box when crea�ng or edi�ng an availability or select exis�ng availabili�es 
and choose Add to Personal Link from the Ac�ons menu. 


