
Click on Create a New Plan 

 

You will see your declared major and catalog year listed beneath your name. Enter the information below by creating a 

plan name, the semester you would like to begin the plan, the year it begins, and your planned years to graduation. 

Next, click Add Plan. 

It might take a few minutes for the plan to load – this is normal. 

You will see your degree audit on the left hand side and your Grad Plan on the right. 

 

 

There is a legend on the bottom of 

your degree audit to explain the 

symbols used. 

 



Adding Courses to your Plan 

There are several ways to add courses to your Grad Plan.  

1. Drop and drag courses from the degree audit to the Grad Plan. Do this by clicking on a course in your degree 

audit, finding the semester you would like to take the course, and clicking again. See this example using ENG 101 

and Fall 2022 semester. 

 

2. Click on a semester and then click on Add Course. Enter the course information in the pop-up screen. 

 

 
3. Click on the course in your degree audit. Then, choose the semester by clicking on Select Term, and Add Course. 

 



 

Checking Requirements 

 As you plan, be sure to check your plan against your degree audit to make sure requirements are being met. You can do 

this by clicking on the check box on the navigation bar on the top of the Grad Plan. It can take several minutes for this 

check to complete. 

 

After checking your plan, your planned courses will show on your audit as PL in purple with the calendar symbol. You will 

also see planned courses in your audit on the top bar. 

 

 

You can add messages/reminders to your 

plan by clicking Add Message. From the 

pop-up menu, select the message and then 

scroll down to click Add Message. 

Planned courses show as purple on your 

degree audit. Green = complete, Blue = In 

Progress/Registered, Red = not complete 



Making Changes – Adding or Removing Semesters 

Need to make changes to your plan? You can remove courses from each semester and can remove or add semesters. 

First, find the option to edit. Click on the course you plan to remove, click Delete, and then Submit. 

 

 

 

 

 

 

You can also delete full semesters or add additional semesters. To delete a semester, click on the symbol to delete. You 

will be prompted to confirm your choice. 

 

 

 

 

 

 

 

 

 

 

 

 

You can add a semester to your 

plan by clicking on the Plus ( +) 

button on the top right of your 

plan. 

 


